


9. Bignin 3arajpHO-OpraHizamiitHoro 3abe3nedeHHss BUKOHABUYOrO koMiTeTy Cio00kaHChKOI
CEJIUIITHOI PaJX BiMOBIAHO IO MOKJIAAEHUX HA HHOTO 3aBlaHb!

® po3pobuisie [HCTPYKIiIO 3 ALIOBOACTBRA Ta 3BEAECHY HOMEHKIIATYPY CIPAB Pay,

® 3/ HiCHIOE PEECTPALIiIO Ta BeAe 00K TOKYMEHTIB;

® OpraHi3oBy€ NOKyMeHTOOOIT, (GOpMyBaHHS CIpaB, 1X 30epiraHHs Ta MiArOTOBKY IO Mepeaadi
apxiBHOTO Biaiy Co00KaHCHKOI CeTUINHOL paaHy,

¢ 3a0e3meuye BIPOBAKEHHS T4 KOHTPOJIFOE NOTPUMAHHS BHKOHABYMMH OpPTaHAMH PaJH BUMOT
i€l IncTpykii, PernaMeHTy CeIUINHOI paay Ta HalllOHAJbHUX CTAHIAPTIB,

® BXKMBA€ 3aXOMiB 1O 3MeHIIeHHs o0cary ciny:k00BOro /NHCTYyBaHHS B paal Ta Ha
MATPUEMCTBAX, B YCTAHOBAX, 3aKJIafaX, 3aCHOBHUKOM sIKuX € C1000kaHChKa CeHINHA Paja;

® POBOJIUTH PETYJIIPHO MEPEBIPKY CTaHY J1JOBOACTBA B BUKOHABYUX OPTaHaX CEJIHIIHOL PaIH,
a TaKO’K HA MIANPUEMCTBAX, B yCTAHOBAX, 3aKJIafaX, 3aCHOBHUKOM SIKUX € CJI000KaHChKa CETHUIHA
pana,

 3/IIFICHIOE KOHTPOJIb 38 CBOEYACHUM PO3TJISIIOM Ta MPOXOIKEHHSIM JIOKY MEHTI B,

¢ 3a0e3meuye NOTPUMAHHS € JMHIX BIMOT II[O/O0 MiATOTOBKHY JOKYMEHTIB Ta OpraHisaiii podoTu
3 HAMH,

®IPOBO/UTH aHaji3 iHpopMamii NPo AOKYMEHTOOOIr, HEOOXImHOI 1Sl TPUHHSTTA
YIPaBIIHCbKHUX PiIIEHB;

® OpraHi3oBy€e 30epekeHHs JOKyMEHTAIiWHOro (OHAY CENUINHOI paad Ta ii BUKOHABYOrO
KOMITETY Ta KOPUCTYBAHHS HUM;

® HaJla€ METOIWYHY JOMOMOIY Ta 3MOIACHIOE KOHTPOJb 3a JOTPUMAHHSM yCTaHOBJIEHOTO
nopsiAKy poOOTH 3 MOKYMEHTAaMH B BHUKOHABYMX OpraHax CeJUINHOI pagd, a TaKoXK Ha
MATPUEMCTBAX, B YCTAHOBAX, 3aKJIaax, 3aCHOBHUKOM siKuX € C000KaHChKa CeNTUIITHA Pajaa.

I1. JokymeHTYBaHHS ynpaBJiHCbKOI iH(popmanii
3aranbHi BUMOTY 1040 CTBOPEHHS JOKYMEHTIB

10. JIokyMeHTyBaHHsI YIPaBIIHCHbKOI 1H(pOpMALi MOJATae y CTBOPEHHI JOKYMEHTIB, B SIKHUX
(IKCYETHCS 3 JOTPUMAHHSM YCTAHOBJICHUX TIPABHJI 1H(POPMALS PO YIPABIIHCHKI Mii.

Ilig yac miATOTOBKM OpraHi3aumiiHO-PO3NOPAIUNX JOKYMEHTIB y marnepoBiii popmi, mocamosi
ocobu norpumyroTbest Bumor JICTY 4163:2020.

11. ITpaBo Ha CTBOPEHHS, ITiANMCAHHS, IOTOPKEHHSI, 3aTBEPAKEHHSI JOKYMEHTIB BU3HAYAETHCS
aKTaMH 3aKOHOJABCTBA, L€l [HCTpyKIi€ro, PermaMeHTOM CcenuImHoi panu, TMOJOXKEHHSMH IPO
CTPYKTYPHI I APO3IIIH 1 TOCATOBUMH 1HCTPY KL STMH.

12. B pami Ta il CTPYKTYpHUX MAPO3MAiJaX BHU3HAYAETHCS CYKYIHICTH JOKYMEHTIB,
nependaveHuX HOMEHKJIATYPOIO CIpaB, HEOOXIJHHUX 1 JOCTATHIX Ui TOKYMEHTYyBaHHs 1H(QopMarii
PO 1X AISJIbHICTb.

13. 3 nuTaHp, O CTAHOBJIATH B3AEMHUI 1HTEPEC 1 HAJEXKATh 1O KOMIETEHLIi PI3HUX YCTaHOB,
MOXKYTb CTBOPIOBATHCH CIILJIbHI TOKYMEHTH.

JIOKyMeHTH, IO BUIAIOTHCS HA MIICTaBl PO3MOPSAYUX TOKYMEHTIB OpPTaHiB BHUILOTO PiBHS,
MOBHUHHI MaTH MOCWIAHHS HA HUX 13 3a3HAUYEHHSIM HallMEHYBaHHS LIUX JOKYMEHTIB, JIaT, HOMEPIB 1
3aroJIOBKiB.

Posnopsiaui fOKyMeHTH, 10 HaIXOAATh A0 CEJIHIIHOI Paay Bl OPraHiB BJIaay BUILOTO PiBHS,
JOBOISITHCS A0 CTPYKTYPHUX TIAPO3AUIIB CEIHUIIHOI Paay Ta IHIIHUX CIYKO IIJITXOM PO3CHIIAHHS
OpUTiHAMIIB 1 KON X JOKYMEHTIB (Tipu nmoTpedi pa3oM i3 CyNmpOBIIHUM JIHCTOM).

Bulip Buay mokyMmeHTa, NMPU3HAYEHOTrO MJsl JTOKYMEHTYBaHHsS YIPaBIIHCHKOI iH(popmamii
(PO3MOPSIIKEHHS, PIIIEHHS, TPOTOKOJ, HaKa3 TOIIO), 3yMOBIIIOETHCS TPABOBUM CTaTyCOM YCTaHOBH,
KOMIIETEHIII €0 1OCa0BOI 0COOM Ta MOPSAAKOM MPHUHHATTS YIIPABIIHCHKOTO piIleHHs (Ha IiACTaBi
€TMHOHA4YaJIbHOCTI 200 KOJIEriaJIbHOCTI ).

JIOKyMEHT MOBHHEH BiIIOBI JATH IMOJOKEHHSIM aKTiB OPTaHiB Iep>KaBHOI BJIaIN, OPTaHiB BJIaAN
AproHomHOi PecmyOmiku Kpum, opraHiB MICIEBOrO CaMOBPSIIYBaHHS Ta CIPSMOBYBATHCH Ha
BUKOHAHHS CEJTUIIHOIO PasIOr0 Ta i1 BUKOHABYOIO KOMITETY MOKJIAACHUX Ha Hei 3aBIaHb 1 QYHKII.



14. Knacu ympaBiiHCbKOI IOKYMEHTAIlli BU3HAYAIOTHCS 3T1AHO 3 Jlep:kaBHUM KiacupikaTopom
ynpasiiHcbkol fokymenTanii HK 010:2021.

OnHrM 13 KJACiB VIPaBIIHCBKOI JOKyMEHTamli, o 3a0e3nedye OpraHi3alliio MPOLEeCiB
yIPaBJIiHHSA, € OpraHi3aui HHO-pO3MopsaYa TOKYMEHTALSL.

15. JIoOKyMeHT IOBMHEH MICTUTH OOOB'SI3KOBI JJIsi TEBHOIO MOr0 BHAY PEKBI3HTH, IO
PO3MILIYIOTHCS B YCTAHOBJICHOMY TOPSIKY, a caMe. HaliMEHYBaHHsI YCTAHOBH - aBTOPa TOKYMEHTA,
HAa3By BUJY JIOKYMeHTa (KpiM JIMCTIB), ATy, PEECTPALAHUN 1HIEKC NOKYMEHTa, 3arojoBOK IO
TEKCTY, TEKCT, ITiJIITHC.

IMlin wac maroToBku Ta O(POPMIIEHHS IOKYMEHTIB MOXYTb 3aCTOCOBYBAaTHCH HE TIJIbKU
OOOB'SI3KOBI, a TAKOXK 1HIII PEKBI3UTH, SKIIO L€ BiANOBIJa€ MPU3HAUYEHHIO JOKyMeHTa abo criocoly
HOro OMpaLrOBaHHS.

16. 3 MeTOrO TiIBUIIIEHHS €(pEKTUBHOCTI Ta ONIEPATUBHOCTI OpraHizauii poOOTH 3 TOKYMEHTaAMHU
OITHAKOBI 3a 3MICTOM JOKYMEHTH MOXyTh OyTH YHi(pIKOBaHI HUISIXOM po3podiieHHsT TpadapeTHux
TEKCTIB.

17. CnoboskaHCbKa CeNUIHA paga Ta il BUKOHABUYMM KOMITET 3AIMCHIOE MdIJIOBOACTBO
Jep>KaBHOO MOBOIO. JIOKYMEHTH CKJIQIAIOTHCS EPKABHOK MOBOIO, KPIM BHIIA/IKIB, Iepen0aueHnx
3aKOHOJABCTBOM MPO MOBU B Y KpaiHi.

JIOKyMeHTH, sIKi HaJCHJIAFOThCS IHO3EMHHM afipecaTaM, OQOPMITIOIOTHCS YKPAiHCHKOK MOBOIO
ab0 MOBOIO JiepkaBH-aapecaTa, ab0 OHIED 3 MOB MiJKHAPOJIHOTO CITLJIKYBaHHSI.

18. OdopmneHHsT TOKYMEHTIB, IO BUTOTOBJISIFOTHCS 32 TOTIOMOTOK IPYKYBAJIBHUX 3aC00iB,
3M1CHIOETHCS BiIMIOBIAHO 1O BUMOT 1€l [HCTpyKIIii.

Oxpemi BHYTPILITHI JOKYMEHTH (3a51BH, MOSCHIOBAJIbHI Ta TOTIOBIAHI 3aMTUCKH TOLIO), aBTOPAMHU
SIKUX € TOCanoBi Ta iHIm (i3uuHi 0COOU, MO3BOJSETHCS OGOPMIIIOBATH PYKOIMHUCHHM CIIOCOOOM.

Baanku 1oKymeHTIB
19. OpranizamifiHO-po3MopsiAYl  TOKYMEHTH, LIO0 MAalTh OOIPYHTOBaHI MiJCTaBU IS
OTIPALFOBAHHS B Mareposiit opmi BiamoBiAHO 10 [HCTPyKLii 3 AIJIOBOJACTBA B €IEKTPOHHIH hopmi Ta
HE € puUMipHUKaMu ab0 KOMisIMH JOKYMEHTIB, CTBOPEHHUX B €IEKTPOHHIN (Hopmi, opopMITIOFOTHCS
Ha OJlaHKax, O BUTOTOBJISIFOTHCS 3T1THO 3 BUMOTaMHU IHi€i [HCTpyKIii.

Jlns BUTOTOBJIEHHsI OJIAHKIB BUKOPHCTOBYIOTBHCS apKyii mamepy ¢opmary A4 (210 x 297
miimerpiB) Ta AS (210 x 148 mimimerpiB). Jlo3BoieHO BUKOpUCTOBYBaTH Onanku opmaty A3 (297
X 420 minmimMeTpiB) - st oQOPMIICHHSI JOKYMEHTIB Y BUTJISAL TaOJTULIb.

brnanku TOKYMEHTIB MOBUHHI MaTH Taki MoJist (MiTIMETpPiB):

30 - niBe;
10 - mpase,
20 - BepXHE Ta HIXKHE.

20. B C10003kaHChKI i CETUIIHIN paji Ta BUKOHABYOMY KOMITETI BUKOPUCTOBYIOTh Takl OJIaHKU
JIOKYMEHTIB:

3aranpHUI OJIaHK [JIs1 CTBOPEHHSI PI3HUX BUAIB TOKYMEHTIB (nomatok 1, 1a);

brnaHku anst TMCTIB 3aCTYNMHUKIB CEJHMIIHOTO IOJOBU, BUKOHABYMX OpPTaHiB CEJIMIIHOI Pajy,
MiAPUEMCTB, YCTAHOB, 3aKJaiB, 3aCHOBHUKOM sikuX € CnobokaHChbKa CeJIUINHA pana (qomaTok 2,
2a);

BbrnaHk pilieHHs BUKOHABYOTO KOMITETY CEJTUIIHOI paau (1onaTku 3);

brnank pitneHHs ceuIHOI paau (HOIaToK 3a),

bnaHk po3mOpsIKeHHS CENUIHOTO TOJIOBHM, HaKa3iB KEPiBHHMKIB BHMKOHABYMX OpraHiB
Cno0oskaHChKOI cenuinHoi paau (momatok 4, 4a, 40).

21. Po3poOmsiroThest OJTAHKH JIMCTIB CTPYKTYPHUX MIAPO3I1IIIB CETUIIHOI PaaH, KEPIBHUKH SKUX
MarOTh MPABO IMiMUCYBATH JOKYMEHTH B MEXaX CBOIX MTOBHOBA)KEHb, 3a3HAUEHUX y NMyHKTI S0 miel
IHCTpY KL

B CnoboxaHcekiil cenuinmHii paml Ta ii BUKOHaBUOMY KOMITETI, OKpiM OJaHKIB, sKi
nependadeHi B 11.20 miei [HCTPyKIii, MOXKYTh 3aCTOCOBYBATHUCh OJIAHKH JIs1 JOKYMEHTIB CTPYKTYPHHX



MiIPO3LTIB Y pasi, KOJIH, BIATOBIAHO 10 [10N0XKEHHS PO CTPYKTYPHHUH MIAPO3/iI, HOTO KepIBHUK
Ma€ TPaBo MiANICYBaTH JOKYMEHTH B MEKaX CBOiX TTOBHOBAJKEHb.

22. 3a yMOBU BEICHHS JHCTYBAaHHS 3 MOCTIHHUMH 1HO3€MHHUMH KOPECTIOHACHTAMH, MOXYTb
BUTOTOBJISITH OJIAaHKH, PEKBI3UTH SIKUX 3a3HAYAIOTBCS JABOMA MOBAMH: JIIBOPYY - YKPaiHCBKOIO,
mpaBopy4 - iHo3eMHOK. JlepsxkaBHuii ['epd Ykpainu Ha Takux OJNIaHKaX MPOCTABJISIOTBCS Y LIEHTPI
BEPXHBOTO NOJIs. BIIaHKy, MO MICTSTh PEKBI3UTH, BUKJIQJAECH! 1HO3EMHOK MOBOKO, BUKOPHCTOBYBATH
B MeKaxX YKpPaiHU HE PEKOMEH/TYE€ThCS.

23. biaHKM TOKYMEHTIB MOXKYyTh BUTOTOBIISITHCS B IPYKapHI Ha O1JI0My marepi BUCOKOi SIKOCTI
(hapbamMu HACUYEHHMX KOJIbOPIB.

24. Bunu OnaHkiB y mameposiii opmi, IO BUKOPUCTOBYIOTBCS B CENHUINHINA pami Ta ii
BUKOHABYOMY KOMITETI, Ta MOPSIOK iX OOJIKY BH3HAYAIOTHCS L€ [HCTPYKITETO.

OG0B’ s13k0BOMY OOJIIKY IMTiUIATAI0Th TPOHYMEPOBaHi OJaHKH B MarepoBiii Gpopmi.

[TopsinxoBl HOMEPHU MPOCTABJISIOTHCS HYMEPATOPOM, IPYKAPCbKUM a00 1HIIUM CIOcOOOM Ha
HIKHBOMY I10JIi 3BOPOTHOTO OOKy OyiaHKa ado Ha JIiBOMY TOJI JTHLIBOBOrO OOKY OnaHKa.

PimeHHss mpo HeoOXimHICTh OONiKy OJNaHKIB, BHUTOTOBJIEHMX CEJMINHOK pamow abo ii
BUKOHABYUM KOMITETOM 32 TOTIOMOTOI) KOMITFOTEPHOI TEXHIKU, MPUIMAE CETUIITHUNA TOJIOBA PajH.
Ocobu, sKi MepCcoHAJbHO BIAMOBINAOTh 3a 00K, 30epiraHHsS Ta BHUKOPUCTAaHHs OJIaHKIB,
BU3HAYAIOTHCS CEITUIIHAM T'OJIOBOKO PAAH, PO L0 BUAAETHCS POMOPATINN TOKYMEHT.

He no3BojieHO miakpecioBaTi ab0 BIIOKPEMITIOBATH PEKBI3UTH OJIaHKA PUCKOIO.

BuroroBneHHs1 OnaHKIB KOHKPETHHUX BHIIB TOKYMEHTIB JOMYCKAETHCS, SIKINO KiJIBbKICTh
3apeecTPOBAHUX JOKYMEHTIB y ManepoBiii GopmMi TaKOro BUAY B CENMINHIN pani Ta ii BHUKOHABYOTO
KOMITETY TIepEeBHINY€E 2 THUC. OJWHHULb HA PiK. SKIIO KIJBKICTh 3apEECTPOBAHUX TOKYMEHTIB Y
narneposiii GopMi MeHIIe 2 THC. OAUHHLb, TOKYMEHT APYKYETBCS 3 TEKCTOBOT'O PEAKTOPA, B SIKOMY
Horo cTBOpeHO, 0e3 3aCTOCYBaHHs OJIAHKIB, BUTOTOBJIEHUX JIPYKAPCHKUM CIIOCOOOM.

Ha ocHOBi 3arampHOro OJaHKa CENHMINHOI pagdl pPo3pOOJSIIOTBCS OJAHKH CTPYKTYPHHX
nizApo3aiiiB i/a00 OJaHKM MOCAZOBHX OCI0, SIKIIO KEPIBHUKU CTPYKTYPHUX MIAPO3ALIIB YU
BIIMIOBITHI ITOCAI0BI 0COOM MAIOTh MPABO MiMUCYBATH JOKYMEHTH B MEKaX CBOIX MOBHOBAKEHb. Y
IbOMY pa3l 300pa:keHHs1 repOiB Ha ONaHKaX CTPYKTYPHUX MiAPO3ALIIB, IO HE € IOPUIUYHUMHU
ocobamu, Ta Ha OJTaHKAaX MOCATOBUX OCIO He BIATBOPIOIOTD.

25. Jlesiki BHYTpILIHI JOKYMEHTH (3as1BH MPALli BHUKIB, JOMOBIIHI 3aITUCKH, TOBIIKH TOIIO) Ta
JOKYMEHTH, 1[0 CTBOPIOIOTHCS BiJl iIMEHI KIJIbKOX YCTaHOB, O(hOPMITIOIOTHCS HE Ha OJlaHKaX.

BumMoru 10 BUr0TOBJIEHHSI IOKYMEHTIB

26. Oprani3amifHO-po3NOPsiAYl JOKYMEHTH BUTOTOBJISIFOTH 3@ JTIOMOMOTOK) aBTOMAaTH30BAHUX
Ta/ab0 IpyKyBaJlbHUX 3aCO0IB.

Oxpemi BHYTPIIIHI TOKYMEHTH (3asiBH, MOSICHIOBAJIbHI Ta JOTOBITHI 3aITUCKH TOIIO), aBTOPAMHU
SIKUX € MOCcafoBl Ta 1HIm (Pi3uuHi 0coOU, AOMyCTUMO O(POPMIIFOBATH PYKOIUCHUM CITIOCOOOM.

27. Jlns ApyKyBaHHs TEKCTIB JTOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHiTypy Times New
Roman ta mpudt po3mipom 12 — 14 npykapChbKUX MyHKTIB.

Jlomy CTUMO BUKOPUCTOBYBaTH IPUPT po3MipoM 8 — 12 npyKapChKUX MyHKTIB IS APYKYBaHHS
pexBizutiB “JIoBiAKOBI maHi mpo ropunudHy ocody”’, “Kon ropummunoi ocobu”, “Bimomocti mpo
BUKOHABLSL JTOKYMEHTa , BHHOCOK, IOSICHIOBAJIbHUX HAMHUCIB A0 OKPEMHX EJIEMEHTIB TEKCTY
TOKYMEHTa TOIIO.

Jlns npyKkyBaHHA pekBi3uTy “Ha3pa BUIy JOKyMeHTa MOKHA BHKOPHCTOBYBATH PO3P1IKEHUN
mpudT po3mipom 14 — 16 npykKapChbKUX MyHKTIB.

Jdnsa  npykyBaHHs peksisutiB “‘HailiMmeHyBaHHs ropunudHoi ocobwm”, “HaiimeHyBaHHs
CTPYKTYPHOTO MiAPO3aiy HopuaudHoi ocobu”, “Haszsa Buay qokymeHTa  Ta “3arojloBOK 0 TEKCTY
JOKYMeHTa  TOIYCTUMO BUKOPHUCTOBYBATH HAiBXKUPHUN NPSAMUA IpUQT.

28. TexcT MOKYMEHTIB Ha apkymiax mamepy gopmary A4 peKOMEHIOBaHO IPYKyBaTu depes |

1,5 mikpsimkoBux iHTepBanu, a ¢dopmary AS — yepes | mixkpsakoBuii iHTepBan. Ilig dac
oopmIIeHHST JOKYMEHTIB, 3a MOTpedH, MOKHA 3aCTOCOBYBATH 1HIII MIXKPSIIKOBI 1HTEPBAJIH.



PexBizuTn fokyMeHTa (KpiM TEKCTY), IO CKIATAFOTHCS 3 KUTbKOX psikiB (“JoBiIKOBI AaHl PO
OpuIn4Hy 0coby”, “3arojoBOK IO TEKCTy ANOKyMeHTa , “BigmiTka NMpo HAasBHICTH JOJATKIB ),
OPYKYIOTh Yepe3 | MIKpSIAKOBHI IHTEPBAL.

CknanoBi dvacTHHH pekBi3uUTIB “Appecar’, “I'pud 3arBepmkeHHs mokymeHta’, “T'pud
MOro KeHHs (CXBaJieHHs) TOKYMeHTa  BiJOKPEMIIIOKOTH OAWH BiJ OJHOTO uepe3 1,5 MiKpsaKOBHIA
IHTEpBAL

PexBi3uTH AOKYMEHTA BiJOKPEMIIIOIOTH OIWH BiJ OXHOro 4eped 1,5 — 3 MIKPSIKOBHX
1HTepBaJIH.

29. Peksisutu “HaliMeHyBaHHS [OPUAWYHOI ocoOu Bummoro pieHs , “HailiMeHyBaHHsS
ropuandHoi ocodu”, “Has3sa Buay AOKyMeHTa NPYKYIOTh BEIMKUMH JITEPAMU.

30. Posmmdpysanns mianucy B peksizuti “Ilinnmuc” apykyrOTh Ha PiBHI OCTAHHBOTO pPsiKa
HaliMEHYyBaHHsI [IOCAIU.

31. MakcumajbHa JOBKHHA psiika OaraTopsigKOBUX PEKBI3ZUTIB (OKpiM pekBi3uTy “Tekct
nokyMeHTta’) — 73 MM (28 IpyKOBaHHX 3HAKIB).

32. ITig yac ohopMIieHHS] JOKYMEHTIB MOTPIOHO MTOTPUMYBATHUCS TAKUX BIACTYIIB BiA MEXI
JIBOTO MOJISI TOKYMEHTA!

10 MM — nist ab3alliB y TEKCTI;

90 MM — 151 pekBi3UTY “Anpecar’;

100 MM — mnst peksisutiB “T'pud 3aTBepmkerns: nokymenta” Ta “I'pud oOMexeHHs mOCTymy
10 TOKyMEHTa

125 MM — st po3uudpyBaHHs mAnUCy B peksizuti “Tliamuc”.

He poOnsiTe BigcTy N Bil MEXKI1 JIIBOTO MOJIA AJisl peKBI3UTIB “JlaTa moKkymeHTa”, “3aroioBok 10
TekcTy mokymeHTta”, “TekcT nokymenta” (0e3 ab3awiB), “BigmiTka mpo HasiBHICTb moAaTkiB”, “Biza
nokymenTta’, “I'pud moromxenHs (CxBajeHHs) AOKyMeHTa , “BimMiTka mpo 3acBiAYEHHS KOmii
nokymenTta’, “BimomMocTi mnpo BHKOHAaBIl AOKyMeHTa , “BimMiTka npo O3HaWOMJIEHHS 3
IOKyMeHTOM , “BinmMiTka Tpo BHUKOHaHHA JOKYMEHTAa , HalMEHYBaHHS IIOCaId B PEKBI3HTI
“Ilignuc”, a takoxk cmie “CIYXAJI”, “BUCTYIIWIM”, “BUPIINWIN’, “VYXBAJIIN”,
“HAKA3VYIO”, “30B0OB’A3Y10”.

33. ¥V pasi HassBHOCTI KIJIbKOX rpuiB 3aTBEPIKEHHS 1 MOTOMKEHHS (CXBAJICHHS) TOKYMEHTA
nepmmii rpud APYKyOTh Oe3 BIACTYMy Bif MEXi JIBOro mojisi, npyruii — uepe3 100 MM Big Mexi
JIBOTO TOJISL.

34. SIKwmo B TEKCTI JOKYMEHTA € MOCUIIAHHS Ha TOJATKH a00 Ha TOKYMEHT, IO CTaB ITiCTaBOO
JUTSL HOro miaAroToBku (BumaHHs), cyiosa “Jlomarox” 1 “IliacraBa” apykyrTh 0e3 BIACTYIy BiJI MeKi
JIBOTO MOJISI, & TEKCT 10 HUX — Yepe3 | MiKPSAKOBUH iHTEpPBaJ.

35. ITig yac ohopMIIeHHST TOKYMEHTIB Ha ABOX 1 OlJIbIIIe CTOPIHKAX APyra Ta HACTYITHI CTOPIHKU
MarOTh OyTH MPOHYMEPOBaHI.

Howmepu CTOpiHOK CTaBJIsITh MOCEPEANHI BEPXHBOIO MOJIS apKyina apadbcbkumMu 1udpaMu 0e3
3a3HaYEHHS CJIOBA “‘CTOpIHKA  Ta PO3ALIOBHUX 3HaKiB. [lepiry CTOPiHKY HE HyMEPYIOTb.

CTOpiHKM TJOKyMEHTA 1 KOKHOT'O 3 JONATKIB MalOTh OKPEMY HyMeEpaIliio.

36. TekcTn MOKYMEHTIB MOCTIHHOTO Ta TpuBayioro (moHaxa 10 poki) 30epiraHHs APYKYIOTh HA
omHOMy Ooti apkyma. JJokyMeHTH TUMYacOBOro CTPOKy (10 10 pokiB BKIIFOYHO) 30epiraHHs MOKHA
IPYKYBaTH Ha JHLOBOMY 1 3BOPOTHOMY OOIIl apKy1Ia.

3o0paxenns depxxapHoro I'epda Ykpainu

37. Jo3BosieHO po3milnyBaTd 300paskeHHs Jlep:kaBHoro repba Ykpainu Ha OlaHkax
JOKYMEHTIB OpraHiB MICLIEBOTO CAMOBPSIAyBAHHS, a TaKOXK Ha OJIaHKaX JOKYMEHTIB 1HIIHX
IOPUINYHUX OC10, ISl IKMX OpraHy MiCLIEBOIO CAMOBPSIIYBAaHHS € OPTraHAMH BHUILOTO PiBHS.

3o00paxkenns Jlep:kasaoro I'epba YkpaiHu po3milnyeThCst Ha OTaHKaX TOKYMEHTIB BiAMOBITHO
1o nocraHosu BepxoBnoi Pagn Ykpainu Big 19 motoro 1992 poky N 2137-XI1I «Ilpo [epxasanii
repd Ykpainmy.

3o00pakenns [epxasHoro I'epba YkpaiHu po3MIIIy€eThCS IO LEHTPY BEPXHBOTO Nojst. Po3mip
300pakeHHs! CTAHOBUTD 17 MiJIIMETPIB 3aBBUIIKH, 12 MIJIIMETPIB 3aBLIIUPIIKH.



Konn

38. Kox C100603kaHCHKOI CeTUINHOL paar a00 BUKOHABYOTO KOMITETY MPOCTABIISIETHCS 3T1AHO 3
€OHUM Iep’KaBHUM PEECTPOM IMiAMPUEMCTB Ta oprasizamiil Ykpaiau (€/IPIIOVY). 3a3nauennii kon
PO3MIIIYETHCS MiCIIst PeKBI3UTY «JIOBIIKOBI JaHi MPO YCTAHOBYY.

39. Kon yniikosanoi popmu nokyMmeHTa (3a HasIBHOCTI ) po3Mitnyerbes 3rinHo 3 JIKY /] Buine
Ha3BU BUIly JOKYMEHTA.

Pimennst mono HeoOXximHOCTI (ikcyBaHHA KoAy (popMM DOKyMEHTa NpHIMAaE CENUIIHUN
roJIOBa OKPEMO IOJ0 KOXKHOTO BHAY JOKYMEHTA.

HajimeHyBaHHSI yCTAHOBH

40. HatimenyBanHs1 C10060)kaHCBKOI CEJUIITHOI paul i1 BAKOHABUOTO KOMITETY Ta CTPYKTYPHUX
miapo3aiiie (B pa3i HeOOXIMHOCTI) - TNMOBHHHE BIAMOBIAATH HaWMEHYBaHHIO, 3a3HAYE€HOMY B
noJioxkeHH1 (cTaryTi) npo Hei. CkopoueHe HaliMEeHYBaHHS yCTaHOBH BXKHBAETHCSA y Pasi, KOJU BOHO
oimiiiHo 3adikcoBaHO B 3a3HaUYeHUX NOKyMeHTax. CKOpOYeHe HalMEHYBaHHS PO3MILIYEThCS (Y
ayxkax abo 0e3 HHUX) HIK4Ye TOBHOIO OKPEMHUM PSIAKOM Y LIEHTPI JOKYMEHTA.

HaiimeHyBaHHSI CTPYKTYPHOIO MiAPO3MALIY CENUINHOI pagud abo il BHKOHABUOIO KOMITETY
3a3HAYAETHCSA Y Pasl, KOJU BiH € aBTOPOM JIOKYMEHTA, 1 PO3MIIIYEThCS HIDKYE HATMEHYBaHHS Pau.

JoBiaKoBi AaHi NP0 YCTAHOBY
41. JloBigKOBI AaHI MPO CENMINHY pPady MICTATb. MOIITOBY aapecy, HOMepH TenedoHiB,
TenedakciB, aapecy €NeKTPOHHOI MOIITH, aapecy odiuidHOro BeO-caiity Tomo. JoBiAKOBI AaHi
PO3MIIIYIOTHCS HI)KUE HAMEHYBaHHS CEJIMINHOI PaJy, BHKOHABYOTO KOMITETy ab0 CTPYKTYpPHOTO
i IPO3 LY .
PexBi3uTH MOIITOBOI aApecH 3a3HAa4YarOThCsl B TaKid IMOCHITOBHOCTI - Ha3Ba BYJIHUII, HOMED
OyIHMHKY, Ha3Ba HACEJICHOT'O My HKTY, palioHy, 00JacTi, MOIITOBUN 1HEKC.

Hassa Buay 10KymMeHTa
42. Hasa Buay AOKyMeHTa (pO3MOPSKEHHS, pIIIEHHS, OMOBIJHA 3amucKa TOIIO)
3a3Ha4a€eThCS Ha OJIAHKY 1 MOBUHHA BIATIOBI JaTH Ha3BaMm, nmependadenum JIKY /I,

Jdata nokymeHTa

43. JlaToro TOKYMEHTa € BIATIOBIHO JaTta Horo peectpamii. JlaTa 3a3HauaeTbest apabCbKUMU
udpamMu B OJUH PSIIOK Y TaKii MOCHI JOBHOCTI . YUCIIO, MicsLb, pik. [lata odpopmisieTbest LnppoBUM
abo0 cioBecHO-1IU(POBUM crIocoOoM. Y pasi oopMITeHHs 1aTH HU(PPOBUM CIIOCOOOM YHCIIO 1 MiCSIb
NPOCTABISIFOTHCSA IBOMA MapaMu Ludp, PO3OITICHUMH KPAINKOK; PiK - YOTUPMa LUdpamMu, Kparmka
HaNpUKIHII He cTaBuThes. Hampuknan: 02.03.2021

VY TekcTax HOPMAaTHUBHO-IPABOBHX aKTiB Ta MOCHJIAHHIX HA HUX 1 JOKYMEHTaX, IO MICTATH
BIJOMOCTI (hiHAHCOBOT'O XapaKTepPy, 3aCTOCOBYETHCS CJIOBECHO-IM(PpoBUil criocid 3a3HaYeHHS AaT 3
NPOCTABJSIHHSM HYJIS B MMO3HAYEHHI JHS MICSLE, SIKINO BiH MICTUTh OOHY Ludpy, Hanpukian: 02
kBiTHs 2021 poky. JI03BOJSIETHCS BXKUBATH CJIOBO «PIK» Y CKOPOYEHOMY BapiaHTI «P.», HATIPUKIIAM:
03 yepsns 2021 p.

S0 OKYMEHT CKJIaIeHO He Ha OJIaHKY (IOTOBIIHI, MOSICHIOBAJIbHI, BHYTPIIIHI JJOKYMEHTH),
7aTa 3a3HAYAETHCS] HUKUE M MUCY JIiBOpyd. JlaTa MOKyMeHTa MpOCTaBISETHCS TOCATOBOI 0CO0OI0,
sika HOro MAMUCY€e ad0 3aTBEPIKYE.

Jlata nmokymMeHTa — Iie, BIATOBIIHO, JaTa WOro IiAMUCAHHS, 3aTBEPIKEHHS, MPUUHATTS,
peectpartii ado cknanenHs. Kpim TOro, 1aTyroTh yci ¢y:k00BI BiIMITKH, MPOCTABJIEH] HAa JOKYMEHTI,
a came: Bi3y, Pe3OJIIOLII0, BIAMITKY MPO 3aCBiTYEHHS KOMIi TOKYMEHTA, BIAMITKY MPO HAIXOMKEHHS
JIOKYMEHTa 10 CENTUINHOI paau abo 11 BUKOHABYOrO KOMITETY, BIAMITKY PO BUKOHAHHS JOKYMEHTA,
BIAMITKY TIPO O3HAHOMIIEHHS 3 TOKYMEHTOM.



Ha nokymenti, BugaHoMmy nasoma abo OiJibllie YCTaHOBAMH, 3a3HAYAETHCS OAHA JaTa, sKa
BIZIMIOBIIa€ AaTi OCTAHHBOT'O TiAMHKCY .

PeecTpauiiinumii iHgexkc 10KyMeHTIB

44. THnexcallisi TOKyMEHTIB TOJISiTA€ Y TIPUCBOEHHI iM YMOBHHX IMO3HA4Y€Hb - 1HAEKCIB, SIKi
HATAIOTHCS IOKYMEHTaM T 4ac iX peecTparii.

[IpucBOEHHS  peecTpaliiHOrO  IHAEKCY  3OIHCHIOETBCS B aBTOMAaTUYHOMY  abo
aBTOMAaTH30BaHOMY PEXXHMMIi 33 JOMOMOTOO ITPOrPaAMHO-TEXHIYHUX 3aCO01B.

PeecTpauiitauii iHAEKC JOKYMEHTA CKJIAAETHCS 3 MOPSIKOBOTO HOMEpPA LIbOrO JOKYMEHTa B
MeKax TPYIMH JOKYMEHTIB, IO PEECTPYIOTh, SIKUH JTOMOBHIOETHCS 1HIEKCAMHU, IO 3aCTOCOBYIOThH B
CeJIMINHIN pafdi, 30KpeMa I1HAEKCOM 3a HOMEHKJATypOK CIpaB, CTPYKTYPHOIO MiAPO3MIiIy,
KOPECTIOH/ACHTIB, MOCAAOBUX OCIO, AKI po3rAaroTh ad0 MIAMUCYIOTh JOKYMEHT, BHKOHABIIB,
MUTAHb JISTBHOCTI SIKMX CTOCY€ETHCS JOKYMEHT.

CkJIaZoBi YaCTUHU PEECTPALIITHOTO 1HIEKCY BiIOKPEMITIOIOTH OJTHA BiJl OMHOI MPaBOOIYHOIO
MOXHJIOK PHCKOIO.

123 — nopsaxoBuii HOMED,

02 — HOMEep KOPECHOH/ICHTA,

03-06 — iHAeKC 32 HOMEHKJIATYPOIO.
IMpuxknanu:

1 123/01-10

2 321/01/01-10

3 01-10/456

ITocnioBHICTh HANMCAHHS CKJIQJAOBUX YaCTHUH PEECTPALIHOIO 1HAEKCY MOXKE 3MIHIOBATHCS
3aJIEKHO BiJ TOTO, SIKHM JOKYMEHT PEeECTPYIOTh, — BXIAHUI YU CTBOPEHUH IOPUIUIHOK OCOOOI0.

45. TnpexkcaMu pilieHb, pO3MOPSIKEHb, HAKA31B € iXHI peecTpauiiiHi MOPsSIKOBI HOMEPH, IO
MPUCBOIOIOTBCS OKPEMO KOXKHOMY BHY AOKYMEHTIB Y MEXKax KaJEHNApHOTO POKY, 32 BHHATKOM
pILIeHb CEJHMIIHOI PajH, SIKI HYMEPYIOTBCS Y MEKaxX CKIMKAHHS Paju.

Miclie po3TalyBaHHS PEECTPALIITHOTO 1HAEKCY BU3HAYAETHCA i€ [HCTPYKINETO.

IMocunaHHs HA AOKYMEHT

46. TlocunmaHHs y TEeKCTI JOKYMEHTa Ha NOKYMEHT, Ha SIKHH NAeThCs BIATIOBIAL ado Ha
BUKOHAHHS SIKOTO ITiATOTOBJIEHO LIEH HOKYMEHT, HABOAMTHCS Y TaKiH MOCIIJOBHOCTI: Ha3Ba BUAY
IOKyMEHTa, HaliiMEHYBaHHS YCTAaHOBHM - aBTOpPAa IOOKYMEHTa, DPEECTpALliiiHWil 1HAEKC Ta Jara,
KOPOTKUN 3MICT MOKYMeHTa. Y pa3i NMOCUJIaHHS Ha 3apeeCTPOBAHUN HOPMATHBHO-TIPABOBUN aKT
JOJIATKOBO 3a3HAYAIOTHCS TaKi peeCTpalliiiHl JaHi: 1aTa AepKaBHOI peecTpallii, HOMep aKTa 3T1IHO 3
Jlep’kaBHUM PEECTPOM HOPMATHUBHO-TIPABOBUX aKTiB MIHICTEPCTB Ta 1HIIHX OPraHiB BHKOHABYOI
BJIAJH.

IMocunaHHs y TEKCTI TOKyMEHTa Ha MOPSAKOBI HOMEPH PO3MiJiB, MAPO3MAijiB, IJIaB, CTaTeH,
NYHKTIB Ta MiANYHKTIB HOPMAaTHBHO-TIPABOBOTO akTa pPOOUTHCS LU(paMu, MOPSAKOBI HOMEpPHU
YaCTUH CTaTei, ab3alliB 1 peueHb - cjaoBamu. IlocuaHHsA y TEKCTI HOPMATHBHO-IPABOBOIO aKTa Ha
el ToKyMeHT abo HOro CTPpyKTYpHI OOUHHLI POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOI'O 3aiiMEHHHKA
“reit”.

ITocunanHs Ha peecTpaLiiTHAI 1HAEKC 1 ATy TOKYMEHTa PO3MIIIYIOTh Ha PIBHI PEECTPALiHHOTO
1HJIEKCY y CTHeliaJIbHO BiIBEIEHOMY MICIIl Ha OJaHKY.

Micue ckiiaaeHHs1 200 BUAAHHS
47. BimoMocTi mpo MicLie CKJIaAeHHS ad0 BUAAHHS 3a3HAYAIOTHCS HA BCIX TOKYMEHTax, KpiM
JUCTIB. 3a3HadeHi BIAOMOCTI O(QOPMIISIFOTHCS BIAMOBIIHO AO aIMiHICTPATUBHO-TEPUTOPIATTLHOTO
noniay YkpaiHu.
Micue ckIaneHHs JOKyMEeHTa pO3MIIIYIOTh Ha piBHI a00 HUK4e pekBi3uTiB “/lata nokymeHnTa”
yn “PeecTpauiiHuil iHAEKC TOKYMEHTa .



Micriie cknaneHHs JOKyYMeHTa Ma€e BiAIMOBIAATH HalMEeHyBaHHIO HACEJIEHOrO MyHKTY 3TIHO 3

JIK 014,

Ilpuxnan:
cenuine CnoboskaHcbke JIHITTPOMETPOBCHKOI 00IacTi

Anpecat
48. Anpecatamu TOKyMEHTa MOXYTb OyTH FOPUANYHI YCTAHOBH, IXHI CTPYKTYPHI i APO3I1IH,
KOHKPETHI IMOCaioBl OCOOM Ta TPOMAJISHU.
VY pasi agpecyBaHHs JOKYMEHTa IOPUAWYHIA YCTAHOBI a0o0 11 CTPYKTYypHHUM migpo3aiiam Oe3
3a3HAYEHHS [10CAT0BOI OCOOM iX HallMEHYBaHHS HABOIATHCS Y HA3UBHOMY BiIMIHKY, HAIIPUKIIAL;

IMpuxknagu:
1 YKpaiHChbKHIA IEHTP OLIHFOBAHHS SIKOCTI OCBITH
2 YkpalHChKUN HAYKOBO-AOCITHUM 1IHCTUTYT apXiBHOI CIIPABU Ta TOKYMEHTO3HABCTBA

Binnin nokymMeHTO3HaBCTBA

VY HaliMeHyBaHHI aapecaTa IOMYyCTHMO 3a3HaYaTH CKOpPOYEeHE HalMEHYBaHHS FOPUIUYHOI
oco0u.

IMpuknan:
YHIIACH

SO AOKYMEHT HAJCHIAETHCS KEPIBHUKY IOPUANYHOI OCOOM abo HOro 3acTyMHHKY
HallMEHYBaHHSl YCTAaHOBH Mae OyTH CKJIAJIOBOI0 YaCTHHOK HANMEHYBaHHS MOCAAM aapecara siKe
3a3HAYAIOTH - Y AABAJIbHOMY, HATIPUKJIAL!

Hupexropy YHIIAC/]
Bunacue im’s [TPI3BUILIE

SKIoO AOKYMEHT alpecyloTh KEePIBHHUKY CTPYKTYPHOTO MiAPO3ILIY FOPUIAUYHOI OCOOH, TO
HallMEHyBaHHS IOPUINYHOI 0COOM 3a3HA4Yal0Th y HA3UBHOMY BIJIMIHKY, a IOCajy, BJIACHE 1M’s Ta
NPI3BHILE apecaTa — y JaBAIbHOMY.

YKpaiHCbKHIA Hay KOBO-AOCII THHUH
IHCTUTYT apXxiBHOI CIIPaBU
Ta TOKYMEHTO3HABCTBA

3aBiyBady BiIALITY JOKYMEHTO3HABCTBA
Bnacue im’s TIPI3BUIIE

SKIo TOKyMEHT aApeCcy€eThCs KiJTbKOM OTHOPITHUM 32 XapaKTepPOM JIisUIbHOCTI YCTaHOBaM ado
iXHIM KepiBHUKaM 3a3HAYAETHCS y3arajibHeHe HAMEHYBaHHS aJ[peCcaTiB, HATIPHUKIIAM:

KepiBHUKaM CTPYKTYpHUX ITiAPO3ALIIB
CEJIUIIHOL pagu

BummuM HaBUajJbHUM 3aKjIagam
Ta HayKOBHMM YCTaHOBAaM, B SIKUX
TIFOTH CIeIiaii30BaHl BUEHI pagu



JIOKyMEeHT He TMOBHMHEH MaTu Oijblne 4YOTHPHOX anpecariB. CJOBO «komis» mepen
HaliMEHYBaHHSM IPYTOro, TPEThOTO, YETBEPTOTO aapecaTiB He CTaBUTHCSA. Y pa3l HaJACHIIAHHS
JIOKyMeHTa OiJIbIlle HiK YOTUPHOM afpecaTaM CKJIaJaeThCsl CIIMCOK Ha PO3CUIIKY 13 3a3HAYEHHSIM Ha
KOJKHOMY JTOKYMEHTI TiJIbKH OTHOTO ajpecara.

PexBizuT «Anpecat» Moxke BKIOuUaTh amapecy. ITopsimok i ¢opma 3ammcy BiIOMOCTEH mpo
anpecy yCTAaHOBH TOBMHHI BiAmoBigaTy IIpaBujiaM HamaHHA TMOCITYyT TOMITOBOTO 3B’SI3KY,
3aTBepykeHNM moctaHoBor Kabinery MinicTpiB Ykpainu Big S5 Oepesus 2009 poky Ne 270
(O¢initinuit BicHUK Ykpainu, 2009 p., Ne 23, cr. 750). IloBHa azgpeca 3a3HadaeTbes y pasi
HA/ICUJIAaHHS TOKYMEHTA Pa30BUM KOPECTIOHIEHTaM, HATPUKJIA;

MiHiCcTepCTBO FOCTHUILIIT
ByJ1. I'oponerbkoro, oy, 13,
M. Kuis, 01001

Y pa3l HagcuigaHHA AOKYMEHTa (i3uuHIfi 0cobl CHOYaTKy 3a3HAYAETHCS Y OABATBHOMY
BIIMIHKY BJIaCHE 1M sl Ta MPi3BHIIE, MOTIM MOLITOBA aapeca, HAPHUKJIAI:

Onexcanapy ['onuapyky
ByJs. CypikoBa, Oyx. 3a, kB. 1,
M. Kuis, 03178

Y pa3i HaacuUNIAHHS JOKYMEHTa OpraHaM 3aKOHOMABUOi 1 BUKOHABYOI BJIAIH, MOCTIHHUM
KOPECIIOH/IEHTaM iX IMOINTOBA aJpeca Ha JOKYMEHTAaX He 3a3HAYAEThCS.

VY pasi Kou JOKYMEHT aJpecy€eThCsl KOHKPETHI 0co0l, y JUCTI HibK4e aTpulyTa “ampecatr’
MOYK€ HaBOIUTHCHh OCOOMCTE 3BEPTAHHA Y KJIMYHOMY BIJAMIHKY

[Tane (mani) BrnacHe imM’st

abo

[Mane (mani) IpizBume

abo

[Tane (mani) mocana abo 3BaHHS
abo

[Tanose

Hanpuxnan:

[Tane Onexciro
[Tani IBaneHKO
[Tani qupextop
ITane NONKOBHUKY

VY pasi HeoOxiaHOCTI niepen ciaoBoM “Tlane”, “ITani” ado “IlaHOBE” MOKE BUKOPUCTOBYBATHCS
cioBo “IllanoBuumit”, “IllanoBHa” abo “IllaHOBHI” BIAMOBIAHO, HAMPUKIIAL!

ITanosHa nani Kopanbcoka.

I'pud 3aTBepaKeHHsI AJOKYMEHTA
49. JlTokyMeHT MOXe OyTH 3aTBEPIKEHUH PO3MOPSAYNM JOKYMEHTOM yCTaHOBH, TIOCAIOBOIO
0ocobor0 (TmocagoBuMH oco0amu), A0 MOBHOBAXKEHb SIKOI (SIKWMX) HaJleXKaTh MHUTAHHS, 3a3HAYEHI Y
TakOMy IOKyMeHTi. HopMaTHBHO-IpaBOBI akTH (IIOJIOKEHHSI, 1HCTPYKLI1, IPaBUJIa, MOPSAKH TOIIO)
3aTBEPKYIOTHCS PO3MOPSIIYNM JOKYMEHTOM yCTaHOBH, 110 BHIAJa BiAOBIAHUN aKT.
JIOKYMEHT, SIKMil HE € MPUMIPHMKOM ab0 KOMIEK MTOKYMEHTa, CTBOPEHOI'O B €JEKTPOHHIM
dopmi, Moke OyTH 3aTBEPIKEHUI KOHKPETHO MOCATOBOI0 OCO0OI0. Y TakOMy BUMAAKY TpHd



3aTBepIKeHHs ckiamaetbes 13 cnoBa “3ATBEP/DKYIO”, HaliMeHyBaHHS MOCam, IIiMKCY,
BJIACHOT'O IMEHI 1 Mpi3BUINA 0COOH, siKa 3aTBEPAMIIA JOKYMEHT, NaTh 3aTBepakeHHs. Hanpuknan:

3ATBEP]DKVYIO

CenuniHuii rosoBa

mignuc, Bnacue iM’s1, ITTPI3SBUIIE
12 6epe3ns 2021 poky

Y pasi KonM JOKYMEHT 3aTBEPUKYETHCS PILICHHSM, PO3MOPSIKSHHSIM, HaKa3oM Tpud
3aTBepIKeHHs CKiamaeTrbess 13 cinoBa «3ATBEPJ/DKEHO», HasBu Buay [OKYMEHTa, SIKUM
3aTBEPIKYETHCS] CTBOPEHHI JOKYMEHT, Y HA3UBHOMY BIMIHKY 13 3a3HAYEHHSIM MO0 AaTH 1 HOMEpa.
Hanpuxnan:

3ATBEP/IPKEHO
PosnopsimkeHHs CeIHUITHOTO TOJIOBH
12 6epesnst 2017 poky Ne 298

I'pud 3arBepIKeHHS PO3MIIIYETHCS Yy TPABOMY BEPXHBOMY KYyTKY HeEpIIOl CTOPIHKH
JIOKyMEHTA.

VY pa3i 3aTBepAKEHHS JOKYMEHTa KIJIbKOMa MOCaJOBUMH Ocob0aMu TpudH 3aTBEPIKEHHS
PO3TAIIOBYIOTHCS] HA OTHOMY PIBHI.

Ilepenix BUAIB MOKYMEHTIB, INO MarOTh OyTH 3aTBEPIKEHI 3 MPOCTABISHHAM rpuda
3aTBEP/KEHHs, BU3HAYAE CENHINHA pPaja Ha MIJACTaBl 3aKOHONABCTBA Ta 3 YHECEHHSIM [0 wLi€l
IHcTpykuii (momatok 5).

Pe3oaronis
50. Pe3omto1iist € OCHOBHORO (hOpPMOIO pealtizalii yrpasii HCbKUX TOPYYeHb Y MUCbMOBI i (opwmi,
10 rependayvae MOCTAHOBKY KOHKPETHOTO 3aBJaHHs, BUSHAYEHHs HOTo MpeaMeTa, MeTH, CTPOKY Ta
BIZIMOBITAJTbHOI 32 BUKOHAHHS OCOOM, IO BUKJIaJICHA Y BUTJISII HATIMCY HA JJOKYMEHTI.
Pesomonist ckagaeThCst 3 TAKMX €IEMEHTIB: TPI3BHILE, BIACHE 1M 5 BUKOHABIS (BUKOHABLIIB)
y DaBaJbHOMY BIIMIHKY, 3MiCT JOPYY€HHS, CTPOK BUKOHAHHS, OCOOMCTUH I ANMUC KepiBHUKA, 1aTa.

IpizBuine Brnache iM’s1

[Ipoiy miaroTyBaTH MPOEKT TOTOBOPY
Mpo noctavyaHHsA razy 1o 25.05.2019
Ocobuctnii muonuc

arta

S0 nOpyYeHHs HAaAaHO KiJIbKOM TOCaJOBHM 0CO0aM, rOJIOBHMM BHKOHABIIEM JTOKYMEHTA €
3a3HavYeHa MEePIIOr 0coda, sIKii HAAeThCsI MPABO CKIIMKATH 1HIIMX BUKOHABIIIB.

CTBOpeHHS HEKOHKPETHHX (“TIPUCKOPUTH, “MONIMIIUTH , ‘aKTUBI3yBATH
TOIIO) 32 3MICTOM PE30JIIOLI i HE TOMYCKAEThCS.

Ha nokymeHTax i3 CTpOKaMM BHUKOHAaHHS, sKi He MOTPeOyIOTh AONATKOBHX BKa3iBOK, Y
PE30JO1Iii 3a3HAYAIOTECS] BHKOHABELb, T ATKIC aBTOPa PE30IIoLii, AaTa.

Pesomtotiisi poCTaBISIETBCST OE3MOCEpPeHbO HA JOKYMEHTI HIDKYE PEKBI3UTY «Ampecar»
napajebHO O OCHOBHOTO TEKCTY. AKIIO MICIIS ISl PE30JTOLIli HETOCTATHBRO, ii MOJKHA MPOCTABIISITH
Ha BUJTBHOMY BiJI TEKCTY MICIIl Y BEPXHIN YaCTHHI MEPIIOi CTOPIHKHU JOKYMEHTA 3 JIMIOBOTO OOKY,
ajie He Ha MOoJIi JIOKyMEHTa, MPU3HAYEHOMY IS TTi AIITHBAHHSI.

Skmo Ha MOKYMEHTI HEMAaEe BUIBHOTO MICIS JUIsl pe3oionii ado AOKYMEHT Miajisrae
MOBEPHEHHIO, a0 1€ eJIeKTPOHHUHN JOKYMEHT, TO PE30JIIONII0 OPOPMIIIOIOTE Ha OKPEMOMY apKyIIi
abo crnerianbHOMY OJIAHKY, Ha IKOMY 3a3HA4Yar0Th JIATY.

2%
2

2% LC

, “3BEpHYTH yBary’



IMpuknan:

Jo Bx. Ne 123/01-10 Bix 25.05.2019
KopoTtknii 3micT foKymeHTa

51. 3arosoBOK 10 TEKCTY (KOPOTKHI 3MICT) JOKYMEHTA MOBUHEH MICTUTH CTHCITUH BUKJIA] CyTi
JOKYMEHTa. 3arojIoBOK JI0 TEKCTy (KOPOTKHH 3MicCT), obcsr sikoro mepesuinye 150 3HakiB (I'ATh
PSIAKIB), O3BOJISIETHCS TPOAOBKYBATH O Meki mpaBoro mousiss. Kpamka B KiHI 3arojioBKa He
CTaBUTHCSI.

3arojOBOK  BIAMOBIZA€ HAa TMUTAaHHA «Opo ImO?», «Koro?», «doro?». Hampuknan
po3nopspKeHHs (Ipo mo?) PO HaJaHHS BIAMYCTKH; JIUCT (TIpO 1I07) MPO OpraHi3aliio Hapany,
MPOTOKOJ (4oro?) 3aciaHHs aTeCTalliiHOI KOMIcCii, MmocamoBa I1HCTPYKINs (KOro?) rOJIOBHOIO
criemiajicra.

JlomoBiaHI Ta Ciy>k00BI 3aMUCKU CKIIATAIOTHCS O€3 3arojioBKa.

BigmiTka npo KOHTPOJIb
52. BinMiTka Ipo KOHTPOJIb O3HAYAE, 10 JOKYMEHT Y35 TO Ha KOHTPOJIb sl 3a0€31eUeHHsI HOTro
BUKOHAHHS B YCTaHOBJICHUH CTPOK.
BinMiTka mpo KOHTPOJb pOOUTHCS LUIIXOM IpocTaBieHHs JiTepu «K» un cinosa « KoHTposb)
(Bim pyku abo 3 BUKOPUCTAHHSM INTAMIIA) HA JIIBOMY IOJI MEPIIOi CTOPIHKH JTOKYMEHTa Ha PiBHI
3arojIoBKa J10 TEKCTY.

TexkcT AOKyMeHTa

53. Tekct mokymeHTa MICTUTH 1H(pOpMaNito, s (BikCyBaHHS SKOi HOro OyJIO CTBOPEHO.
Indopmariisi B TEKCTI AOKYMEHTa BUKJIANAEThCS CTHCIO, TPAMOTHO, 3PO3YyMIJIO Ta OO €KTHUBHO.
JIOKYMEHT He TIOBHHEH MICTHUTH TIOBTOPIB, a TAKOX CJIiB 1 3BOPOTIB, SIKI HE HECYTb 3MiCTOBOIO
HaBaHTakeHHs. [1i1 yac ckilaganHs JOKYMEHTIB BXKUBAETHCS IIOBUH CTHIIb, IS SIKOTO XapaKTEePHUH
HEWTpaJbHUI TOH BUKJIaJ€HHs, M030aBIeHni 00pa3HOCTI Ta €MOLIHHOCTI.

TekcT nokyMeHTa 0OQOPMIISETHCS Y BUIJISIIL CYHIJIBHOTO 3B I3HOTO TEKCTY, aHKETH YU TaOJIHLI,
a00 MIITXOM TOETHAHHS [IUX (HOPM.

JIOKyMEHTH CKJIAal0Th AEP KaBHOK MOBOIO, KPIM BHIIQJIKIB, TIepen0aueHNX 3aKOHOIaBCTBOM
PO MOBH B YKpaiHi.

TekcT MOKYMEHTIB, sKI HAACWIAIOTh 3apyOi’KHUM aapecataMm, 3a MONEePETHBOIO
JOMOBIIEHICTIO, MOJKHA CKJIAAATH YKPAiHCHKOIO MOBOK, MOBOKO KpaiHH-aapecaTa 4d OIHIE0 3 MOB
MI)KHAPOAHOTO CIHIJIKyBaHHA. JIOKyMEHTH, aJipecOoBaHl [IEp>KaBHUM OpraHaM, CKJIANalOTh JIHIIE
YKPalHCBKOI0 MOBOXO.

CyuinpHuil 3B’SI3HUM TEKCT JOKYMEHTa MICTHUTh TI'PaMaTHYHO 1 JIOTIYHO Y3TOMKEHY
iH(dopmamito npo ympasiiHCbki aii. Taka (opMa BUKIIQASHHS TEKCTYy JOKYMEHTAa BUKOPUCTOBYETHCS
IiJ1 9ac CKJIAJaHHs MOJIOXKEeHb, IOPSIZIKIB, MIPABHJI, PONOPSAAUNX JOKYMEHTIB 1 JIUCTIB.

Tekcr, Ik MPaBUIIO, CKIIAIAETHCS 3 BCTYITHOI, MOTUBYBAJIbHOI Ta 3aKJIFOYHOI YacTHH. BeTymHa
YacTHHA MICTHTb T/ICTaBy, OOTPYHTYBaHHs a00 MeTy CKJIAACHHS JOKYMEHTa, MOTHUBYBAJbHA -
OOrpyHTYBaHHS MO3MLIi YCTAHOBH, B 3aKJIFOYHIH - BUCHOBKH, MMPOMO3HMIIi1, pillIeHHs], IPOXaHHS.

54. ®opma aHKETH BHKOPHCTOBYETBCS y pa3i BUKJIAAEHHS y mudpoBomy ado CIOBECHOMY
BUTIISAI 1H(pOPMALIT PO OUH 00’ €KT 33 meBHUM 00csroM o3Hak. [TocTiiiHo 1H(OpMalIi€r0 B aHKETI
€ y3arajJibHeHl HalfMEeHyBaHHsI O3HAK, 32 TKUMH NPOBOAMUTHCS OMUC 00’ €KTa, a 3MIHHOIO - KOHKPETHI
XapPaKTEPUCTHKH.

55. Tabauuna popma TOKyMEHTa BUKOPUCTOBYEThCS V pa3i BUKJANEHHS y nudposomy abdbo
CJIOBECHOMY BUIJIsiAl 1H(poOpMalii mpo Kijibka 00’ €KTIB 3a PsAOM O3HaK. 3arojoBku rpad Tadmuii
MUINYTBCS 3 BEJHKOi JITEpPH, MiA3arojOBKM — 3 Majoi jitepu. Kpamku B KiHLI 3arojiOBKIB 1
MIA3aroJIOBKIB rpad He CTaBIATHCSA. 3aroJOBKH 1 MiA3arojioBky rpad Ta psakiB TabJUI MOBUHHI
OyTH BUKJIQJCHI IMCHHIKOM y HA3UBHOMY BIJIMIHKY OTHHHH. Y 3aroJIOBKax 1 Mi3aroJIOBKax PsIKiB
1 rpa¢ Tabmuml BXKUBAIOTHCS JIMIIE 3arajbHONPUIHATI YMOBHI MO3HAYEHHS 1 CKopoueHHs. ['padu
TaOMuUIl, sKI PO3MILIYIOTBCS HAa KIJbKOX CTOpPIHKaX, HyMepyrTbcs. Ha apyriii Ta HacTymHHX



CTOpIHKaX TaOJMII 3a3HA4arOThCs HOMepHU Ipad, a TaKOXK y BEPXHbOMY IPABOMY KYTKY - CJIOBa
«IIponoBskeHHs TaOIUI» .

BiamiTkHn npo HAAIBHICTH 10AATKIB

56. lomaTku 1O MOKYMEHTIB, KpiM AOAATKIB A0 CYMPOBIIHHUX JIUCTIB, CKJIANAIOTHCSA 3 METO
JOTIOBHEHHSI, MMOSICHEHHST OKPEMUX MUTaHb a00 TOKYMEHTA B LIIJIOMY .

57. JonaTku 10 JOKYMEHTIB MOKYTh OyTH TaKUX BUIB:

® TOJATKH, IO 3aTBEPIKYIOTBCS PO3MOPSIYMMU JOKYMEHTaMH (IIOJIOKEHHs, 1HCTPYKi,
MPABUJIA, TOPSIAKH TOIIO),

® TOJIATKH, IO TOTMIOBHIOIOTh Ta/a00 MOSICHIOIOTh 3MICT OCHOBHOTO JIOKYMEHTA,

® TOJATKH, 110 HAJCUJIAKOTHCS 13 CYMPOBI THUM JIUCTOM.

58. Ha nomatkax [0 TOJIOKEHb, MPABHJI, 1HCTPYKLIH TOIIO MPOCTABISETBCS BIAMITKA Y
BEPXHbOMY MPABOMY KyTi MEPIINOl CTOPIHKH JMOAATKA, siKa BKIIOYAE HOMEP JOJATKA, 3aroJIOBOK
HOPMATHUBHO-TIPABOBOIO aKTa Ta TOCWUJIAHHS Ha BIAMOBIAHY CTPYKTYPHY OAWHHINO. Y pasi
JOTIOBHEHHS HOPMATHBHO-TIPABOBOI'O aKTa, SKHH MIArae JaepskaBHIM peecTparii, HOBOIO
CTPYKTYPHOIO OAMHHUIICIO 3 IMOCHUJIAHHSAM Ha JONATOK a00 BHUKIIIOUEHHS 3 TEKCTY HOPMATHBHO-
MPABOBOI'O aKTa CTPYKTYPHOI ONMHULY, sIKA MICTHTh MOCHJIAHHS Ha JOJATOK, HyMepallis A0AaTKIB Ta
BIATIOBIHI MOCUJIAHHS HA HUX Y TEKCTI HOPMATHBHO-IIPABOBOTO aKTa 3MIHIOIOTHCS.

CTOpiHKM KOXXHOTO J0JaTKa MarThb CBOK HyMepalir. Y KiHII MiJa TEKCTOM aoiaTka
MPOCTABIISIETHCS PUCKA, IO CBITYUTH MPO HOTO 3aKIHUEHHS.

59. VY pasi HassBHOCTI KiJIbKOX AOAATKIB HA HUX 3a3HAYAIOTHCS TOPSAKOBI HOMEPHU, HATIPUKIIA/:
nonatok 1, momatok 2 tommo. 3Hak «Noy mepen uupOBUM MO3HAYSHHSIM HE CTABUTHCSI.

Yci nmopmaTku 1O JOKYMEHTIB BI3YIOTbCS TMPALlBHUKOM, SKHHA CTBOPUB [OKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MAPO3ALIY, B IKOMY HOTrO CTBOPEHO.

JlonaTku HOPMATHUBHO-TIPABOBOTO XapakTepy (TOJIOKEHHS, 1HCTPYKLii, MpaBuWia, MOPSAKU
TOINO), WO 3aTBEPUKYIOTHCS PO3MOPSAYMMH JOKYMEHTAMH, TANHCYIOTHCS KepiBHHKAMHU
CTPYKTYPHUX MiAPO3AIJIIB Paay Ha JTUILOBOMY OOIll OCTAHHBOTO apKyIla AOAATKA.

60. V pasi Koau AOAATKU HAIACHJIAIOTHCA 13 CYNPOBITHUM JIUCTOM, BIAMITKA MPO HASIBHICTH
JOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIUCTA MepeN M AIICOM.

S0 MOKYMEHT Ma€e TONATKH, IOBHE HAalTMEHY BAHHS SIKUX HABOJUTHLCS B MO0 TEKCTI, BIIMITKA
PO HASIBHICTH IOAATKIB OQOPMIIIETHCS 33 TAKOK (hOPMOIO:

Jonatok: Ha 7 apk. y 2 opum.

SKIIO NOKYMEHT Mae JONATKH, MOBHE HAaHMEHYBAaHHs SIKMX Yy TEKCTI HE HABOAUTHCH, iX
HEOOX1AHO MEePEeNiuUTH MICHS TEKCTY 13 3a3HAYEHHSIM KIJIbKOCTI apKyILIiB y KOXKHOMY AOHATKy Ta
KIJTBKOCTI iX MPUMIPHUKIB, HATPUKJIA;

Honatku: 1. JloBinka mpo BUKOHAHHS IUIAHY PO3BAaHTAXKyBaJbHUX pOOIT 3a | kBapran

2010 poky Ha 5 apk. B 1 npum.

2. I'padix pemonTaux podiT Ha I kBapTan 2010 poky Ha 3 apk. B | mpum.

SIKIo 10 MOKyMEHTa OAA€ThCS 1HIMUM JOKYMEHT, SIKHi Ma€e TOAaTKH, BIAMITKY PO HAsIBHICTh
nojaTka oopMITSIFOTh 3a TaKOK (opMoro:

Honatok:  juct  Ykpaepxkapxiey  20.09.2010 Ne  595/04-12 1  pomatok A0
HBOTO, BCbOro Ha 20 apk. B 1 mpum.
SAxmo nonatku 30poITypOBaHO, TO KUIBKICTb X apKYIIiB HE 3a3HAYAIOTh.

IIpuknan

Honatok: ¢opmu rajay3eBoi 3BiTHOCTI B | mpum.



VY pasi KoJiu TOKyMEHT MiCTUTD OLNTbIIE ECSTH TOAATKIB, CKIIAAEThCS OIMHC 13 3a3HAYSHHSIM Y
JOKYMEHTI TaKoi BiAMITKH:
JlomaTok: 3riTHO 3 OIMCOM Ha 3 apk.

Sxo nomaToK HaICUIIAETHCS HE 3a BCIMA 3a3HAYEHUMH B IOKYMEHTI aJipecami, BIIMITKA PO
HasIBHICTb TOKYMeHTa 0(hOPMIISIEThCS 33 TAaKOK (GOPMOIO:

JonaTok: Ha 5 apk. y 2 pUM. Ha MEPIIY aapecy

VY nonatkax mOBiAKOBOro xapakrtepy (rpadiku, cxemu, TaONMIN, CIMCKH, (GOPMHU TOIIO) 10
OCHOBHOT'O JJOKyMEHTA, 3aTBEP’KEHOT0 PO3MOPSAUINM JOKYMEHTOM, BIAMITKY POOJISATh y BEPXHBOMY
NPaBOMY KyTi MEPLIOTrO apKyIla J0NaTKa.

ITpuxnan

Honatok 3

no [paswun oprani3anii JiJIOBOACTBA

Ta apXxiBHOTO 30epiraHHs TOKYMEHTIB

y Iep’KaBHUX OpraHax, OpraHax MiCLIEBOTO
CaMOBDSIy BaHHs, HA M ANPHUEMCTBAX,

B YCTaHOBAX 1 opraHi3auisx (myHKT 25)

VY po3nopsiauoMy TOKYMEHT! BIAMITKY MPO HAsBHICTH OAaTKa OQOPMITIOIOTH O€e3MocepeIHbO
B TEKCTI JOKYMEHTA CJIOBAMHM: 1[0 JOAAEThCs, “(momaeTbes)”’, “3riaHO 3 40AaTKOM 17, “BiATIOBIAHO
no nomatka 27 abo “muB. momatok 3. A Ha caMOMY [OZATKy O PO3IMOPSAYOro TOKYMEHTa Y
BEPXHbOMY TIPAaBOMY KyTi MEPIIOTO apKylla MPOCTABJSIFOTh BIAMITKY 3 MOCHJIAHHSM Ha el

JIOKYMEHT, oro 1aTy 1 Homep.
Ipuknan

Honatoxk 1
10 HaKazy YKpaepKapXiBy
20 nucronana 2019 poky Ne 321

Ha npyromy Ta HacTymHHUX apKyIiax gogarka poonsts BiamiTky “TIpomosskeHHs nomarka’.
Yci pmomatku 1O AOKYMEHTIB Bi3y€ TMpAIiBHUK, SIKHA CTBOPUB JOKYMEHT, Ta KEpIBHHUK
CTPYKTYPHOTO MiAPO3ALIY, Y IKOMY HOTO CTBOPEHO.

Mignuc

61. TTocamoBi ocoOM MIAMUCYHOTh AOKYMEHTH B Me)KaX CBOIX IMOBHOBa)K€Hb, BH3HAYEHHX
aKTaMU 3aKOHONABCTBA, IHIIMMH HOPMATHBHO-TIPABOBUMHU aKTaMH BIAMOBIAHO A0 IHCTpyKIi 3
JIJIOBOJCTBA B €JEKTPOHHIHN (opMi Ta IHCTPYKLIi 3 MiJOBOACTBA yCcTaHOBH. [IOPSAIOK MiaMUCaHHS
JIOKYMEHTIB 1HIIMMU 0co0aMu y pasl BIACYTHOCTI KEpiBHHMKA YCTAHOBHM Ta IOCAIOBHX OCIO0, sKi
YIOBHOBAXKEHI X ITiIITUCYBATH, BUSHAYAETHCS HAKa30M (PO3MOPSIIIKEHHSIM ) KEPIBHUKA YCTAHOBH.

62. Ilianuc cknagaeThest 3 HAHMEHYBAaHHS IMOCAIU OCOOH, sIKA MIAUCYE TOKYMEHT (TIOBHOTO -
SIKIIIO JOKYMEHT HAJIPYKOBAHWU He Ha OJIaHKY, CKOPOYEHOTO - Ha JOKYMEHTI, HAPYKOBAHOMY Ha
OnaHKy ), 0COOMCTOrO MIAMKICY, BJIACHOTO iMEHI 1 TPI3BUIIA, HATIPUKIIAM;

CenuinHuii roiosa T ATTHC Bunacue im’s [TPI3BUIIE

abo



Hauanbauk Bigainy

3arajJbHO-OpraHi3ariiHoro

3a0e3rneueHHs BUKOHABYOTO

KOMITETY CEJIMIIHOI paau T TTHC Bunacue im’s [TPI3BUIIE

63. YV pa3i HaaCWIaHHS AOKYMEHTa OMHOYACHO KIJIBKOM YCTAHOBAM TMIAMHCYETHCS TLIBKU
OpHUTIHAJ, KU 3aJIUIIAEThCA Y CIpaBl CETUINHOI paju, a Ha MICIS PO3CHIIAIOTHCS 3aCBiIUEHI
BIJ/I1JIOM 3arajibHO-OpraHi3auiiHoro 3ade3nedeHHs: Horo Korii.

64. JIoKyMeHTH MIAMUCYIOTHCS, SIK TPABUIIO, OHIEID MOCAJAOBOK OCO0OK0, a y pasi, Koy 3a
3MICT JOKYMEHTa HECYTh BIAMOBIAJbHICTh KJIbKA OCI0 (aKkTH, (D1HAHCOBI TOKYMEHTH TOIIO), - IBOMA
abo Oinpire nocanosumu ocodamu. [Ipu LbOMY MiAMHUCH MOCATOBUX OCIO PO3MILIYIOTHCS OIUH MiA
OITHUM BIJITIOBITHO JIO MiAMOPSAKOBAHOCTI 0ci0. Hampukoan:

CenuiHuii rojiosa T ATTHC Bracue im’s TIPI3BUIIE

HavanpHuk Binainy ¢iHaHCOBO —

rOCIIOAAPCHKOTO 3a0e3MeUeHHS

BUKOHABYOTO KOMITETY

CEJINIIHOI paan T ATTHC Buracue im’s TIPI3BUIIE

VY pasi mianucaHHs CIiJIbBHOIO JOKYMEHTa KiJIbKoMa 0co0aMu, siKi 3aiiMar0Th OTHAKOBI MOCAIH,
iX MiAMUCH PO3MIIIYIOTHCS HA OJHOMY PIBHI 1 CKPITUIIOIOTHCS MIEYaTKaMH YCTAHOB, HAPUKIIAL;

CenuinHuii rojosa I'onosa paiinepskaaminicTpanii
MIATUC Bnacue im’st IIPI3BUIIE M AITUC Bnacue im’s TIPI3BUIIE
BiIOMTOK repOOBOI MeUaTKH BiIOUTOK repOOBOI MeYaTKH

65. JIokyMeHTH KOJeTiaJbHIUX OPTaHiB MiIMUCYIOTh FOJIOBA KOJIETIaIbHOTO OpraHy 1 CeKxperap,
HATIPUKJIA/:

Tonosa kowmicii T ATTHC Bunacue im’s [TPI3BUIIE
Cekperap komicii T ATTHC Bunacue im’s [TPI3BUILIE

66. Y pasi BIACYTHOCTI MOCa0BOI 0OCOOH, HAIMEHYBaHHS IOCAIH, BIACHE 1M1 1 MPI3BUILE SKOI
3a3Ha4YeHO B IOKYMEHTI, HOro mianucye ocoda, sika BUKOHYE€ i1 000B’s13kH, a00 ii 3aCTyMHUK. Y LIbOMY
pasi 000B’SI3KOBO 3a3HA4arOTh (PAKTHUUHY MOCAAy, BJIACHE 1M s, TPI3BHUINE OCOOM, siKa MiAmucana
JOKYMEHT (BHIIPABJICHHS] BHOCSTH PYKOIMUCHUM a00 MAIIMHOMUCHUM CIOCOOOM, SIKINO JOKYMEHT
HEMOKJTBO MEPEIPYKYBATH).

He nomyckaeThcst mij 4ac MiAMUCAHHS JOKYMEHTA CTABUTH NMPUHMEHHHUK «3a» 4u NPaBOOIvHY
MOXWJIy PUCKY Tiepe] HaliMeHyBaHHSIM mocanau. JlomaBaHHs 1O HaliMEHYBaHHS MOCAIU KepiBHHKA
ciaiB «BukoHyrouuii 000B’si3ku» abo «B. 0.» 3mIMCHIOETBCS y pas3l 3aMillleHHsT KepiBHUKA 3a
PO3TOPSIKEHHSIM.

67. ®dakcuMijbHE BIATBOPEHHS MIAMHUCY MOCAAOBOI OCOOM Ha OpraHi3ariiHO-PO3MOPSIUYNX
JOKYMEHTaX 3a OTIOMOT'OK) MEXaHIYHOTO a00 1HIIOTO KO FOBAHHS HE JOIMY CKAETHCSI.

68. V pas3i CTBOpeHHs AOKYMEHTa y mamepoBiii ¢opmi IS iX MONANbIIOro HaJCUJIAHHS
yCTaHOBaM BIJJIJIOM 3arajibHO-OPTaHI3aliifHOrO 3a0e3MeYeHHs] CTBOPIOETLCS B YCTAHOBJICHOMY
MOPSIAKY €JIEKTPOHHA KOIis ManepoBOTO OPUTIHANY BIAMOBITHOTO JOKYMEHTA, SKa HAIACHIIAETHCS
azpecaTam, 4yepe3 CUCTEMY eJIEKTPOHHOI B3aEMO/Iii OpraHiB BUKOHABYOI BIaIH.



Bi3u Ta rpu¢ noroaskeHHs1 1Jis1 JOKYMEHTIB,
1[0 CTBOPIOIOTHLCS Y naneposiii popmi

69. IloromxeHHs TOKYMEHTa y pa3i moTpedu MOKe 311 HICHIOBATHCS SIK B YCTAHOBI (BHYTPILIHE),
TakK 1 3a ii MeXaMH 1HIIMMH 321 HTEPECOBAHUMHU YCTAaHOBAMH (30BHIIIHE).

70. BHYTpIlIHE TIOTOMKEHHSI TOKyMEHTa O(POPMIISIEThCS MUITXOM MPOCTABJISTHHS Bi3H. Biza
BKJIFOYA€. HAlIMEHYBaHHs 1ocany (3a norpedu), ocOOMCTUH MiANHNC, BIACHE 1M 5 1 MPI3BUILIE 0COOH,
siKa BI3y€ JOKYMEHT, ATy Bi3yBaHHS 13 3a3HAYEHHSIM y pasi moTpeOu HaliMeHyBaHHS MMOCAIH L€l
ocodu.

HavanbHUK FOpPUIUYHOTO BIAALITY
Ocobuctuii mianuc Bnacue im’ st TIPI3BUIIE
Harta

71. Biza mpocTaBis€ThCS SIK Ha JUOBOBOMY a00 B pasi, KOJM MicUs Uil Bi3yBaHHS Ha
JUIIBOBOMY OOIll OCTAHHBOTO apKyIla JOKYMEHTa HENOCTaTHBbO, HA 3BOPOTHOMY OOL OCTAaHHBOTO
apKylIa MPOeKTy AOKyMeHTa. Bi3u MpOCTaBINSIOTHCSA Ha MANEPOBHX MPUMIPHUKAX JOKYMEHTIB, IO
3QIMIIAKOTHCS B CEJTUIITHIA pajil.

JIOKyMeHT MO»Ke Bi3yBaTH OJIHA TocajoBa ocoba uum kijbka. [lepenik mocamoBux oci0, siki
MOBUHHI 3aBi13yBaTH JOKYMEHT, BU3HAYA€ MO0 BUKOHABELb, BUXOASYH 31 3MICTY LIOI'O JOKYMEHTa
Ta BIATIOBITHO 10 BUMOT TIi€i [HCTpyKIIii.

72. 3ayBaskeHHs 1 IPOMO3ULIT IO MPOEKTY JOKYMEHTAa BHKJIAJAIOThCS HA OKPEMOMY apKyIi,
PO IO Ha MPOEKTI pOOUTHCS BIIMOBIIHA BIIMITKA!

HavanpHuK FOpUAMYHOTO BIAIITY
IMinmuc, Bracue im’st IIPI3BUIE
3ayBakeHHS 1 POMO3HUIIIi TONAOTHCS.
Harta

73. Ilopsimok Bi3yBaHHS BH3HAYAETHCS B [HCTPYKLIi 3 TiJIOBOACTBA B €JIEKTPOHHIN (HOpMI.

74. KepiBHUKH CTPYKTYPHHUX MIAPO3IIIB CEIUINHOI paay, IO MOAATh MPOSKTH pIIIEHB,
PO3NOpPsKeHb, 3000B’s13aH1 TOTOXKYBATH iX Ta JOJATKU A0 HUX 3 yCiMa 3alliKaBIEHUMH 0COOaMU.

Yci  MpoeKTH pilieHb BUKOHKOMY, PO3IMOPS/UKEHb CEJUIIHOTO TOJOBH  IiJUIATAIOTh
00O0B’SI3KOBOMY BI3YBAaHHIO 3aCTYIMHHKAMHU CEJHUINHOrO TOJIOBH BIAMOBIAHO MO (PyHKINOHATHHIX
MOBHOBAKEHb, HOPUIUYHHM BIJIIJIOM BHKOHABYOTO KOMITETY CEJMINHOI paaW, CeKpeTapeM
BUKOHKOMY Ta K€PIBHUKOM CTPYKTYPHOTO MiIPO3LITY, SIKUH CTBOPIOE TOKYMEHT.

[IutaHHA TOB’s13aHI 3 BUKOHAHHSAM OFOJUKETY, BUKOPUCTAHHAM OIOJUKETHHUX KOIUTIB B
00OB’SI3KOBOMY ~ TOPSIAKY TOTOKYIOTBCST 3 (iHAHCOBUM BifaisoM (BiamijaoM (iHAHCOBO-
rOCIIOAPCHKOTO 3a0€3MeUeHHS).

[IpoekTu pimieHb BUKOHKOMY 3 NMUTaHb BUKOHAHHS PaHille NMPUHAHITHX PIIIEHb BUKOHKOMY
MUISITA0Th  TIOTO/DKEHHIO Y BIAMUIL  3arajbHO-OPTaHI3alifHOrO 3a0e3MedeHHs] BHUKOHABYOTO
KOMITETY, 11010 KOHTPOJIO.

[IpoekTu pimieHb BUKOHKOMY 3 IUTAHOBUX MHTaHb MiJJISITAIOTh TOTOIKEHHIO 3 BiAIIJIOM
3araJbHO-OpraHi3auiiHOro 3a0e3MeueHHsI BAKOHABYOTO KOMITETY CEJTUIIHOI PaIu.

VY pasi, KO pilIeHHs CKJIAAAEThCS 3 ABOX ab0 OiyIble CTOPIHOK, TO Bi3yBAaHHIO KEPIBHUKOM
CTPYKTYPHOTO MiAPO3ALTy, IO FrOTYBaB MPOEKT PiLISHHS, MUISTaE KOXKHA CTOPIHKA.

75. TlepcoHanbHy BiANOBIAANBHICTh 3@ MIATOTOBKY MPOEKTIB pPIMIEHb Ta PO3MOPSIKEHb,
HasIBHICTb HEOOXITHUX AOKYMEHTIB, HA MiJCTABl SIKUX MPOIOHYEThCA NPUHHITH TOKYMEHT, HECYTh
KEPIBHUKH CTPYKTYPHHX i IPO3/LIIB CENHUILTHOI paau Ta il BAKOHABUOTO KOMITETY .

76. 3a 3MICT HIOKYMEHTA, SIKHI Bi3y€ThCS KIIbKOMa 0co0amu, Taki 0COOU BiAMOBI 1al0Th 31 HO
3 KOMITETEHL €10.

77. SKmo AOKyMEHT IMOTOKY€E MOCaaoBa 0coda CTOPOHHBOI HOPUAMYHOI 0codH, a0
MOBHOB&)KEHb SIKOi HAJICKHUTh IMOTOKEHHS NHUTaHb, HABEACHUX Y IIbOMY IOKYMEHTI, TO TpHUd



noroykeHHst  (cxBayieHHs1) ckimamaerbes 31 cioBa I[IOIOJDKYIO, walimenyBanHs mocamgu
(HaliiMeHyBaHHS FOPUANYHOI OCOOU € CKJIAJIOBOK) YaCTHHOK HAWMEHYBAHHS MOCanI), 0COOMCTOro
MIATICY, BIACHOTO 1MEHI, MPi3BUINA OCOOM Ta NATH MOTOMKEHHSI.

ITpuxnan

INOI'OKYHO

3aCTyIHUK reHepaibHOro

nupexropa HIT “YxkpHHLL”

Ocobuctuii mianuc Bnacue im’ st TIPI3BUIIE
Harta

SKIO MOKYMEHT MOTOMKYIOTh (CXBAJIOIOTh) 1HIIMM JOKYMEHTOM (JIMCTOM, IMPOTOKOJIOM,
aKTOM TOIIO), TO Trpud TNOromKeHHs (CXBajeHHs) ckuamaeTecst 31 cinosa I[TOI'OJDKEHO
(CXBAJIEHO), Ha3Bu BHIy MOTrOIKYyBaJbHOIO JOKYMEHTA B HAa3WBHOMY BIIMIHKY, MOTrO JaTH i
HOMEpa.

IIpuxnanu

ITIOT'O/PKEHO

IIpoTokou 3acinaHHs
eKCIIepTHO-TIePEBI PHOI KOMICI1
IJIABO VYxkpaiau

Jlata Ne

2CXBAJIEHO

IIpoTokoun 3acinaHHs
eKCIIepTHO-TIePEBI PHOI KOMICI1
IJIABO VYxkpaiau

Jlata Ne

78. I'pud moromkeHHs CTaBUTHCS HIDKYE MM ANICY Ha OCTAHHIM CTOPIHII MPOEKTY TOKYMEHTA.

79. VYV pasi KONM 3MICT JOKYMEHTa CTOCYEThCS OlNbIlle Hi’K TPbOX yCTAHOB, CKJIaJa€ThCs
«ApKyII TOTOKEHHs», MPO IO POOUTHCS BIAMITKA y JOKYMEHTI Ha Micui rpuda MOTrOIKeHHs,
HATPUKJIAN;

ApKyIll OTO/I’)KEHHS 1OAAETHCS.

ApKyIl MOTOMKEHHS O(POPMIIFOETHCS Ha JIMIBOBOMYy Ta Yy pasi morpedu 3BOPOTHOMY OoII
OJTHOTO apKyIlIa 33 TAKOK (HOPMOIO:

APKYHI ITOT'OJI’KEHHA
HaszBa nmpoexTy AOKyMeHTa
HaiimenyBaHnHs nocaau T ATTHAC Brnacue im’s1, ITPI3BULLE
Harta

[Minmuc mocaaoBoi 0codu CKPITUTFOETHCS TEYATKOKO (32 HASIBHOCTI ).

Y pasi moromkeHHs (CXBaJeHHs) JOKYMEHTa KUJIbKOMa MocamoBuMu ocodbamu abo
KOJIETIaJbHUMHU OpTaHaMy HOPUAUYHOI 0COO0M O(GOPMITIOIOTH BIAMOBIAHY KIJIBKICT Trpudin

MOTOPKEHHS (CXBaJICHH:). JKINO JOKYMEHT MOTOKYIOTh (CXBAIOIOTh) AB1 Iocanosl ocobu adbo asa
KOJIET1aJIbHI OpPTaHHM IOPUAWYHOI OCOoOM (FOpHAMYHUX 0ci0), rpudu NOromKeHHsS (CXBAJICHH:)



PO3MIIIYIOTh Ha OJHOMY piBHI TOPH3OHTAJBHO, a SKINO OIlJbIIE JBOX — HAa OJHOMY piBHI
TOPU30HTAJIbHO BEPTUKAIBHUMHU PSAKAMH B TOBIJIBHOMY TMOPSIIKY.

80. 30BHIIIHE MOTOMKEHHS Y pa3i morpedu, BU3HAYEHO! 3aKOHONABCTBOM, 3MIMCHIOETHCS B
TaKil MOCHI TOBHOCTI :

3 YCTAaHOBAMH OJTHAKOBOTO PIBHS Ta IHITUMU YCTAHOBAMH,

3 rPOMAJCbKUMH OPraHi3aisiMH;

3 OpraHamu, siki 371HCHIOIOTh AepKaBHUN KOHTPOJIb B TIEBHIH cdepi;

3 yCTaHOBAMHM BUIIOTO PiBHS.

Binoutok neyarku

81. Ha nokymeHTax, 110 3aCBIAYYIOTh MPaBa rpOMAIsTH 1 OPUAUYHUX OCI0, Ha AKUX (h1KCYETHCS
(akT BUTpaTH KOIUTIB 1 MPOBEAEHHs ONEepaliii 3 MaTeplalbHUMU LIHHOCTSMH, MiAMUC MOCATOBOI
(B1ATIOBI AJTBHOT) 0COOM CKPITUTIOETHCS TepOOoBOKO TieuaTkor Cio00KaHChKOI CeNTUIHOI paau abo il
BUKOHABYOTO KOMITETY.

[Mepenik iHIIUX TOKYMEHTIB, MIAMKACH HA SIKUX HEOOX1IHO CKPITUTFOBATH repOOBOK) MEUaTKOIO,
BU3HAYAEThCST CIOO0KAHCHKOK) CENTUIIHOK Pamor ado ii BUKOHABUYMM KOMITETOM HA MiJICTaBi
HOPMATHUBHO-TIPABOBHX AKTIB Ta MPUMIPHOTO NEPEJTiKy JOKYMEHTIB, MiMUCH Ha STKUX CKPITUTIOFOTHCS
repOOBOIO MEYaTKOI0 (HOIATOK 6).

82. BimbOuTok meuyaTKkW, Ha sIKii 3a3Ha4Ye€HO HaliMeHyBaHHs paau abo 1l CTPYKTYPHOIO
nipo3ainy (0e3 300paskeHHs repba), y pasi moTpedH CTaBUTHCS TAKOXK Ha KOMisAX TOKYMEHTIB Ta Ha
PO3MHOKEHHX MPUMIPHUKAX POMOPAIINX JOKYMEHTIB.

BinOuTok meuaTkM CTaBUTHCS TaKUM YHWHOM, OO BiH OXOIUIFOBAB OCTAHHI KiJIbKa JUTEp
HaliMeHyBaHHsI IMOCaau OCOOH, sIKa MiANucana JOKYMEHT, ajie He MiAMUC MocaaoBoi ocodu, abo Ha
OKpPEeMO BUALIIEHOMY JISI IbOTO MICI 3 BIAMITKOK « MIT».

ITpu nmoTpebi, Ha MOKyMeHTaxX 3 rpru(OM 3aTBEPIKEHHS Ta IPU(POM IOTOIKEHHS Ha ITiAIHCax
KEPIBHHULITBA CEJMIIHOI Paay TO3BOJIIETHCS CTABUTH TepOOBY MEUATKY.

Ha BnacHopyunoMy miamuci (aBrorpadi) Oe3 Ha3BM MOCagud MEYaTKU IPOCTABIATH HE
TO3BOJISIETHCS.

83. Ilopsimok BUKOpUCTaHHS, Micie 30epiranHs repOoBoi nevatku Ciro00KaHCHKOI CETHIITHOL
pamu Ta i1 BHKOHABYOTO KOMITETY, BIJIOBIajbHA 0coba 3a 11 30epiraHHsl, MepesiK MmocagoBux 0ci0
CEeNUINHOI paay, MANHCH SIKUX CKPITUTFOIOTBCS TepOOBOK0 MEYATKOK, BHU3HAUAETHCS CEJUIIHUM
TOJIOBOIO Ta 3aTBEPIKYETHCS POSTOPSIKEHHSIM.

Hakazom kepiBHHKA CTPYKTYPHOTO i APO3ALITY CEIHIHOI paan (3 CTaTyCOM IOPUANIHOI 0cOON)
BU3HAYAEThCA TOPSIIOK BUKOPUCTAaHHS, Micle 30epiraHHs repOoBoi medaTku 1 mocamoBa ocoda,
BIATIOBiAaNbHA 32 ii 30epiraHHs, a TAaKOXK MepeNik oci0, MAMUCH SKHX CKPITUTIIOTHCS repOOBOO
MIEYATKOIO.

BinmiTka npo 3acBinyeHHs NanepoBHX KoMiil J0KYMeHTIB

84. CrnoboxaHChbKa CEJIMINHA paga MOXKe 3aCBIMUYBATH KOMii JIUIIE TUX AOKYMEHTIB, IIO
CTBOPIOIOTBCS B Hil, KPIM BUIMAIKIB CTBOPEHHS MANEPOBUX KOIMIH €JIEKTPOHHUX TOKYMEHTIB, IO
HAAIWIIJIA IO YCTAHOBU Yepe3 CHCTEMY €JISKTPOHHOI B3aEMOJII1 OpraHiB BUKOHABYOI BIadu (mai -
crcTeMa B3a€MOIi1), a TAKOXK Y BUMAJKAX, MepeaOadeHnX UM IyHKTOM.

VY pasi miAroToBKM TOKYMEHTIB JJIsl HAAAHHS CyJOBUM OpPTraHaM, MiJ Yac BUPILICHHS MUTaHb
IIOZI0 MPUHUHATTS TPOMASIH Ha pOOOTY, HAaBYAHHS, 3aCBIAUEHHS X TPYIOBHX, KUTJIOBHX Ta 1HIINX
MPaB y B3aEMOBITHOCHHAX 3 YCTAHOBOKO, a TAKOK ITi T 4ac (hOpMyBaHHS OCOOOBHUX CIPAB MpalliBHUKIB
CEeNMINHA paZa MOXKE€ BHIOTOBJIATH KOMIi JOKYMEHTIB, BHUIAHHMX IHIIUMH YCTaHOBaMH (KOMIii
IOUTLIOMIB, CBIAOLTB PO OAEPKaHHS OCBITH TOIIO).

85. Hammc mpo 3acBimq4eHHs1 JOKyMEHTa y TMarnepoBiid (OopMi CKIAmaEeThbes 13 CIiB «3rigHO 3
opuriHajom» (0e3 namok), HaliMeHyBaHHS MOCaaHU, OCOOMCTOrO MAMUCY OCOOM, sIka 3acBiauye
KOIII0, BJJACHOTO IMEHI Ta MPi3BUINA, ATH 3aCBITYSHHSI KOIii 1 MPOCTABJISIETbCS HUKYE PEKBI3UTY
nokymenTa «Ilignmcy, Hanpukan:



3riIHO 3 OpUTIHATIOM
HavanpHuK FOpUAMYHOTO BIAIITY T ATTHC Bunache im’s1, ITPI3BULIE

Harta

BinmiTka «Komis» mpocTaBisieTbCsl y BEpXHbOMY IIPABOMY Ky Ti HEPIIOi CTOPIHKU MarepoBOro
TOKYMEHTA.

Y BUMankax HAACWIAHHSA KOMH JOKYMEHTIB dYepe3 CHUCTeMy eJIEKTPOHHOI B3aeEMO],
HAQ/ICUJIAaHHST KOMIH JOKYMEHTIB KIJJbKOM anpecaraM (PO3CHIIKA), 1HITUX BUMAAKAX, MepenOadeHux
1i€r0 [HCTPYKIi€r0, 3acBiAUEHHs MANepoBUX KOMIM MOKYMEHTa y mamnepoiii Gopmi 3miHCHIOIOTH
3TiTHO 3 BUMOramu [HCTpyKii 3 JIOBOACTBA B €JIEKTPOHHIN (HopMi.

Hamuc npo 3acBigueHHs! manepoBoi KOMii CKPITUTIOETHCS MEYaTKOK 13 3a3HAYEHHSM Ha HIN
HaliMEeHyBaHHS BIATIOBI THOI ycTaHOBU (03 300pakeHHs repoa) abo B OKpeMHX BUIAAKAX - EYATKO
{HIIMX CTPYKTYPHHX MiIPO3/LIIB CEIHUITHOI paay Ta ii BUKOHABUYOTO KOMITETY.

Ha xomisix JOKyMEHTIB y mareposiil (JopMi, IOA0 SKUX 3MIHCHIOETHCS BHIMKA, 3a3HAYAETHCS
HaliMEHyBaHHS MMOcaau 0coOH, sika 3acBlAYMIA KOMIKO, i1 0COOMCTUI MIAMKC, AaTa 3aCBiAUYEHHS Ta
BIAOWTOK medaTku «J1Jist JOKYMEHTIBY, HAPUKJIA;

3riIHO 3 OPHIIHAIOM
[IpoBiaHwMIA criemianicT BiaaLTy T ATTHC Bunacue im’s, [TPI3BUIIE

Hata BiAOUTOK mevaTku «J{Jst JOKyMEeHTIB»

86. Ha xomisix BHXIZHUX JOKYMEHTIB, IO 3AJMIIAIOTLCS Y CIIPaBax yCTAHOBH, TIOBUHHI OyTH
BI3W MOCAAOBHUX OCI0, 3 SIKUMU BOHH TMOTOJKEHI, BIAMOBIIHO O BUMOT IHCTPYKIIi 3 IiJIOBOACTBA
yCTAHOBH.

Kormist nokyMeHTa MOBHHHA BiANOBIAATH OPUTIHAIY.

BinmiTKH Npo CTBOPeHHS, BUKOHAHHS I0KYMEHTA
87. Ilpi3Buiie, BIacHe iM st Ta HOMep Tele(OHy MpariBHUKA, SIKHIl CTBOPHB TOKYMEHT, 1 HOMEp
foro ciyxk00BOro TenedoHy 3a3HAYAKOTHCS HA JIMIBOBOMY OOIll B HHKHBOMY JIIBOMY KYTKY
OCTaHHBOT'O APKYIla JTOKYMEHTA, HAIPUKJIAL;
Ipuknan

®enopuyk Bacune 123 45 67

Y BHYTpILIHIX AOKYMEHTaX AOIYCTUMO 3a3HA4aTH JIMIIE MPI3BUIINE BUKOHABLS JOKYMEHTA i
HOMED HOro ciy:k00BOro TenedoHny.

Ilpuxnan

Denopuyk 123 45 67

JlomycTuMo depe3 KOMy 3a3Ha4aTH Kijbka HOMepiB Tesne(OHlB, 32 SKUMH MOYKHA 3B’ SI3aTHCS 3
BUKOHABLIEM.

ITpuxnan
Boiiko Denip 123 45 67, 765 43 21

B ogHOMY nokyMmeHTi, 3a OTpeOH, Moke OyTH 3a3HaYEHO BIIOMOCTI MPO 2 — 3 BUKOHABIIIB.
IIpuknan



3yOpiituyk Cepriii 765 43 21
IIpumak Cepriii 123 45 67

88. BigMmiTka TpO O3HAHOMIJIEHHS 3 AOKYMEHTOM CBIAYNTb NPO (PAaKT O3HAHOMIICHHS
npauiBHUKA(-1B) 31 3MICTOM YMPaBIIHCHKOI(-UX) mii(-if) CTOCOBHO HbOTO (HUX) Ta CKJIANAETHCS 3
TAKUX EJEMEHTIB. CNiB “3 JOKyMEHTOM oO3HahomuieHui(-a, -1);” (0e3 mamok), ocoducToro(-ux)
mianucy(-iB), BiaacHOro(-ux) iMeHi(iMeH), JaTH, Ky KOXKHHI MPaliBHUK BIACHOPYYHO MPOCTABIISE
M1/ 9aC O3HAMOMIICHHSI.

Y BiAMITHI TPO O3HAMOMJIEHHSI 3 JOKYMEHTOM 3aMiCTh CJIOBa ‘OKYMEHT Moxke OyTu
3a3Ha4Y€HO HOro KOHKPETHHH BUA (HAaKa3, pO3MOPSAKEHHS, aKT, IOCAI0Ba IHCTPYKLIiS TOLIO).

IIpuxnanu

1 3 Haka3OM O3HAWOMIICHHIA:
OcoOuctuii miamuc Bracue im’ st TIPI3BUIIE
Harta

2 3 MOCaIOBOKO 1HCTPYKIIEK O3HAHOMIIEHA:
OcoOuctuii miamuc Biacue im’ st TIPI3BUIIE
Jarta

BinMiTKy mpo O3HaHOMIIEHHS 3 JOKYMEHTOM PO3MIIIYIOTh Hibkue peksizuty “Tliamuc” abo
“Bi3a mokymeHTa” (3a HasIBHOCTI).

89. Ilicns 3aBepreHHs pOOOTH 3 TOKYMEHTOM MPOCTABJISIETHCS BIAMITKA PO HOTO BUKOHAHHSI.
BigmiTka nmpo BUKOHAHHS JOKYMEHTa CBIAYUTH MPO Te, 10 poOOTY HaJ HOKYMEHTOM 3aBEpPIIEHO i
HOro MO’KHa JOJNYYUTH IO CripaBH. BimMmiTka Moxe MICTUTH ciioBa «Jlo cripaBm», HOMep CIpaBH,
MOCHJIAHHS Ha JaTy 1 peecTpaliiiHui 1HIEKC MAOKYMEHTa, SIKMH 3acBiIuye HOro BHUKOHAHHS,
HallMEHyBaHHS TMOCamy, MAnUC 1 Aaty. Skmo nokyMeHT He mnorpelye MUChMOBOi BiANOBIMI,
3a3HAYAIOTHCS] KOPOTKI BIIOMOCTI mpo BUKOHaHHs. [liAmuc 1 1aTy BIAMITKH MPOCTABJISIE TPALIBHUK,
KU CTBOPHB JOKYMEHT, a00 KepIBHUK CTPYKTYPHOrO MiAPO3Miay. 3a3HA4YeHUH pPEeKBI3HT
MPOCTABIISIETHCS BIJ] PYKH Y JIBOMY KYTKY HH)KHBOT'O TOJIsl HA JIMIIBOBOMY OOIll MEpIIOro apKyuia,
HATIPUKJIAN;

Jo crpasu Ne 03-10 JHo crpasu Ne 05-19
Abo
JIuct-Binnosias Bix 20.05.2021 [IutaHHS BUPIIIEHO TIO3UTHUBHO i/ Yac
N Tene)OHHOI PO3MOBHU
Ne 03-10/01/802 04.03 2021
nocaga  MIAMHC Bnacue iM’s [IPI3BUIIE  mocana mignuc  Bracue im’ st TIPI3BUIIE
21.05.2021 05.03.2021

Skmo KoKyMeHT He morpeOye MUChMOBOI BIAIMOBI/I, TO 3a3HAYAIOTh KOPOTKI BIAOMOCTI PO
BUKOHaHHS. [linnuc 1 AaTy BIAMITKH MPOCTABIIsIE BAKOHABELb [IbOTO TOKYMEHTA.

BinMiTKy mpo BHKOHaHHS JOKyMEHTa MPOCTaBISIIOTh PYKOMHCHO B JIBOMY KyTI HHKHBOTO
TMOJISL Ha JIMI[bOBOMY OOIll MEepIIOro apKyina JOKyMEHTA.

BinmiTka «/{o cripaBm» mpoCTaBISETHCS KEPIBHUKOM, SIKUH ITUCAB PE30JIFOLI 0, TA CBIAYUTH PO
Te, 0 podOoTa Hall JOKYMEHTOM B IJIOMY 200 OKPEMHUM ITyHKTOM-3aBAAaHHSM, 3aKIHUEHA. 3aKPUTHIH
«Jlo cmpaBm» KEepiBHULTBOM CEJHINHOI Pagu MOKYMEHT IOBEPTAEThCS IO BIAAUTY 3arajibHO-
oprasizaiiitHoro 3abe3neueHHs CeUIHOI Paau I TOAAIbIIOTO 30epiraHHs 3T AHO 3 BUMOTAMH L€l
IHCTpY KL

Axmo nokyMeHT noTpedye MOAaNbLIOro BUKOHAHHS (MICTHTH OKpeMl IyHKTH-3aBIaHHS,
TE€PMiH BUKOHAHHS SIKHX HACTYMHTb, a00 € HEOOX1THICTh MEPIOAUYHOTO iHHOPMYBaHHS ), TO OPUTIHAT



TaKOT'0 JOKYMEHTA Pa3oM 3 MePIIoro iHpopmariero (BiATOBI A0 ) MPO HOro BUKOHAHHSI IIOBEPTAETHCS
B 3arajJbHUN BT 3 TIOMITKOK KepiBHUKA-BUKOHABLS « i1 MPOJOBKEHHS POOOTH 1 KOHTPOJIIO B
BIAZILJT 3aJTUIIEHO KCEPOKOMIIO». 3 METOK0 30epekeHHs OpPUTIHA TOKYMEHTA 3aJTUIIAETHCS B Bl LI
3araJibHO-OpraHi3auifHOro 3abe3MeueHHss OO0 OCTAaTOYHOrO BHUKOHAHHS JOKyMeHTa. Ilicis
OCTATOYHOT'O BUKOHAHHSI 3aKPHUBAETHCS KEPIBHULITBOM CEJIUIITHOI PaJH A0 CIIPABH.

J1aTor0 BUKOHAHHS TOKYMEHTA BBAXKAETHCS JlaTa peecTpauii iHGopmarii mpo Horo BUKOHAHHS
B Oprasizamii, sIKii BOHa aJpecoBaHa, a TOMYy [0 3arajbHOrO BIAJUTYy Taka iH(pOpMarisi MOBHHHA
MOCTYIIATH 32 TPH JHI 0 BKA3aHOTO TEPMIiHY.

90. BigmiTKa PO HAAXOIKEHHS MANepoOBOr0 JTOKYMEHTa A0 YCTAHOBH NMPOCTABISIETHCS BiJ
pykHu abo 3a JOTTOMOTOK LITaMITa, aBTOMATUYHOT'O HyMEpaTopa Ha JIMIIbOBOMY ITOJIl Y TIPABOMY KYTKY
HIDKHBOTO TIOJISI MEPIIOro apKylla OPUTiHATy AOKyMeHTa. EneMeHTaMu 3a3Ha4€HOrO PEKBI3UTY €
CKOpPOYEHE HaliMEHYBaHHs YCTAHOBH - OJIeprKyBadya JOKYMEHTa, peecTpauiiHuil inaekc, aara (y pasi
notpebu roauHa 1 XBUJIMHHU) HAIXOIKEHHSI TOKyMEHTa. Y pa3i 3aCTOCYBaHHS aBTOMATH30BaHOI
CUCTEeMH peecTpallii 3a3HadeHa iHpopmarlisi HAHOCUTHCS 3 JTOMOMOTOK0 IITPUX-KOTY .

S0 KOPeCTIOHIEHIIST HE PO3KPHUBAETHCS BIATOBITHO 10 MyHKTY 148 mieil [HCTpyKIii, BiAMiTKa
PO HAAXOIKEHHS JOKYMEHTA MPOCTABJISIETHCS HA KOHBEPTAX (yIaKyBaHHIX ).

VY pasi HaIXOKEeHHs 30pOIIyPOBAHUX JOKYMEHTIB Pa3oM i3 CYMPOBIAHUM JINCTOM BiIMITKa
CTaBUTBCS Ha CYIIPOBIIHOMY JIUCTI.

3anuc npo AepKRABHY peecTpaio

91. 3amuc npo AeprKaBHY PEECTPALIiI0 POOUTHCS IOAO0 HOPMATHUBHO-TIPABOBUX aKTIB yCTaHOB,
BKJIFOUEHUX 10 C€IOUHOrO Jep>KaBHOTO PEECTPy HOPMATHUBHO-MPABOBUX akTiB. Jlo HakasiB
(pO3MOpsKEeHb, IMOCTAHOB, PIIMIEHb) HOPMATUBHO-NPABOBOTO XapakTepy HE BKIFOYAKOTHCS
CTPYKTYPHI OJJUHUII, IKHMH 3aTBEPIKYIOTHCS, 3MiHIOIOThCS 00 BU3HAIOTHCS TAKUMH, IO BTPATHITN
YUHHICTh, JOKYMEHTH, SIKI Jep:KaBHIN peecTpalii He MiajsraioTh, KpiM HakasiB (PO3MOPSIKEHb,
MIOCTaHOB, PIIEHB) PO 3aTBEPAKEHHS (POPM 3BITHOCTI Ta IHCTPYKLIH MO0 1X 3aIIOBHEHHSI.

VY pasi momaHHs HOPMATHUBHO-MTPABOBOTO aKTa HA AEPKABHY PEECTPALIO B €JIEKTPOHHIN (hopMi
3aMuUC MPO AEPKABHY PEECTPALIF0 BHOCUTHCS 0 PEECTPALl THO-MOHITOPUHIOBOI KapPTKH, Ta MOXKE Y
pa3i norpebu OyTH Bi3yani3oBaHWUM 3aco0aMH CHUCTEMU €JIEKTPOHHOrO iJIOBOACTBA I Hac
Bi3yautizauii JOKyMeHTa.

Cki1aneHHs AesIKMX BUAIB I0KYMEHTIB
Po3nopsin:kenns: (Haka3u)

92. PO3nopsiaKEeHHsI CEJTUIITHOTO FOJIOBU BUIAKOTHCS SIK PIIISHHS OPraHi3aliiHO-PO3NOPSAY0TO
Y1 HOPMAaTUBHO-TIPABOBOTO XapPaKTePy. 3a 3MICTOM yIIPABIIHCHKOI [1ii PO3MOPSIKEHHS BUAAIOTHCS 3
OCHOBHHX ITUTaHb JiSUTBHOCTI PaaH, aAMiHICTPaTUBHO-TOCTIOAAPCHKUX a00 KaAPOBHX IMUTAHb.

93. IIpoekTH PO3MOPSIKEHb 3 OCHOBHOI AiSIJILHOCTI, aAMIHICTPATHBHO-TOCIIOAAPCHKUX MUTaHb
TOTYIOTBCS 1 MOJAFOTHCS CTPYKTYPHUMH i IPO3/1JIAMH 33 JOPYUYESHHSIM IOJIOBH, MEPLIOTro 3aCTYITHUKA
rOJIOBH, 3aCTYITHHUKA FOJIOBU PaJM YU 3a BJIACHOIO 1HII[IaTUBOIKO.

IIpoexTu HakasiB (PO3MOPSIKEHB) 3 KQAPOBHUX MUTaHb (0COOOBOrO Ckyaay) (Mpo MPUHAHATTS
Ha poOOTy, 3BIJIbHEHHS, HANAHHSA BIANMYCTKH, BIAPSIKEHHS TOINO) TOTYE BIIALI KaIpOBOTO
3abe3medeHHs Ta poOOTH 3 IEPCOHAIOM Ha IMiACTaBI PilIeHb (BKa31BOK) KEPiIBHUKA CETUINHOI Py Ta
ii BUKOHABUOI'0 KOMITETY OpPraHi3alliiHO-PO3MOPSIIOro 4Y¥ HOPMATHBHO-IIPABOBOTO XapakTepy,
JOTOBITHUX 3aIMCOK KEPIBHUKIB CTPYKTYPHUX MiAPO31JIiB, KOHKYPCHHUX JOKYMEHTIB (IIPOTOKOJIB
Ta pillIeHb ATECTAINHOI YM I1HINOI KOMIiCii), 3asiB MPalliBHUKIB, TPYAOBHX IOTOBOPIB Ta 1HIIUX
TOKYMEHTIB.

94. Tlpoextn HakaziB (pO3MOPSAKEHb) 3 OCHOBHOI [iSUTBHOCTI, aJMiHICTPATHBHO-
rOCIIOAPCHKUX MUTAHb Y pasl iX MATOTOBKH y ManepoBiii GopMi Ta AOAATKU IO HHUX BI3YIOTHCS
MPALiBHUKOM, SIKMUH CTBOPHUB JOKYMEHT, KEPIBHHUKOM CTPYKTYpPHOTO MiAPO3MIIIy, B SKOMY HOrO
CTBOPEHO, TIOCATOBIUMH 0CO0aMHU, sIKi BU3HAYEHI Y MPOEKTI JOKYMEHTa SIK BUKOHABIIl 3aBJIaHb, 1110
MICTATBCS B HBOMY, SIKHX CTOCY€TBCS TOKYMEHT.



[IpoekTn Haka3iB (PO3MOPSIIKEHb) 3 KAaAPOBHX MUTaHb (OCOOOBOrO CKJIAMy) Bi3YHKOTHCS
MPALBHUKOM BiJALJy KaApOBOro 3a0e3MeUeHHs Ta pOOOTH 3 IEPCOHANIOM, SIKUH CTBOPHB JOKYMEHT,
Ta WOro KepiBHHUKOM, a TaKOX 3aJI€KHO BiJl BHIIB HaKa3iB MOCAJIOBUMH OCOOAMH CTPYKTYPHOTO
MiAPO3NIAy 3 NMUTaHb 3armobiraHHs Ta BUABICHHS KOPYMLii, OyXraaTepchKkoi ciykOu, 1HIIUMHU
MOCaIOBUMH 0COOaMH, SIKUX CTOCYETBCS JOKYMEHT.

Y pasi HeoOXiTHOCTI TPOBENEHHS OLUHKKA 3MICTy Ta [IOWUIJIBHOCTI BHUAAHHS Hakasy
(po3mopsimKeHHs1) 3MIACHIOETbCS 30BHIIIHE IMOTOMKEHHS MPOEKTYy JOOKyMEHTa 3 1HIIUMH
3alHTEPECOBAHUMH YCTAHOBAMH.

95. CTpyKTYypHUM MiIPO3MIJIOM 3 FOPUIMYHOTO 3a0e3MeYeHHs CEIUINHOI paau 0OOB’SI3KOBO
BI3YIOTBCSI 32 HAsIBHOCTI yCIX HEOOXIIHUX Bi3 MPOEKTH PO3MOPSINKEHb HOPMATHBHO-IPABOBOIO
XapakTepy, a TAKOK PO3MOPSIIIKEHD 3 KaIPOBHUX MUTAHb (0COOOBOTO CKIIAY).

Ha nminnuc cennmHoMy rojioBi pO3MOPSIKEHHSI MOJAKOTHCS 3 yCiMa HeOOXi THUMH Bi3aMH.

Sxmo B mporeci MOTrOMKEHHS A0 MPOEKTY PO3IMOPSAKEHHS] BHOCSITBHCS ICTOTHI 3MiHH, BIH
I JUTSITa€ TIOBTOPHOMY TIOTO/IKEHHIO.

JIo TpOeKTIB pO3MOPSIKEHb OOOB’SI3KOBO JTOMAIOTHCS JTOKYMEHTH, Ha MiJCTaBl SKMX BOHU
BUIAIOTHCS (JINCTH, 3BEPHEHHS, 1HIII MaTepiain).

96. Po3nopsKeHHS MANMHUCYIOTHCS CETUIIHUM TOJIOBOO (HaKa3 - KEPIBHUKOM CTPYKTYPHOTO
niapo3aity), abo cekperapeM CeNUImHOl paau (BUKOHKOMY) 3 TMUTAaHb IO HAJEXKaTh A0 WMOro
KOMIIETEHIIli, a y pa3i BIICYTHOCTI KepiBHUKA — MMOCAAOBOIK 0COOOK0 sIka BUKOHYE HOro 0O0OB’SI3KH.
[Ticast mianmucanHs PO3MOPSPKEHHS (Haka3y) 3MiHH 0 HbOTO BHOCSITHCS JIMINE LIISIXOM BHAAHHS
HOBOT'O PO3MOPSIKEHHS (HAaKa3y) MpO BHECEHHS 3MiH.

OpuriHaau po3NOPAIKEHb CETUIIHOTO FOJOBHU 3aBiPSIOTHCS TepOOBOI0 MEYATKOR.

97. Haka3u (pO3NOpPSAIKEHHS, TOCTAHOBH, PILIIEHHS), SIKI € HOPMATHBHO-TIPABOBHMHU aKTaMH,
HaOWParOTh YUHHOCTI 3 JHS 1X O(QiUiiHHOro onmyOJiKyBaHHS, SIKIIO 1HIIE HE BCTAHOBJIEHO TaKHUMHU
Hakazamu (pO3MOPSIKEHHSIMHU, MMOCTAHOBAMH, PIIIEHHSMH), ajie HE paHime AHS iX odiuiiiHOro
ory OJTi Ky BaHHSI.

98. PosmnopsimkeHHsT OpOpPMISIETbCS Ha OJIAHKY PO3MOPSIIKEHHS. 3MICT PO3MOPSIKEHHS
KOPOTKO BUKJIAIAETHCS B 3ar0JIOBKY, SIKMI MMOYMHAETHCS 3 nmpuiiMeHHHKa «IIpo» 1 ckiagaeTses 3a
nornomMoror  BigmiecaiBHoro imenHmka («IIpo 3atBepmxkenHs..», «IIpo BBemenus..», «lIpo
CTBOPEHHSL...»,) ab0 iMmeHHHKa («IIpo miacymku...», «IIpo 3axonm...»).

99. TekcT pO3MOPSIKEHHS 3 TMWTaHb OCHOBHOI [ISJIBHOCTI Ta 3 aaMiHICTPATHBHO-
rOCIIOAPCHKUX MUTAHb CKJIAAAETHCS 3 IBOX YACTHH - PeaMOyJIH 1 pO3TOPSIIIOL.

VY npeamOyiii 3a3HAYAIOTHCS MIACTaBa, OOIPYHTYBaHHsS a00 MeTa BUIAHHS PO3TOPSIKEHHS.
3a3HaueHa 4aCTHHA MOJKe IMOYMHATHCA 13 cliB «Ha BUKOHAHH», «3 METOIO» TOIO. JKIIO JOKYMEHT
BUIAETHCS HA MiJCTaBl 1HIIOTO PO3MOPSAYOTO JOKYMEHTA, Y KOHCTATYIOUii YaCTHHI 3a3HAYAI0THCS
MOCHJIAHHS HA BiIMOBITHUI JOKYMEHT.

Posnopsiaua yacTHHA MOYNHAETHCS CIOBOM «H a K a3 Y 10», 8 PO3MOPSIKEHHSI «3 00 0B’ A3y
I0», SIKE APYKYETHCS KUPHUM LIPUPTOM, IMiCIIsT SIKOTO CTABUTHCS IBOKPAIIKA.

100. Po3nopsigua yacTHHA MOAIISIETHCS HA TIYHKTH 1 T ATYHKTH, SIK1 HyMEPYIOTHCS apabChbKUMHU
mudpamu. Y KOXHOMY IHYHKTI TOBHHHI OyTH 3a3Ha4deHl OpraHizalifHO — posmopsada [is
(3aTBepmKEeHHsT a00 BBEAEHHS B IO 1HCTPYKINi, IMOJIOKEHHS TOINO) ad0 KOHKPETHE 3aBIaHHs
(mopyueHHsI) 13 CTPOKOM HOr0 BUKOHAHHSA Ta CTPYKTYPHI MiAPO3I1IH — HOrO BUKOHABL, HANPUKJIIAL!

JerapTaMeHTy 3a0e3MeYeHHsI TOKYMEHTOO00ITy,

KEpiBHUKAM CTPYKTYPHHX I IPO3ILIIiB;

roJIOBa PAOHHUX JAEPKAaBHUX aIMIHICTpaLii.

HexoHkpeTHI («IPUCKOPUTHY, CIOMIMIIUTHY, KaKTUBI3YBaTH», «3BEPHYTH yBary» TOILIO) Ta

HEKOHTPOJIbHI («JJOBECTH IO BiIOMa», «O3HAMOMHUTHY» TOINO) NOPYUYEHHS B PO3MOPSAKEHHSIX HE
3aCTOCOBYIOTBCSL.



101. Haka3 (po3mopsiizKeHHs ), SIKUM BHOCSITHCSI 3MiHH, O()OPMITFOETBCS 3 YPAXyBAHHIM TaKUX
BUMOT"

1) 3aroJIOBOK HaKa3y MOYHHAETHCA 13 CJiiB “TIpo BHECEHHS 3MiH 10 HaKa3y (PO3MOPsIKeHHs)...”
13 3a3HaYECHHSIM J1aTH, HOMEPA, Ha3BU BUy PO3TIOPAIYOrO JOKYMEHTA, 10 SIKOTO BHOCSITCS 3MiHH,

2) po3mopsiiua YacTUHA HaKa3y (PO3MOPSIIKEHHS) IIOYUHAETHCS 3 IYHKTY

“1. Bectn 1o Haka3y (pO3MOPSAKEHHS) ... TakKl 3MIHH:” Y pa3i BUKJIQACHHS 3MiH y TEKCTI
Hakazy (PO3MOpsIIKEHHs);

“1. BHecTu 10 Haka3y (PO3MOPSIKEHHS) ... 3MIHH, IO AOAAOTHCS.” Y pa3i BUKJIAICHHS 3MIH
y BUIJISIZI OKPEMOTO TOKYMEHTA,

3) dopmymorOTBCS 3MIHM Y BHUIJISIAI NMYHKTIB Ta MIAMYHKTIB PO3MOPSAYOrO XapakTepy,

HATIPUKJIAN;
“1. IlyHKT 2 BUKJIACTH B Takil pemakuii:...”;
“2. IlyHKT 3 BUKJIOUUTH
“1) ab3aw npyruii MyHKTy 4 TONOBHUTH CJIOBaMH...”;
“2) y manyHKTi 2 myHKTY 7 ¢jioBa “y pasi moTpedun” 3aMiHUTH CJIOBOM “‘BUMAraeTbCs

y pasi AOMOBHEHHS HOPMATHUBHO-IIPABOBOTO aKTa, SIKMH MiJuArae AepyKaBHIA peecTpawii,
HOBUMH CTPYKTYPHUMH OIWHHUISIMA a00 BHKIIIOYEHHS 3 TAKOIO aKTa CTPYKTYPHHX OAMHHUIb
HyMepalLlisl BIAMOBITHO 3MIHIOEThCS. 3a3HaU€HA BUMOTa 3aCTOCOBYE€THCSI TAKOXK y Pa3i BHECEHHS 3MiH
10 CTPYKTYPHOI OIMHHLI HOPMATHBHO-TIPABOBOI'O aKTa IUISIXOM 3aMiHH 11 KIJIbKOMa CTPYKTYPHUMHU
omuHUIsAIMU. Ilig 4yac BHeCeHHsI 3MiH 1O NyHKTY (MAMYHKTY), SKUH Hajidye NeKijapka ad3amiB
(peueHb), BKa3y€eTbCsl MiCII€3HAXOMKEHH 1IUX 3MiH. OTHOMAaHITHI 3MiHU 332 TEKCTOM HOPMATHBHO-
NPaBOBOTO aKTa 00’ €HYIOTHCSA B OJJHY CTPYKTYPHY OAMHHLIO 1 PO3MIIIYIOTHCS HAPUKIHII TEKCTY;

4) 3MiHH BHOCATBCS IO OCHOBHOI'O HOPMATHBHO-IPABOBOTO aKTa, KU MiJJISITAE AepPKaBHIH
peecTpariii, a He IO aKTa MPO BHECEHHs 3MiH 10 HbOTO,

5) 3MiHM [0 pPO3MOPSIIYOrOo JOKYMEHTa HOPMATHBHO-TIPABOBOTO aKTa, SIKUH MIIJISITAE
Jep KaBHIA peecTpalii, BHUKJIQAAOTHCA y PO3MOPSAUOMY AOKYMEHTI, 3MIHH Y IOHATOK MO
PO3IOPSIAYOTO JOKYMEHTa OPOPMITIOIOTHLCS i Ipru)OM 3aTBEPIKEHHS SIK TOAATOK 0 PO3MOPSIUOrO
JOKYMEHTA, 32 BHHATKOM 3MiH O HOPMaTHBHO-TIPABOBOI'O aKTa, SIKI MArOTh HE3HAYHHIA 0OCsT (SIK
MPaBUJIO, 0 IBOX CTOPIHOK);

6) y pasi BHECEHHS 3MiH 10 KiJIbKOX HOPMaTHBHO-TIPABOBHX aKTIB, 5Kl MiJIATAI0TH AeP KaBHI N
peecTpariii, TEKCT 3MIH HABOAUTHCS B XPOHOJIOTIYHOMY TIOPSIAKY MPUHHSITTS aKTiB,

7) y pa3i BHECEHHS 3MiH [0 HOPMATHBHO-IIPABOBOIO aKTa, SKUH MiJusArae Aep KaBHIN
peecTparlii, MJISTXOM BUKJIAZACHHS B HOBIH penakuii y rpudi 3aTBEpIKEHHsS] pOOUTHCS MOCUIAHHS Ha
JaTy i peecTpaliiiHui 1HAEKC PO3MOPSIIOro JOKYMEHTA, SIKHUM OyJIO 3aTBePA’KEHO OCHOBHHIA aKT, Ta
3a3HAYAIOTHCS J1aTa 1 peECTpaLli HHUH 1HIEKC PO3MOPSIAUOrO TOKYMEHTa, SIKIM 3aTBEPIKY EThCSI HOBA
penaxiisi HOPMATHBHO-TIPABOBOTO aKTa. AHAJOTIYHI BHUMOTH 3aCTOCOBYIOTBHCS 1O O(OPMIICHHS
BIIMITKH IO JOJATKa 0 PO3IMOPSIYOro JOKyMeHTa. Y pasi JOMOBHEHHS PO3MOPSIAUOro JOKyMeHTa
HOPMATUBHO-TIPABOBOTO AaKTa, SIKUW TIAJSATae JAepKaBHIH peecTpaii, HOBOK CTPYKTYPHOIO
OMHHLIEIO LITOJ0 3aTBEPKEHHS JJOATKA 10 [IbOTO PO3IMOPSAUOrO TOKYMEHTa y TPU(I1 3aTBEPIKEHHS
poOHTBHCS MOCUJIAHHS Ha JaTy 1 peecTpaliiHUi 1HAEKC PO3MOPAIIOro JOKYMEHTA, SIKHM BHOCSITbCS
3MIHH 10 OCHOBHOT'O PO3TOPSIYOrO JOKYMEHTA,

8) y pasi Koyiu 3MiHH BHOCSITHCSI 10 HOPMATHBHO-TIPABOBOT'O aKTa, SIKMH MiJJIArae epkaBHIN
peecTpamii Ta SIKUH BUKJIAQACHO B HOBIH penmakiii, TEKCT CTPYKTYPHOI OAMHHUII PO3MOPSAUOrO
IOKYMEHTa BUKJIAAETHCS 3 YPaxyBaHHSM TOTO, IO 3MIHH BHOCSATBCS IO TEKCTY HOTo HOBOI penakuii
3 MOCHJIAaHHAM Ha PO3MOPSIYUNA JOKYMEHT, SIKUM 3aTBEPXKEHO MEPIy PElakdito, 13 3a3HaYSHHIM
HOro peecTpaliifHUX JaHWX, B AY’KKaX 3a3HAYA€THCS PO3MOPSIIUYHNA TOKYMEHT, SIKMM 3aTBEPIKEHO
HOBY pPeNaKiiio, MOCUIaHHS Ha HOro peecTpalliiiHi AaHi Ta monepeaHi peaakiiii HOBOro HOPMaTHUBHO-
MPaBOBOTO aKTa He POOISTHCS.

102. V pa3i BunaHHs Hakasy (PO3MOPSIKEHHS) MPO BU3HAHHS TAKUM, IO BTPATUB YHHHICTD,
abo ckacyBaHHs 1HIIOTO Hakasy, y PO3IMOPSAYIN YacTHHI 3a3HAYAETBHCS MyHKT, SKUHA MOBHUHEH
MOYMHATHUCS 13 cliB “BHU3HaTH TakuM, 110 BTPATHB YHHHICTH,...” a0 “CkacyBaTy ...” BIANOBIIHO.



He mignsiratoTh BUBHAHHIO TAKUMH, 1110 BTPATHIIN YHHHICTh, CTPYKTY PHI OJUHULI HOPMATHBHO-
MPaBOBOTO aKTa, 3aTBEPKEHOTO PO3MOPSIITYUM JOKYMEHTOM, Ta AOAATKIB 10 HBOTO.

VY 3B’s3Ky 3 MPUHAHSTTSIM HOPMAaTUBHO-IIPABOBOIO aKTa, SIKUM MiJISATae AepKaBHIN peecTparii,
BU3HAIOTBHCS] TAKUMH, L0 BTPATIJIM YHHHICTD, paHille MPUHHATI HOPMATUBHO-TIPABOBI aKTH, SKIIO
BOHHU HE Y3TOUKYIOTBCS 3 HOPMAaMU LbOTO aKTa, BHUSABHIJIUCS TAKUMH, IO MOMJIMHYTI HUM ado
BTPATHJIN CBOKO AKTYaJIbHICTD; MEPEJIiK TAKMX HOPMATHBHO-TIPABOBUX aKTIB HABOJUTHCS B OKPEMOMY
NYHKTI (TiOMYHKTI) PO3MOPSIIOrO TOKYMEHTa, SIKHUM 3aTBEPIXKEHO HOBUM HOPMATHBHO-TIPABOBUIN
akT, ab0 OQOPMIIOIOTBCA AOAATKOM IO PO3MOPSAAYOrO NOKYMEHTa. Y Tepenikax HOPMAaTHBHO-
MPABOBUX aKTIB, sKI MiISAral0Th BUSHAHHIO TAKMMH, 1110 BTPATHIIA YUHHICTh, aKTH PO3MIIIYIOTHCS B
XPOHOJIOTIYHOMY TIOPSIAKY iX MPUHAHSATTS. Pa30M 3 HOpMAaTUBHO-TIPABOBUM AKTOM, SIKHI BH3HAETHCS
TAKWUM, 1[0 BTPATHUB YWHHICTh, BU3HAIOTHCS TAKWMH, IO BTPATHJIM YHHHICTb, HOPMATHBHO-TTPABOBI
aKTH, SKUMH JI0 IbOT'O aKTa BHECEHO 3MiHH.

He BU3HAIOTBCS TaKUMH, IO BTPATHIIN YUHHICTH, HOPMATHBHO-IIPABOBI aKTH 3 OOMEKEHUM
CTPOKOM [ili, CTPOK Jii SIKWX MHUHYB. BU3HaHHS HOPMAaTUBHO-TIPABOBOIO aKTa TAKHUM, IO BTPATHB
YUHHICTh, HE TIOHOBITFOE IFO aKTiB, SIKI BU3HAHI HUM TaKMMH, 10 BTPATHIIA YUHHICT. [lisT OKpemMux
CTPYKTYPHHUX OIUHHUIIb HOPMATUBHO-TIPABOBOI'O aKTa, BUKJFOYEHUX HOPMATUBHO-TIPABOBHM aKTOM,
SIKUH Ma€e 0OMEKEHUI CTPOK i, BIAHOBJIFOETHCS IMICIIS 3aKiHYEHHS CTPOKY HOro mii.

103. OcraHHIf MyHKT pO3MOPSIIYOl YACTHHU Yy pas3i MOTpeOn MOKe MICTUTH PIIIEHHS MPO
MOKJTAJICHHS] HA CTPYKTYPHUH miapo3aist abo mocamoBy oco0y GyHKINH 3 KOHTPOIIO 32 BUKOHAHHSIM
Haka3zy (pO3MOPSIKEHHS).

104. KoHTponb 3a BUKOHAHHSIM 3aBJaHb (IOPYYEeHb), 3a3HAYEHUX y HaKa3l (PO3MOPSIKEHHI ),
MOKJIAIAETHCS Ha CITY KOy KOHTPOJTIO.

105. PosnopsimskeHHsT 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKiany) o(GOpMISIOTBCS Y BUTIISAL
IHAMBIAyaNbHUX 1 3BENEHUX. B 1HAMBIAyaJ bHUX PO3MOPSKEHHSX MICTUTBHCS 1H(OpMaLis Mpo
OIHOTO TpalliBHUKA, Y 3BEAEHUX - MPO KIJIbKOX, HE3aJE€KHO BiJ TOrO, SIKI YIPABIIHCHKI piIIEHHS
IIO/I0 HUX MPUAMAIOThCS (IPUHHATTSA Ha poOOTY, MPU3HAUEHHS HA TOCANy, NMEPEBEACHHS Ha 1HIIY
nocany (poOoTy), 3BiJIbHEHHS TOIIO).

106. 3MiCT 1HIUBI Iy ATLHOTO PO3MOPSIIPKEHHS 3 KaJPOBHUX MUTaHb (0COO0OBOTO CKIIAy) CTHCIIO
BUKJIAJIAETHCS B 3ar0OJIOBKY, IKHI TIOYMHAETHCA 3 MPUIMEHHHKA «I1po» 1 CKI1amaeThes 3a JOMOMOT OO
BIAZIIECTIBHOTO 1MeHHUKa, Hanpukian: «IIpo mpusHavenHs... «, «IIpo mpuitHITTA...». Y 3BeNeHUX
Hakaszax (PO3MOPSIKEHHSIX) MOXKE 3aCTOCOBYBATHUCH y3arajbHEHUH 3arojioBOK, Hampukian: «lIpo
KaapoBi muTaHHs, «IIpo ocoboBuii cknany.

107. Y TekcTi po3MOpsIkKeHb 3 KaapoOBUX IUTaHb (OCOOOBOTO CKjanmy), K MPaBHIIO,
KOHCTATyI04a YaCTHHA HE 3a3HAYAETHCS, KPIM BUIIAAKIB MPU3HAYEHHS HA 1ocany abo 3BUTbHEHHS 3
MOCa Iy KePIBHUX MPALliBHUKIB OPraHOM BUIIOTO PiBHS a00 3a 1HIIOK MPOLEAYpor. Y TakoMy pasi
B KOHCTaTYIOUill YaCTWHI HaBOAWTHCS NMOCHJIAHHS HA BiJINOBIJHHI MPABOBHH aKT OPraHy BUIIOTO
PiBHsI y Takii MOCIAOBHOCTI . BUJ aKTa, IOro aBTOp, AaTa, HOMEp, IOBHE HaliMEeHy BaHHSI.

108. Posmopsiqya dYacTWHA PO3MOPSKEHHS 3 KAAPOBUX NHUTaHb (0COOOBOTO CKIAAy)
MOYNHAETBCA, K MPABHIO, 3 fiecioBa y dopmi indbiniTusn: «[TPUMHATH», «TPU3HAUUTHY
«ITEPEBECTW», «3BUIbHUTW», « BIAPAJAUTN», «HAJJATH», « OTOJIOCUTHU» Tomo. Hami
3a3HAYAIOTHCS BEJMKHUMH JIITEPAMH TPI3BUIINE TpALliBHUKA, HA SKOTO TOLIUPIOETHCS Misl HAKa3y
(pO3MOpSIKEHHST), 1 MajlUMH — BJIaCHE 1M’sl TpAIIBHUKA Ta TEKCT Haka3y. Y 3BEACHHX
PO3MOPSIKEHHSIX MPI3BUINA OCI0 y MeKaX MyHKTIB PO3MIIIYIOTHCS 3a aiaBiTOM.

109. Ilig yac 03HAaHOMJIEHHS 3 HaKa30M (PO3MOPSIKEHHSIM) 3raJaHIMH y HbOMY 0COOaMH Ha
MepIIoMy MPUMIPHUKY HaKa3dy YW Ha CreliajbHOMY OJNAaHKy IPOCTABISIOTLCA TMAMUCH 13
3a3HAYEHHSIM JaTH O3HAHOMIICHHSI.

110. V po3nopsipkeHHI PO MpU3HaYeHHsT a00 3BUIBHEHHS MPAlliBHUKA 3a3HAYAETHCS MMOBHA
nara (4UCIO, MICALb, PiK) (AKTHUHOrO BUXOAY MpALiBHUKA Ha poOOTYy (MPUNHHEHHS TPYIOBHX
BIJHOCHH), PO3MIpH HOT0O TMOCAAOBOTO OKJIAAY BIAMOBIAHO MO INTATHOTO PO3IHUCY, HamOaBOK Ta
JOTUIAT.

111. Y 3BeneHUX pO3MOPSKEHHAX 3 KQJIPOBUX MUTaHb (0COOOBOTO CKIIAAY) A0 PO3MOPSIUOL
YaCTUHHU BKJIIOYAETHCS 1H(pOpMaMis, IO PO3MILIYETHCA y TaKid IOCIIAOBHOCTI: MPUHHATTA Ha



ciy>k0y, mepeBeneHHs, 3BlIbHEHHs. [Ipy bOMYy O OIHOTO 3BEICHOTO PO3IMOPSKEHHS HE MOXKe
BKJTFOUATHUCS 1H(pOpMATIis, sika 3T1THO 13 3aKOHOIABCTBOM Ma€ Pi3HI CTPOKH 30epiraHHs.

112. Y KOXKHOMY MYyHKTI PO3MOPSIKEHHS 3 KAQJAPOBUX MUTAHb 3a3HAYAETHCS MiCTABA MO0
fioro BUIaHHA (3asBa MpalliBHUKA, KOHTPAKT, JOMOBIAHA 3aIHMCKa, PIIIEHHS aTeCTaliifHOl KOoMicii
TOIIIO).

113. ITig yac 03HAWOMIIEHHS 3 PO3MOPSIKEHHSIM 3TaJaHIMH § HbOMY OCO0aMH Ha MepIIOMY
MPUMIPHUKY HaKa3y Yd Ha CHEliabHOMY OJIAHKY MPOCTABIISIOTHCS X MiMUCH 13 3a3HAYSHHSIM TaTH
O3HAMOMJIEHHS.

114. TTopsimoK MiATOTOBKH PO3MOPSIIKEHb HOPMATUBHO-TIPABOBOTO XapPaKTEPy, SAKI MiIATrar0Th
nepokaBHiN peectparii B MiH'TOCTI, HOTO TEPUTOPIAIbBHIX OpPraHax, BU3HAYAETHCS 3aKOHOAABCTBOM.

115. Po3nopsiaKeHHsT HYMEPYIOThCA y MOPSAKY 1X BHAAHHS Y MEXKax KaJICHAApHOrO POKY,
PO3MOPSAIKEHHST 3 OCHOBHOI IISTBHOCTI, aMiHICTPATUBHO-TOCIIOAPCHKUX MHUTAHb Ta 3 KagPOBUX
nmUTaHb (0COOOBOrO CKJIaay) MarOTh OKPEMY MOPSIIKOBY HyMeEpalliio.

116. Komii Haka3iB (po3MOpsIKEHb) 3aCBIAUYIOTHCSA CIYKOOK AIIOBOACTBA YH KaJPOBOIO
CIy>KOOK 1 HAACHIAIOTLCS 3alHTEPECOBAHMM YCTaHOBAaM, IMOCAAOBUM 0c00aM, MpaiiBHHUKAM Y
eJNIeKTPOHHIH (opmi. YV pasi HeOOXITHOCTI HAJACHUIIAHHS KOMii HaKa3y yCTAHOBI, SIKa HE € YYACHUKOM
CUCTEMH B3aeMOIi, 1fi HAACUIAETHCS KOIIisl y ManepoBii popmi. Y TakoMy BHUIMAAKY CKIIATAETHCS
CITUCOK PO3CHJIKH (JIUIE MO0 TUX YCTAHOB, SIKUM HAJCUIAETHCS y mameposiii Gopmi), 1o
MIATICYETHCS TPALI BHUKOM, sIKUM HOro ckiiaB. QOpuriHaIu pO3MOPSIXKEeHb Il IITUBAIOTHCS Y CIIPaBU
B XPOHOJIOTIYHOMY TOPSIAKY 1 30epiraroTeCsl y 3aBilyBaya CEKTOPY yIPABIiHHS EPCOHATIOM.

OpuriHany pO3MOPSKEHb TOJOBH y THMYAcOBE KOPHCTYBAHHS HE HAOAlOThCA Ta 3
BIATIOBIAHHUX CIIPaB HE BMIIYYAOTHCS (KPiM BUIAAKIB, epe0aueHNX 3aKOHOIABCTBOM).

IpoTroxoau

117. Y nporokonax (ikcyeTbcst iHpOpMaLis Ipo XiJ BEASHHS Hapaj, 3acifaHb, IPUHHITTSA B
CEJIMINHIN paai KOMICISIMM, OOpamgdyuMU OpraHaMu, 30opamMu TOINO. IIpOTOKON CKIAgaeThCs Ha
MIICTaB1 3aMHCIB, 3p00JIeHNX Oe3MmocepeaHbO M Yac 3aciAaHb, MOAAHUX TEKCTIB Ta T€3 JOMOBIAEH 1
BUCTYIIiB, OBIAOK, IPOEKTIB PillleHb TOLIO.

118. [TpoTOKOIM MOXKYTh CKJIAIATUCS B MOBHIH a0 cTuciiii popmi. Y mpoToKoax, CKIaIeHuX
y cTUCHi# hopmi, DIKCYHOTHCS JIUIIE TPUHHSATI PIlIEHHs], a HE Xi OOrOBOPEHHS MATAHHSI.

119. IIpotokoa opopmimtoeTbest Ha 0diiHHOMY OJTaHKY KOJIET1aIbHOTO OpraHy abo Ha YUCTOMY
apkyi narepy dopmary A4 (210 x 297 miniMeTpiB) 3 MO3AOBXKHIM PO3TAIlyBaHHSIM PEKBI3UTIB
(momarok 10).

120. JIaToro MpOTOKOJTy € naTa MpoBeaeHHs 3aciganHs. Ko 3acifaHHs TPUBAJIO KiJibKa JIHIB,
TO Uepe3 THPE 3a3HAYAKOTHCS MEePITUi 1| OCTaHHIN JeHb 3aCiTaHHSI.

121. Homep (iHAEKC) MPOTOKOJY MOBHHEH BIAMOBINATH MOPSIKOBOMY HOMEPY 3acigaHHS.
Hywmepaliis mpOTOKOJIIB BENETbCS B MeEXaX KaJCHIAPHOTO POKY OKPEMO 3a KOKHOI TPYIIOK
MPOTOKOJIB 3aCiIaHHs BIAMOBIIHOIO KOJEralbHOIO OpraHy:. KOJerii, TeXHIYHHMX, HayKOBHX,
eKCIIEPTHUX KOMICIH, pam TOmo. Y PeKBI3UTI «MiCLEe 3acCiIaHHI» 3a3HAYA€ThCS Ha3Ba HACEIEHOTO
MYHKTY, B SIKOMY BIIOYJIOCS 3aCiTaHHSI.

122. KopoTkuii 3MICT IO TEKCTy IMPOTOKOJYy MOBHHEH BinoOpakaTu BUA 3acigaHHs (Hapana,
300pu, KOH(pepeHIis Tomo) ado KoJerianbHOi AisSIbHOCTI (KOMICis, paaa, Kojeris, poboda rpymna
TOLIO) 1 BKJIFOUATH Ha3BY BHIY JOKYMEHTA.

123. TekCT mpOTOKOY CKJIAAAETHCA 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

124. 'V BCTynHIf 4acTHHI NMPOTOKOJY 3a3HAYAOTBCS MPI3BUINA Ta BJIACHE iM’sl TOJOBH abo
TOJIOBYIOYOTO, CEKpeTapsi, 3aNPOLISHIX, a TAKOXK MPUCYTHIX 0Ci0.

VY CrucKy MPUCYTHIX 3a3HAYAOThCS B ay()aBITHOMY MOPSAKY CHOYATKY MPI3BHINA Ta BJIACHE
iIM’Sl TIPUCYTHIX TOCTIHHUX 4JIEHIB KOJEriajJbHOro oOprany 0Oe3 3a3Ha4yeHHs TO0caj, MOTIM -
3anpoueHnux ocid 13 3a3HaYeHHsAM NIOCa/l Ta y pasi norpedu HaliMeHyBaHb YCTAHOB. SIKINO KiJTBKICTD
MPUCYTHIX mepeBuinye 15 ocid, 3a3Ha4aeThes iX 3arajibHa KUTBKICTh 3 MMOCHJIAHHSM Ha CIHCOK, IO
TOAA€THCS 10 MPOTOKOIY .



BcerynHa yacTiHA BKITFOUAE MOPSAOK ASHHUHN - IEpeNiK PO3TISIHYTHX Ha 3aC1IaHHI MUTaHb, 10
PO3MIIIEH] y MOPSAKY X 3HAYYIIOCTI 13 3a3HAYEHHSIM JIOMOBIa4Ya 3 KOKHOro nutanHs. [Topsimok
JNSHHUI A€ThCsl HAMMPUKIHLI BCTYIMHOI YaCTUHU.

CnoBa «Ilopssmox AeHHMID» APYKYHOTHCS BIA MEXKi JIBOTO TOJS, TICHS HUX CTaBUTHCS
nBokpanka. KokHe mnuTaHHS HyMepyeTbcst apabcpkumu IudpaMu 1 OpyKyeTbes 3 adsany.
DopMyBaHHsI MUTAHb Y NOPSAKY NIE€HHOMY NMOYHUHAETHCA 3 NpuiiMeHHuka «IIpoy.

125. OcHOBHA YacTHHA MPOTOKOJY CKJIAAETHCS 3 PO3ALIIB, SIKI MOBUHHI BIIMOBIAATH MyHKTAM
nopsiKy aeHHoro. Po3minu HymepyroTecs apadcpkumu nudpamu 1 Oy IyIOThCS 32 TAKOK CXEMOIO!

CIYXAJIM - BUCTYIINJIU - BUPIINJIN (Y XBAJINJIH, [IOCTAHOBUJIN).

3a3HaveHl CJI0Ba IPYKYIOTHCS BETUKUMU JIiTepaMH Oe3 BIACTYITy BiJ Mexxi jiBoro nojst. Ilicns
CJIIB CTABHUTHCS IBOKPAIIKA.

126. Tlicns cnoBa «CIIYXAJIM» 3a3Ha4aeTbCss TEKCT BUCTYIy OCHOBHOTO JIOMOBIJaya.
[Ipi3Buine Ta BiacHe iM’sl KOXKHOTO AOIOBIZA4a IPYKYKOTBCS 3 HOBOTO psigka. TeKCT BUCTYIY
BUKJIAJIAETHCS Y TPETii 0coO1 OMHUHU.

Texctn abo Te3u MOMOBIAI Ta BHCTYINB, OPOPMIIEHI SIK OKpPeMi MOKYMEHTH, IO TEKCTY
MPOTOKOJTy He BKIOUaroThes. Ilicis BimoMocTell mpo AomoBiiadya CTABUTHCS THUPE 1 3a3HAYAETHCS:
«TekcT nonoBial (BUCTYIY) JOJAETHCS IO MPOTOKOITYY .

127. Tlicas cnoBa « BUCTYIIMJIN» ¢ikCcyrOTbCS BUCTYNH THX OCIO, sIKI B3sUTM y4acTb B
o0roBopeHH1 n0noBial. Buctymu opopMIIstoThCS Y MPOTOKOJI 13 3a3HAYEHHSIM IOCa, MPI3BHIIN Ta
BJIACHUX IMEH NPOMOBLIB Y HAa3MBHOMY BIAMIHKY, a TaKOXX 3 BHKJIAJCHHAM 3MICTy NUTAHHA Ta
BIZIMOBI 1€l HAa HbOT'O. 3MICT BUCTYIIB BUKJIaIa€ThCs Bi TPEThOI OCOOU OIHHMHH.

128. IMicas cnoa «BUPIHIINIIN» («YXBAJIMIINY», «(ITOCTAHOBWJINY) dikcyeThes
MPUIHATE PIMIEHHS 3 OOrOBOPIOBAHOTO MHTAHHS TOPSAKY MEHHOro. PimeHHs moBuHHE OyTH
KOHKPETHHM 1 BKJIFOYATH CKJI4J0BI, IO BiAMOBIAA0Th HA TaKl MUTAHHS: KOMY, IO 3pOOHTH 1 B SIKUH
CTPOK.

PimenHss, mo MiCTATh KiJIbKa MUTaHb, MOMISIFOTh HA MYHKTH 1 MATYHKTH, SIKi HyMEpPYIOTbCS
apabcpkumu 1 pamu. [TiqnyHKTH HYyMEPYIOTHCS IUpPaMHU 3 TYKKOHO.

129. V pasi ko Ha 3acCilaHHI NPUIAMAETHCS PIIIEHHS PO 3aTBEPAKEHHS TOKYMEHTa, STKUH
0oOroBOPIOBABCSA HA 3acCiaHHi, el JOKYMEHT AOHAETbCA O MPOTOKONY 1 B HBOMY POOUTHCS
MOCHJIAHHS HA HOMEp 1 JIaTy MPOTOKOJY. 3a HAsSBHOCTI 1HUIMX AOKYMEHTIB, IO PO3IIIAJAINCS HA
3acimaHHi Ta ¢pakT 0OroBOpeHHs KUX OyJio 3a(hiKCOBAHO Y TEKCTI MPOTOKOJY, BOHU HYMEPYIOThCS
apabcoknmu udpamu (Jomarok 1, Homatox 2). YV BIANMOBIAHUX IMYHKTaX MPOTOKOJNY POOUTHCS
MOCHJIAHHS Ha 11l TONATKH.

Pexsizut «BiaMiTKa po HAsIBHICTD JOJATKIB» HAMPHUKIHII TEKCTY MIPOTOKOJY HE 3a3HAYAETHCS.

130. TIpoTOKON MIAMUCYETHCS TOJOBYIOUMM HA 3aCiJaHHI KOJIETIaIbHOTO OpraHy Ta
CeKpeTapeM.

131. IMamepoBi komii MpOTOKONiB a0 BUTSATM 3 HUX 3acijaHb BUKOHKOMY 3aCBiAUYIOTHCS
nevaTkor «Jlmst MOKyMEHTIBY 1 HaACWIAIOTBCA Yy pasl moTpedu 3alHTEPeCOBAaHUM YCTAHOBAM,
MOCaI0BUM 0co0aM, MparliBHUKAM.

CenuuiHuii rOJNOBa, 3aCTYMHHK CEJUIIHOTO TOJIOBH, KEPIBHUKH CTPYKTYPHHX ITiIPO3MILJIiB
CENIUINHOI paau MPOBOAATh HAPAaOW 3 METOK ONEPATUBHOTO PO3MISAAY BHUPILIEHHS NHTAaHb, IO
HaJIEKATh J10 iX KOMITeTeHI].

Opranizanist MPOBENSHHS Hapaj y CEIHIIHOTO TOJIOBH 3 rally3eBUX MUTaHb Ta O(QOPMIICHHS
MPOTOKOJIIB IIUX HApPaJ MOKJIAAAETHCS HA BIMOBIAHI CTPYKTYPHI M APO3IITH CETUIITHOI PaIH.

IIpoTOKOJ IIOTH)KHEBOI OMEPAaTUBHOI Hapaal y CEJIHIIHOIO TOJIOBH BEAE BIIMIJ 3arajbHO-
oprasizaiiitHoro 3ade3neueHHs1 BUKOHABYOro koMiTeTy Cro003kaHCBKOI CENUIITHOI PaIH.

[IpuitHATI Ha Hapagax pimeHHs oQOPMIBIFOTECS POTOKOJIAMH HE Mi3HIIIE, HIXK Y TPUASHHUN
CTPOK, micys iX mposeneHHs. 1IpoTokon Hapamu MiANHCYe TOJOBYIOUYUI Ta NMpauiBHUK, KU BiB
npotokos. Ha mianmc ronoByr040oro CTaBUThCs repOoBa nmevaTka.

OpuriHa v IPOTOKOJIB HAPa MEPEIAIOTHCS Y Bi LI 3arajibHOI pOOOTH BUKOHABYOTO KOMITETY
CEJIUIITHOI Pajy IJIsl peECTpaLili Ta MOAABIIOro 30epiranHs. Y mocaaoBoi 0codu, sika Bejia IPOTOKOJ
Hapaau 30epiraeTbCsi 3apeecTpoBaHa Ta 3acBigueHa komis. Ha 3asHadeny mocamoBy ocoOy



MOKJIAIAETBCSI KOHTPOJb 32 CBOE€YACHUM JOBEIAEHHSM JO BHKOHABLIB IPOTOKOJBHUX OPYYEHb
Hapaau (TUpaXKyBaHHS, O3HAHOMJICHHS MiJi PO3MHCKY, HAMpPABICHHS KOMii PasoM 3 CyHpPOBIIHUM
JIUCTOM YH B 1HIIHH Crioci0).

[IpoTokonm 3aciiaHb KOMICIH MiAMUCYIOTHCS TOJOBOK 1 CEKpeTapeM BiATOBIAHOI KOMICIi,
PEECTPYIOTHCS 1 30epiratoThbesl y KOMicli 3TiAHO 3 BUMOramMu 1iei [HeTpykuii.

ITpoTOKOJI MOIMEHHOTO TOJIOCYBaHHS C(POPMOBAHO 3T1THO HyMepauii BHOOPYUX OKPYTIB.

Cayx00Bi 1uCcTH

132. Cny>x00Bi JTUCTH CKJIANAKOTLCS 3 METOI OOMiHY 1H(OOPMALIIE€I0 MiK YCTAHOBAMU SIK:

®BI/IMOBIZII MPO BUKOHAHHS 3aBJIaHb, BH3HAYEHUX B aKTaX OpPTaHIB JepyKaBHOI BIAIH,
JIOPYYEHHSIX BHIIMX MTOCATOBHUX OCI0;

® BiZINOBII HA 3alUTH, 3BEPHEHHS, a TAKOK KOpecrmoHaeH ir0 BepxoBHoi Pagu Ykpainu;

® BiZINOBIII HA BUKOHAHHSI IOPYYe€Hb YCTAHOB BUIIIOTO PiBHSI,

® BiZINOBI/II HA 3alUTH 1HIIUX YCTAHOB;

® BiINOBIII HA 3BEpHEHHSI TPOMA/ISH;

® BiZINOBI/II Ha 3alUTH Ha iHQOpMaILIito;

® iHILIATHBHI JIUCTH,

® CYTIPOBIIHI JINCTH.

133. Jluct mMae Taki peKBI3WTHU. JaTa, PEECTPALiTHUI 1HAEKC, MOCUIAHHS HA PeecTparliitHuii
IHIEKC 1 JaTy NOKYMEHTa, Ha SIKUH NaeThCsl BIAMOBIIb, aIpecar, 3arojiOBOK 1O TEKCTy, TEKCT
(OCHOBHMIT PEeKBI3UT Cy:KkKOOBOrO JIUCTA), BIAMITKA MPO HASBHICTH AOAATKIB (y pasi morpedwm),
TiAMKC, BIAMITKA PO BUKOHaBLA (moxatok 12, 12a).

JlaToro MCTa € AaTa peecTpallii BUXiqHOI KOPECTIOHAEHIIT Y BiITOBI IHOMY BiJIii.

134. OCHOBHUM PEKBI3UTOM CJIy>KOOBOTO JINCTA € TEKCT, IO, SIK MPABUIIO, CKIATAETHCS 3 IBOX
YacTUH. Y MepIiil YaCTHHI 3a3HAYAEThCS MPUYMHA, MicTaBa a00 OOrPyHTYBAaHHS MM ITOTOBKH JICTA
Y1 HABOMAATHCS TIOCUJIAHHS Ha JJOKYMEHTH, 110 Oy 1M MiICTAaBOO JJIsl HOTO CKJianeHHs. Jpyra yactuHa
BKJIFOYAa€ BUCHOBKH, MTPOIMO3HIIii, IPOXaHHS, PiIIEHHs TOIIO, SKI PO3MIIIYIOThCS 3 ab3airy.

135. Sk mpaBwIO, y JIUCTI MOPYINYETHCS OAHE MTUTAHHS.

136. TekcT nucTa BUKJIANAETHCS BiA Mmepimoi ocoOM MHOXKHUHU 3 BUKOPHCTAHHSIM CIIiB:
“MPOCUMO MOBIIOMHTH...” “p0O3’ACHIOEMO, 1110...”, ad0 BiA TPETHOi OCOOM OJHUHU - “MiHICTEPCTBO
iHpopmMmye...”, “yrpaBliHHs BBaXka€ 3a AOLIJIbHE .

Cayx00BI JHCTH MIAMUCYIOTHCS BIAMOBIAHO A0 NyHKTY S50 wmiei Inctpykmii. I'epbosoro
MEYATKOIO 3aCBITUYIOTHCS JIUIIE TAPAHTIHHI JIUCTH.

137. Cny>x00BUil JTUCT Bi3y€ MPALiBHUK, SIKHH CTBOPUB IOKYMEHT, KEPIBHUK CTPYKTYPHOTO
MAPO3LTY CEHINHOI PadH, B SKOMY HOro CTBOPEHO, Y pasi moTpedu (SKIIO B JTUCTI MOPYIIYIOTHCS
BAXKJIMBI Ta TNPUHLUIOBI NHTAHHS) - KEPIBHUKH 3alHTEPECOBAHUX CTPYKTYPHHUX IMIAPO3IIIIB
CEJIUIITHOI PaH, a TAKOK 3aCTYITHUK T'OJIOBU BIAMOBIAHO 10 (Y HKLIOHATBHUX O00B’SI3KIB (SKIIO JIUCT
MIOBUHEH ITiITUCYBATH T'OJIOBA Pai).

JIOKyMeHTH /10 3aciiaHb KoJieriaJbHHX OpraHiB

138. IligrotroBka Ta oO(OpMIEHHS OOKYMEHTIB OO0 3acifiaHb KOJEriaJbHUX OpraHiB
3A1ACHIOKOTHCS 3 METOIO OpTraHi3aliiHOro 3a0e3meueHHs BIAOBITHOTO OPTaHy.

139. 3acigaHHs KOJerialbHUX OpPraHiB IMPOBOASTLCS BIAMOBIIHO IO 3aTBEPIKEHUX IIJIaHIB iX
poboTH Ta y pasi moTpedu.

VY miaHi poOOTH KONETriaibHOrO OPTaHy 3a3HAYAIOTHCS MUTAHHS, IO MOBHUHHI PO3TJISIATUCS,
Jata po3ryisiay, MPi3BHINE, BJIACHE 1M sl OMOBIa4Ya Ta HAWMEHYBAaHHS CTPYKTYPHOTO MiApPO3IiTy
amapaTty KOJIETIaJbHOrO OpTaHy, KU TOTy€ NOKYMEHTH ISl PO3TJISiAYy MHUTAHHS KOJETialbHUM
OpPTaHOM.

[IpoekT muaHy poOOTH KOJIETIabHOTO OPTaHy CKJIANAEThCs CEKpPeTapeM Iboro opraHy abdo
IHIIOK TMOCAJIOBOKD OCOOOK0, siKa BIATIOBIHO O CBOiX TOBHOBaXKEHb 3a0e3Iedye OpraHi3alliio
poOOTH LBOTO OpTraHy 3 ypaxyBaHHIM MPOIO3ULIHA CTPYKTYPHUX ITiAPO3ALIIB.



KepiBHHKH CTPYKTYypPHUX MIAPO3/IIIB CETUINHOI paan 3aBYaCHO MOAAIOTH JJIS BKIIFOYSHHS 10
MJIaHy POOOTH KOJIETialIbHOTO OpPTaHy NepeliK MUTaHb, SIKI BOHU BBAXKAKOTH 32 HEOOX1HE PO3TIISTHY TH
Ha ¥oro 3acimanHi. Jlo mepeniky 10aaeTbes Ciysk00Ba 3amucka 3 00IPyHTYBaHHSIM ITiICTAB BHECEHHS
MUTAHHS Ha PO3MJIS KOJIET1aIbHOTO OPTaHy .

3aTBepakeHHMI KOJierialbHUM OPraHoOM IIaH pPoOOTH JOBOAUTLCA OO BiJOMa 4JIEHIB
KOJIET1aJIbHOrO OpraHy 1 KepiBHUKIB CTPYKTYPHHX Tmiapo3niimiB. JlogaTkoBl mNHTaHHS [0
3aTBEPIPKEHOrO TUIaHy POOOTH KOJIET1aIbHOTO OPTaHy MOXKYTb OyTH BKITFOYEHI 3a PIMISHHSIM HOTO
roiioBu. Cekperap KOJeriaibHOro opraHy ado iHIIA mocamoBa ocoda, sika BiAMOBIAHO IO CBOIX
MOBHOBAXKEHb 3abe3meuye oOpranisamito poOOTH Takoro opraHy, iHQOpPMye BCIX HJICHIB
KOJIET1aJIbHOT'O OpraHy Ta BiJNOBIJAJIbHUX BUKOHABLIB PO BHECEHI /10 IUIAHY 3MiHH.

140. JlokyMeHTH 3 TUTaHb, IO BHOCATHCS HA PO3TJIAA KOJEriajJbHOTO OpraHy, MOBUHHI
MONABATHUCS HE MI3HIIIE HiXK 3a JBAAISTh IHIB 0 3aCiIaHHS, a Y pa3i MPOBEACHHS M03a4ePrOBOTO
3aCiIaHHs - He Mi3HIIIe HiXK 32 OAWH JIeHb. 3a3HaYeHI TOKYMEHTH MiCTSTh!

MPOEKT PiIlIeHHS, 3aB130BaHUH KepiBHUKAMH 3aiHTEPECOBAHUX CTPYKTYPHHUX IMiAPO3ALIIB HOro
amaparty, Ta JOKYMEHTH 10 HbOro (aHamiTH4YHI AOBIAKM, TaOJHIl, diarpamMH TOIIO), 3aBi30BaHI iX
KEpiBHUKAMH, a y pa3i moTpedH - MPOEKT HaKa3y;

CITMCOK 0C10, sIKl 3aMpOIIyIOThCS Ha 3aCiJaHHsI KOJIET1albHOrO OPraHy;

1HII TOKyMEHTH, HEOOXI1THI IJIsl PO3TJISiAY MTUTAHb.

141. JloxymeHTH, MATOTOBJICHI IJIsi PO3TJISIAY KOJEriaJbHUM OPraHOM, a TaKOX OJUH
NPUMIPHHUK 1X KOTH, 30epirafoTbCst y CeKpeTapsi KOJerialbHOTO OPTraHy.

142. Y pa3l mpoBeAeHHS 3aKPUTOrO 3aCiaHHS KOJETIaJIbHOTO OpraHy abo 3aKpUTOro
OOrOBOPEHHSI OKPEeMUX MMUTaHb MiArOTOBKA JOKYMEHTIB 3 BIAMOBIIHUX MUTaHb 3MIACHIOETHCS 3
IOTPUMAHHSIM MOPSAAKY POOOTH 3 JOKYMEHTAMH, LI0 MICTATh 1HPOpMaLito 3 0OMEKEHUM TOCTYTIOM.

143. BianoBiganpHICTh 32 YiTKE TOTPUMAHHS MOPAKY 1 TEPMiHIB pO3pOOJIECHHS, MMOAAHHS Ta
y3arajJbHEHHS MaTepiajiB Ha 3aCiJaHHS KOJIET1aJJbHUX OPTaHiB Ta IX TOOMPALIIOBAHHS ITiCJIsI 3aC1AaHb
MOKJIAIAETHCS HA KEPIBHUKIB CTPYKTYPHHUX MiAPO3ILIIB CEIHIITHOI PALIH.

144. Cekperap KoJeriaJpHOro oprany abo iHIa mocamoBa 0ocoba, sika BiAMOBIIHO IO CBOIX
MOBHOBAKEHB 3a0e3Meuye OpraHi3alio podOTH TAKOTO OpraHy, 311 HCHIOE KOHTPOJIb 34 CBOEYACHUM
MOJTAHHSM TOKYMEHTIB Ha PO3IJISA]] Ta MEPEBIPsIE iX HA HASIBHICTD Y TTOBHOMY 00CsI31 Ta MPABHJIbHICTh
oopmiteHHs.

145. JIokyMeHTH, TOAaH1 3 MOPYLIEHHSIM YCTaHOBJIEHOT'O TIOPSKY 1 CTPOKIB, 10 PO3IJIsAy HE
MPUHAMAIOTHCS.

146. TIpOTOKOJ KOKHOTO 3aCiJaHHS KOJIETIaJIbHOTO OpraHy CKJIANAEThCS 3 ypaxyBaHHIM
BUMOT, 3a3Ha4eHHX y myHKTax 117-131 wmiei IHcTpyKi.

147. Butaru 3 mpOTOKOJNIB O(GOPMITIOIOTHCS HA BIAMOBIAHOMY OJIAHKY 1 3aCBITYYIOTHCS
MEYATKOI0 CEJIUINHOI paan abo 11 BUKOHABYOTO KoMiTeTy (momatok 11).

JOKyMeHTH Npo c1yK00Bi BiapsaaKeHHSs

148. Cny>x00B1 BIAPAIKSHHS MPALli BHUKIB MependayaroThesl y TUIaHi poOOTH YCTaHOBH.

149. Y pa3i BUHUKHEHHsI IOTPeOH y HAIIPABJICHH] MpaLliBHUKA Y BIAPSIKEHHS, HE tependadeHe
IJIAHOM POOOTH YCTAHOBHU, KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALITY, B SIKOMY MpPALIOE MPAIliBHUK,
TOTYETBCS JAOIOBITHA 3alMCKa Ha BJACHE 1M’sl KEPIBHUKA YCTAaHOBH, IEPXKABHOTO CEKpeTaps
MiHICTEpCTBA a00 KepiBHUKA anapaTy yCTAHOBH, B sIKiil 3a3HAYAETHCS MPO T€, KYIH, HA SIKUH CTPOK,
3 SIKOKO METOIO BIAPSIKAETHCS NPALl BHUK.

JIomoBiTHA 3ammHUCKa Pa3oM 3 MPOEKTOM HaKasy MPO BiAPSIKEHHS MEPeNaeThesl aapecary, siK
NPaBUJIO, HE Mi3HIIIE HiXK 32 TPH JTOOH 10 MOYATKY BiAPSIKEHHS.

150. Ansa peectpamii BiAPSIKEHb BEAETHCS KypHaAT, (OpMa SIKOrO BU3HAYAETHCS OKPEMHM
HOPMAaTHBHO-IIPABOBUM aKTOM.

151. Tlicnst moBepHEHHS 3 BIAPSIKEHHST MPALiBHUK BIAMOBIIHO O TOPSIKY, BU3HAYEHOTO
HAKa30M YCTaHOBH, T'OTYE Y TPUACHHUH CTPOK MUCBMOBHH 3BIT NMPO BIAPSKEHHS (BUKOHAHHS
3aBIAHH), & TAKOXK MOJIA€ 3BIT PO BUKOPUCTAHHS KOIITIB y CTPOKH, BU3HAUEHI 3aKOHOIABCTBOM.



3BIT TpO BIAPS/KEHHS (BUKOHAHHS 3aBJAHHS) Ta 3BIT NP0 BUKOPHUCTAHHS KOIITIB
MIAMUACYIOTHCS TPALiBHUKOM, SIKUH mepeOyBaB y BIAPS/KEHHI, Ta MEPENAIOTHCS IO KaapoBOi Ta
OyXranTepchKoi Ciry:k0 YCTaHOBH BiATIOBITHO.

III. Opranizanisa 10KyMeHT000iry Ta BUKOHAHHS 10KYMEHTIB
Bumoru moao pauioHajizamii 10KyMeHT000iry

152. JIokyMeHTOOOIT CeIUINHOI pagu Ta ii BUKOHABYOTO KOMITETY - M€ MPOXOMKEHHS
JOKYMEHTIB B pajal 3 MOMEHTY iX CTBOPEHHS a0O Ofep:KaHHS N0 3aBEPIICHHsS BUKOHAHHS a0o
BIIMTPABIICHHSI.

JIOKyMeHTH, CTBOpEHI y mamepoBiii ¢opmi, MPOXOIATh 1 ONMpPaLbOBYIOTHCS B YCTAHOBI Ha
€NWHUX OpraHi3alliiHUX Ta MPABOBUX 3acajgaxX OpraHisamii JTOKyMEHTOOOIry 13 JOKYMEHTaMH,
CTBOPEHUMH B €JIEKTPOHHIH (HOpMIi, BU3HAYEHUX [HCTPYKII€O 3 IJIOBOICTBA B €JIEKTPOHHIN (HopMi.
VY pasi HasIBHOCTI MiICTaB, SIKI BU3HAIOTHCS] OOTPYHTOBAHUMH JJIsS CTBOPEHHSI YCTAHOBOIO JOKYMEHTIB
y mamneposiil ¢opmi, 3aCTOCOBYIOTBCS 3aCaiM OpraHi3alii JOKYMEHTOOOIry, BH3HAYEHI wLi€r0
[HCTpYKITIERO.

153. EdexruBHa opraHizalis JOKYMEeHTOO0ITy nependaqae:

® MPOXOJI’KEHHS IOKYMEHTIB B YCTAHOBI HAMKOPOTIINM LIJISIXOM,

® CKOPOYEHHS KIJIbKOCTI 1HCTAHIIIH, A0 SIKUX MOBUHHI HAAXOAUTH TOKYMEHTH (HAPUKIIAM, I
4ac MOTOIKEHHS),

® OIHOPA30BICTh Omepaliii 3 OMpalOBaHHS JAOKYMEHTIB, YHUKHEHHS NyOIIOBaHHS M Yac
poOOTH 3 HUMHU,

® LIEHTPAI3a1i 0, 30CEPEIDKEHHS 311 HICHEHHSI ONHOTHITHUX OTepaLiii 3 JOKyMEHTaMH B OTHOMY
MiCIIi;

® paliOHAJIbHE PO3TALITYBAHHS B Palii CTPYKTYPHUX MIAPO3ALIIB 1 poOOUUX MiCIIb,

® YCYHEHHSI PYYHUX PYTUHHUX OMeparlii, siki MOKHA aBTOMATHU3YBaTH.

[ ]

[IpuiimaHHsa Ta NepBUHHE ONPALIOBAHHS J0KYMEHTIB,
1[0 HAAXOASATH A0 paaH a0o ii BUKOHABYOr0 KOMITeTy

154. JloctaBka JOKYMEHTIB 10 CEJIUIIHOI paau 3MiHCHIOETHCS, SIK ITPABUJIO, 3 BUKOPUCTAHHSIM
3aco0iB TOIITOBOrO 3B’SI3Ky 1 €JEKTPO3B’SI3KY, a TaKOX Kyp €pPCbKOI0 Ta (Pesba’ erepehbKOr0
CIYKO010.

[Tomroro Ta yepe3 Kyp epcbKy Ciyk0y MOCTABIISETHCS MUCHhMOBA KOPECTIOHACHIIISI, MOIITOBI
KapTKH, OaHAEpOJIi, ApiOHI MaKeTH, a TAKOK MEPIOAUYHI APYKOBaHI BUAAHHS.

@Denba’ erepChbKoI0 CITY KOO0 TOCTABIISIETHCS CIelialibHA KOPECTTOHIESHIIIS.

KananamMu enexkTpo3B'si3Ky IOCTaBISIOTBCS. Tejerpamu (Tenetainorpamu), (axcorpamu,
TeneOHOrpamH, eNEeKTPOHHI JOKYMEHTH 13 3aCTOCYBAaHHSIM €JIEKTPOHHOTO LU(POBOro MiaNmucy Ta
TOKYMEHTH B €JIEKTPOHHI# Gopmi Oe3 enekTpoHHOro 1u)poBoro manucy (y ckaHoBaHii Gopmi).

155. Yci gokyMeHTH, L0 HAaOXOAATb O CENUINHOI pagu Ta i BHKOHABYOTO KOMITETY,
MPUIMAIOTHCS LIEHTPAII30BAHO BIIIIJIOM 3arajbHO-OpTaHi3aliitHOro 3a0e3meyeHHsl.

ITopsinok pO3KPUTTSI KOHBEPTIB BU3HAYAETHCA L€ [HCTPYKITI€XO.

PexomeHnaoBaHa, criemiaibHa Ta KOPECIIOHAEHIIISI 3 OrOJIOIMEHO I[IHHICTIO MPUHMAETHCS i
PO3MHUCKY B JKypHAJI, peecTpi ado MOBIJOMIIEHH] NP0 BPYYESHHS.

VY pasi HagXOIKEHHST KOPECTIOHAEHIT 3 BiAMITKOI « TepMiHOBO» (PiKCy€eThCS HE JIMIIE aTa, a
1 TOOWHY Ta XBUJIMHU JTOCTaBKU.

156. Y pasi BIACYTHOCTI B CETUINHI M paai CUCTEMH €JIEKTPOHHOTO JIIJIOBOACTBA JIOKY MEHTH, 1110
HAMIANUIA Yepe3 CHCTEMy B3aeMOAli, IOPYKYIOTbCS Ta OQOPMITIOIOTBCS BIAMIJIOM 3arajbHO-
OpraHi3aiiifHoro 3a0e3Me4eHHs, sIK MarnepoBa KOs JISKTPOHHOTO OPUTIHAITY, 3aCBITYeHA IITAMIIOM
BX1THOi KOPECTIOHAEHLII.

JIOKyMEHTH, 10 HamiHILIM y HepoOOuYMi dYac, MPUHMAIOTBCS YEProBHUM IpalliBHUKOM
YCTAHOBH.

157. Y Bigain 3arajpbHO-OPTaHi3aliifHOrO 3a0e3MmeueHHs] PO3KPUBAIOTHCS BCl KOHBEPTH, 34
BUHSITKOM THX, 1[0 MAalOTh HAIMUC OCOOUCTOY.



158. KonBepTu 30epiraroThCsi 1 JOMAKOTLCS A0 JOKYMEHTIB Y pasi, KOJH JIUIIE 38 KOHBEPTOM
MOYKHa BCTAHOBHTH aAPECy BIAMPABHUKA, YaC BIAMPABIEHHS Ta OACPKAHHS JOKyMeHTa abo KOJU y
KOHBEPTI BIACYTHI OKpeMi JOKYMEHTH YW BCTAaHOBJIEHO HEBIATIOBIIHICTH HOMEPIB TOKYMEHTIB
HOMEpaM, 3a3HaYeHNM Ha KOHBEPTI, & TAKOXK a/IPECHI SIPJIMKU PEKOMEH/IOBAHIX KOHBEPTIB 1 MAKETIB.

VY pasi BUsIBJICHHS BIICYTHOCTI JOJATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKpeMHX apKyIliB, a
TaKOXK TOMIJIOK B O(QOPMIIEHHI JOKYMEHTA, IO YHEMOXIIUBJIIOE HOro BUKOHAaHHS (BIACYTHICTB
manucy, BIAOWTKY medatku, rpudy 3aTBEPIKEHHS TOINO) JOKYMEHT He pPEECTPYEThCS 1
BIATIPAaBHUKOBI HAJICHJIAETHCS ITUCbMOBHI 3aIUT a00 HOMY MOBIAOMIIIETHCS PO 1ie Tenedonom. [lpu
[bOMy Ha JOKyMEHTI POOWTHCS BIANOBIMHA BIAMITKA 13 3a3HAYEHHSM OaTH 3amuTy (PO3MOBHU
Tene)OHOM), TOCAAH Ta MPi3BHIIA 0COOH, SIKiH 3poOJIEHO 3armuT, MAMUCY, iHianB (1Himiany iMeH1)
Ta Mpi3BHUIIA 0COOH, IO 3A1HCHUIA 3aITUT.

VY pasi noUIKOIKeHHSI KOHBEPTa POOUTHCS BiATIOBIAHA BIAMITKA Y MOIITOBOMY PEECTPI.

VY pasi BimcyTHOCTI ab0 HEIJICHOCTI BKJIaJAeHb, MOIIKOAKEHHSI KOHBEPTA, YIaKyBaHHSI, IO
MPU3BEJIO 10 HEMOKIIUBOCTI MPOYUTAHHS TEKCTY TOKYMEHTA, CKJIQTAETHCS aKT y ABOX MPHUMIPHHUKAX.
OnvH MPUMIPHUK aKTa HAJICHIIAETHCS BIATPABHUKOBI, 1HIIHNA - 30€piracThCs y BIAMIIL 3arajibHO-
oprasizamiitHoro 3abe3neueHHsI.

159. HapicnaHi He 3a anpecor JOKYMEHTH MOBEPTAOTHLCS BiAMPABHUKOBI 0€3 X pO3ryIsiay.

160. ®akT 1 gata HAAXOIKEHHS MOKYMEHTa O YCTaHOBH OOOB’SI3KOBO (PIKCYHOTBCS 3a
MpaBUjIaMH, 3a3HaueHUMH B yHKTI 90 wiei [HCTpyKIii.

161. Enextponsi Hocii iHpopmauii 000B’SI3KOBO MEPENAIOTHCS IO YCTAHOBHU 13 CYINPOBIIHUM
aucrom. [lix yac npuitMaHHs TAKWX JOKYMEHTIB OMPAI[bOBYETHCS TIILKH CYTPOBITHUI JTUCT.

162. ¥V pa3i HaAXOMKEHHS JOKYMEHTIB, HaJAICIAaHUX Teje(akcoM, MmepeBipsieTbCs 3arajibHa
KIJIBKICTb apKyIIIiB Ta BiAMOBIHICTD iX TiH KIJIbKOCTI, 1[0 3a3Ha4YeHa Ha MEPIIOMY apKyIii, a TaAKOK
HAJIS)KHA SIKICTh APYKY. Y pasi omepskaHHs (pakCHMiIBbHOTO IMOBIAOMIICHHS HE B TOBHOMY 00cs131 ab0
3a HAsBHOCTI TEKCTy HEHAJIe)KHOI SIKOCTI JOKYMEHT HE PEECTPYEThCS 1 MPO e OOOB’SI3KOBO
1H(OPMYIOTh BiATIPABHHKA.

lonepeaniii po3risig 10OKyMeHTIB

163. Bci BXiaHI JOKYMEHTH MiJJIATal0Th MOMNEPEIHBLOMY PO3IJISAY BIAMIIOM 3arajbHO-
opraHizauiifHoro 3abe3ne4eHHss BUKOHABYOTO KOMITETY .

164. ITig yac monepeaHbOro PO3IIsy BU3HAYAETHCS !

® Yy Ma€ JOKYMEHT OyTH AOMYIIEHUH 10 peeCcTparii;

ey moTpedye pO3MsiAy KEepiBHULUTBOM YCTaHOBH abo mepenmadi micisl peectpamii a0
CTPYKTYPHOTO MiApo3aisy ado CTPYKTYPHUX MiAPO3ALIIB BIAMOBIAHO 10 (YHKLIOHAJIBHOTO
po3moiTy 00OB’SI3KIB B YCTAHOBI,

® Y HAJICXKUTh JIO IOKYMEHTIB TEPMiIHOBOTO PO3TJIsiny (OMpamtOBaHHS).

165. Ha cranii monepeHboro po3riisay 3A1HCHIOETHCS BIIOIP MOKYMEHTIB, IO HE MiAISATal0Th
peecTparii BiIALIOM 3arajbHO-OpPTaHI3alifHOTO 3a0€3MEeYeHHS], a TAKOXK TAKUX, IO MEPEIAr0ThCs
IUTS CTIELIaIbHOTO OOJIKY CTPYKTYPHHUM IMiIPO3/iiaM, IO BU3HAYEHO Y JOAATKY 7.

PeecTpauis noxkymeHTiB

166. PeecTpawisi JOKyMEHTIB BCIX KaTeropii MoJsira€ y CTBOPEHHI 3amucy OOJIKOBUX AaHUX
PO MOKYMEHT Ta O(QOPMIICHHS peecTpaliiHO-MOHITOPHHIOBOI KApPTKU B €JIEKTPOHHIN (Gopmi y
CHCTEMI €JIEKTPOHHOT'O JIIJIOBOZICTBA 13 3a3HAUEHHSIM 000B’SI3KOBUX PEKBI3UTIB, 32 JOMOMOTIOK SIKUX
(bikcyeThcst (hakT CTBOPEHHS, BiANPABICHHS a00 OfepKaHHs JOKYMEHTA ILISTXOM MPOCTABJIEHHS Ha
HBOMY PEECTPALIIHOTO 1HAEKCY 3 TOAAIBIINM BHECEHHSIM JIO PEECTPAL THO-MOHI TOPUHTOBOI KapPTKU
HEOOX1THUX B1IOMOCTEH.

167. Peectpaumiss JOKYMEHTIB TPOBOAUTHCS LEHTPANI30BAHO BIJALIIOM  3arajbHO-
OprasizaiiifHoro 3abe3ne4eHHss BUKOHABYOTO KoMiTeTy C1000KaHCHKOI CETUIITHOI Pay Ta EHTPOM
HaJlaHHs aaMiHICTPaTUBHUX NOCTyT C1000KaHCHKOI CENTUIIHOI paiy.

CTpyKTypHI MiAPO3AIIN CETUINHOI Pagl PEECTPYIOTh CTBOPEHI HUMH JIOTIOBI/IHI Ta CITy>KOOBI
3aITUCKH.



168. JIOKyMeHTHU PeeCTPYIOThCS JIUIIE ONVMH Pa3; BXi/HI - Y IeHb HAJAXOMKEHHS, CTBOPIOBAHI -
y I€Hb MiAIICaHHs a00 3aTBEPIKEHHSI.

Micue peectpamnii OKpeMuX Tpyml CIHeliaii30BaHUX JOKYMEHTIB (Haka3u (pO3MOPSIKEHHS),
IOTOBOPH, 3BITH, IPEHCKYPAHTH, 3a5BU TOIIO) BU3HAYAETHCA LIEF0 [HCTPYKIIEHO.

169. ¥V pa3i mepenayi 3apeecTpOBaHOIO AOKYMEHTa 3 OAHOIO CTPYKTYPHOI'O MiAPO3Mdiay 10
1HIIIOrO HOBUH peecTpaLiiiHIi 1HAEKC Ha TOKYMEHT! HE TIPOCTABIISIETHCS.

170. JIOKyMEeHTH PEECTPYIOTBCS 3a TPyHaMH 3aJIe’KHO BIJ HA3BU BUAY, aBTOpa 1 3MICTY
IOKyMeHTiB. Hanpukian, oKkpeMo peecTpyrOThCs:

® AKTH OPraHiB JeP>KABHOI BJIAAH Ta JOPYUESHHS BUIIUX MTOCAAOBUX OCI0, 3aITUTH, 3BEPHEHHS, &
TaKOXX KopecnoHaeHw st Bepxosnoi Pagn Ykpainwm, mo Hamiimm 1o paay,

® PO3MOPSIKEHHS 3 OCHOBHHUX TTUTAHb J1SJIBHOCTI,

® PO3TOPSKEHHS 3 aIMiHICTPATHBHO-TOCIIONAPCHKHUX THTAHb;,

® PO3TOPSKEHHS 3 KaIPOBUX MHUTaHb (0cOO0BOrO cKiaay) (BiAMOBIAHO 0 X BUIB Ta CTPOKIB
30epiranHs);

e pillIEHHs CEJTUIIHOI PajH;

® PIIIICHHSI BUKOHKOMY

® aKTH PeBi3ii (H1HAHCOBO-TOCMOAAPCHKOL iSTTBHOCTI,

¢ OyXranTepchbki JOKYMEHTH,

® 3as/BKH Ha MaTeplaIbHO-TEXHIYHE TIOCTAYaHHS,

o CJTy>K00BI JIUCTH,

® 3BEPHEHHSI POMA/ISTH,

®3anmUTH Ha iHpOpPMaLiO.

171. OpuriHan DOKyMEHTa, KM HamiHIIoOB Bipasy micis (akcorpamu abo eIeKTPOHHO
MOLITOKO B CKAHOBaHIHN (hOpMI, PEECTPYETHCS Y BIMOBIIHUX peecTpaLiifHIX (HopMax BiMOBITHO O
nyHkty 154 miei [HeTpyKImi.

172. ITix yac peectpanii JOKYMEHTY Ha/la€ThCs YMOBHE TIO3HAYEHHS - PEECTPALi THUIH 1HIEKC,
SIKUH 0(OPMITIOETHCS BIATIOBITHO 10 MyHKTY 44 miei [HCTpyKIii.

173. OCHOBHHM MpPUHLMIIOM peecTpauii AOKYMEHTIB 3a KapTKOBOK (HOPMOI € TPUHIIMII
OIHOPA30BOCTI, TOOTO KOKEH OKYMEHT PEECTPYETHCS JIMIIE OIUH Pas3.

Opranizanis nepegadi 10KyMeHTIB Ta iX BHKOHAHHS

174, Jlns 3a0e3me4yeHHsT CBOEYACHOTO BUKOHAHHS JOKYMEHTIB BIAMII  3arajibHO-
oprasizaiiitHoro 3adesneueHHst po3podisie rpadiku mepeaadi KOPECHOHACHIIlT CeTUIIIHOMY TOJIOBI
Ta 3aCTYMHUKAM CEeJUINHOro rojioBu Ciio00KaHCHKOI CENMITHOI pajy Ta ii BAKOHABYOIO KOMITETY 1
CTPYKTYPHHUM T IPO3I1jIaM.

175. 3apeecTpoBaHi TOKYMEHTH NEPENAIOTHCS HAa PO3TJISII KePIBHULITBA YCTAHOBH B JIEHb X
HAJIXOMKEHHsT ad0 HACTYMHOro po0o4oro AHs y pasi iX Haaxo[keHHS micns 17 rommHu. AKTH
OpraHiB Jep’kaBHOI BJagu, opraHiB Biagun ABToHOMHOI PecnyOmiku Kpum, nopyueHHs BHIIHX
MOCaIOBUX OCI0, 3aInTH 1 3BEPHEHHS] HAPOJHUX JENyTaTiB, a TAKOXX KOPECIIOHIEHLis1 BepxoBHOI
Pamgn  VYkpaian, Anminictpauii IIpesupenta Vkpaian, Kabinmery MinicTpiB YkpaiHuy,
KOPECTIOHACHLIIS, [0 HAAXOAUTh BiI YCTAHOB BHUILOTO PiBHS, EPEAAIOTHCS HA PO3TIIS HEBi IKIIaTHO.

176. JIOKyMeHTH, PO3TJISIHYTI KEPiBHULTBOM CEJIUIINHOI PajH, MOBEPTAIOTHCS 3 BiANOBITHOO
pe3ooLiero (depe3 cekperapsi MpuiMaibHl) A0 BIAALTY 3arajbHO-OPTaHi3alifHOro 3a0e3neYeHHs,
SKHUH 3711 ICHIOE TIepeaady JOKyMEHTIB HA BUKOHAHHSI.

177. JOKyMeHT, BUKOHABIISIMHU SIKOTO € K1JIbKa CTPYKTYPHHUX IT1 IPO31JIiB CEIHIITHOI Pay, MOXKe
OyTH mepenaHuii BUKOHABISIM Y TIOPSIKY BH3HAYEHHS iX B Pe30Iolii ab0 OJHOYACHO y BUTJISAL
KOMiH 3 mepeavero OpUriHaIy TOJIOBHOMY BUKOHABIIIO BU3HAYEHOMY B PE30JTIOL|T MEePIIHUM.

178. daxT nepenavi JOKYMEHTIB BUKOHABILSIM (DiKCYETHCS IUITXOM MTPOCTABJICHHS Bl ITTOB1IHOL
BIAMITKH B JKypHaJ peecTpamii BXIIHHUX MOKYMEHTIB (momaTtok 8) abo kapTui i3 3a3HaYeHHSM
iH(popMarlii Mpo BUKOHABLIB, SIKUM IEPEJaHO OPUTIHAT JOKYMEHTA Ta HOTo KOMi.

179. Ilepenava TOKyMEHTa 3 OIHOTO CTPYKTYPHOTO MiAPO3MAiIY O 1HIIOrO B 00OB’ I3KOBOMY
NOPSIZAKY 3IIHCHIOETBCS Yepe3 BIAMIN 3arajbHO-OpraHi3aliiiHoro 3abesmnedeHHs, B SIKOMy OyJio



3apeECTPOBAHO JOKYMEHT. JJOKyMEHTH, BUKOHAHHS SIKUX repe0yBae Ha KOHTPOJI, EPENarThCs 10
IHIIMX CTPYKTYPHUX MiAPO3ALJIIB a00 1HITUM BUKOHABIISIM TLIBKU 3 MOBIIOMIICHHSIM TIPO 1€ BiJLI
3araJibHO-OpraHi3auiHHOro 3a0e3neueHHsI BAKOHABYOTO KOMITETY CEJTUIIHOI PaIu.

180. Ilepemaya IOKYMEHTIB y MeXKax CTPYKTYPHOTO MiAPO3ALNY 3IIACHIOETBCS dYepes
KEpIBHHUKA CTPYKTYPHOT'O Il IPO3ILITY.

181. BinnmoBigaibHICTh 32 BUKOHAHHS JOKYMEHTA HECYTh OCOOU, 3a3HAUEHI Y PO3MOPSIIIOMY
JOKYMEHTI, pe30JTIOLIi KepiBHUITBA CEJUIITHOI PaJX, Ta MPaLli BHUKH, SKUM 0€3M0cepeIHbO AOPYISHO
BUKOHAHHSI.

l'onoBHUiT BUKOHAaBELb OpPraHi30Bye POOOTY CITIBBUKOHABILIB, 30KpEeMa BH3HAYAa€ CTPOKU
MOJIAHHST HUMH MPOTIO3HLI i, TTOPSAOK MOTOAKEHHS 1 T ATOTOBKH MPOEKTY JOKyMEHTa (BiMOBIIL).

CriBBUKOHABIIl BIJAMOBINAIOTH 32 MIJTOTOBKY HAa HAJEKHOMY PiBHI Ta CBOEYACHE ITONAHHS
rOJIOBHOMY BUKOHABI[IO MPOTMO3HLIiHA. Y pa3i HECBOEYACHOTO MOIAHHS MPOIMO3HIIi i CITi BBUKOHABLIIMU
rOJIOBHUI BUKOHaBeLb 1HPOPMYE MPO Lie KEPIBHUKA, SIKUI HAaaBaB JOPYUYCHHS.

182. BukoHaHHs1 TOKyMeHTa niependadae 30MpaHHs Ta OMpPaLOBaHHS HeoOX1aHOI 1HpopMarii,
IiIFOTOBKY MPOEKTY BiAMOBI/l HA JOKYMEHT YH HOBOT'O IOKYMEHTA, HOTO O(OPMIICHHS, Y3TOIKEHHS,
MONAHHS TSI TiAMUCAHHS (3aTBEPIXKEHHS) KEPIBHULTBY CENUIIHOI PaaH, a V ASSIKUX BUMAAKAX —
KEPIBHUKY CTPYKTYPHOTO MiAPO3ALTY, @ TAKOXK y pasl morpedu — MiAroTOBKY MJsl MEPECUIIaHHS
anpecary.

183. Ilepen mnomaHHSIM MpPOEKTYy MOKYMEHTAa HA MIANHUC KEPIBHULTBY CEJIHMIIHOI paiu
NPALiBHUK, SKUHA MiATOTYBaB JOKYMEHT, 3000B’sI3aHUIA MEePEBIPUTH MPABHIIBHICTb HOTO CKIIQAHHS
Ta O(pOpMIICHHS, NOTPUMaHHsS NPABOMMCY, NMOCHJIAHHA HA HOPMATHBHO-TIPABOBI aKTH, YTOYHUTH
¢ poBi IaHi, HASSBHICTh HEOOX1THUX Bi3 1 JOJATKIB TOIIO.

JIOKyMEHT MOJAETHCS Ha MIATIMC Pa30M 3 TOKYMEHTaMH, Ha MIACTaBl AKUX HOro OyJio CKIIaIeHo.
VY pas3i HamaHHS NMPOMIXKHOI BIAMOBIAL OO JMCTA-BIAIOBINI JAOJTYYAETHCS KCEPOKOMIS, a OPHIiHA
3QJIMINAETHCS Y BUKOHABIIS JIJIsT KOHTPOJTIO Ta TIOAAHHS OCTATOYHOI BIMOBIL.

184. SIxmo NOKyMEHT HaJCHIIAEThCS O KIJIBKOX YCTAaHOB MICIsS HOTO peecTpallli BUKOHABELb
OpTaHi30BY€ BUTOTOBJICHHS! HEOOX1THOI KIJIBKOCTI MPUMIPHHKIB.

185. IpawiBHUK, BIAMOBIAANbHAN 32 BUKOHAHHS TOKYMEHTA, Y pasl BIAMYCTKH, BiIPSIKEHHS,
3BUIbHEHHsSI 3000B’si3aHM TepenaTH 1HIIOMY TIPAlliBHUKOBI 3a TIOTO/KEHHSIM 13 CBOIM
Oe3mocepenHiM KEPiBHUKOM yCl HEBHKOHAHI JOKYMEHTH Ta NPOiH(OPMYBAaTH BIAMIT 3arajlbHO-
opraHizauiifHOro 3abe3neueHHs] BHKOHABYOTO KOMITETY CEJIMIIHOI paay IMpo mepenavy JOKYyMEHTIB,
BUKOHAHHS SIKUX MepedyBae Ha KOHTPOJI, 1HIIOMY BUKOHABLICBI.

Opranizauiss MOHITOPHHTY 32 BUKOHAHHSIM JOKYMEHTIB

186. KoHTponmp 3a BHKOHaHHSIM JOKYMEHTIB 3IIHCHIOETBCS 3 MeETOK 3a0e3nedyeHHs
CBOE€YACHOI'O Ta HAJIEKHOI'O 1X BUKOHAHHSI.

OG0B’ I3K0BO KOHTPOIIOETHCSI BUKOHAHHS 3aBIaHb, Mepea0adeHnx y akTaX OpPTaHiB Iep:KaBHOI
BJIAIH, JOPYUYECHHAX BUINUX ITOCAJOBHX OCI0, HAIAaHHS BIANOBIeH HA 3aMMUTH, 3BEPHEHHST HAPOIHUX
nenyTatiB YKpaiHH, AenyTatiB 00JacHOi Ta CENUIIHOI paj, a TaKOXK KOpecrnoHAeHuio BepxoBHOi
Pann Ykpaiau, Anminicrpaunii [IpesunenTa Ykpaian, Kabinery MinicTpiB Ykpaiau, oOnacHoi paau,
o0acHOI mep:kaBHOI aaMiHICTpauii, ii BIAAIIIB Ta YIPaBIiHb, pO3NOPSIIYl JOKYMEHTH Ta AOPYUEHHS
roJIOBH OOJNacHOI Aep:kaBHOI anMiHICTpalii, IOKYMEHTH IPOKYPOPCbKOrO pearyBaHHS, JHCTH
KOHTPOJIIOIOUMX Ta NMPABOOXOPOHHUX OPTraHiB, 3alIUTH Ha 1H(POPMALIO, PIIIEHHS CENUINHOI PajaH,
BUKOHKOMY Ta PO3MOPSIIPKEHHS CEJIUIITHOTO TOJIOBH.

Opranizamifo KOHTPONIO 32 BUKOHAHHSM 3aBAaHb, BHU3HAYEHWX YV BHIIE3a3HAUYEHUX
IOKYMEHTaX, 31 HCHIOIOTh CEKPETap CEUIIHOI paaH, 3aCTYITHUK CEJIUITHOTO FOJIOBU BIAIOBITHO 110
po3moiTy 00O0B’SI3KIB.

187. besnmocepenHili KOHTPOJb (TEXHIYHUH KOHTPOJb) 3a BHUKOHAHHSIM JIOKYMEHTIB
MOKJIAIAEThCSI HA HAYaJbHUKA BIALNY 3araJbHO-OPTaHi3auiiHOro 3a0e3neueHHs] BUKOHABYOIO
KOMITETY CEeJIUIITHOI pajiH.

188. ¥V crpykTypHHX miapo3aiiax Oe3mocepenHili KOHTPOJb 3a BUKOHAHHSM JOKYMEHTIB
3aificHIOe 0co0a, BiAMOBiAaIbHA 3a JiJIOBOCTBO.



189. CTpok BUKOHAaHHS TOKYMEHTa MOK€ BCTAHOBIIIOBATUCS Y HOPMATHBHO-TIPABOBOMY aKTI,
PO3MOPSIAYOMY AOKYMEHTI a00 pe30ITroLi KepiBHUITBA CEJIUIITHOI PaIH.

S0 ocTaHHIN 1€Hb CTPOKY BUKOHAHHSA JOKYMEHTA MPHUMagae Ha HepoOOUnii IeHb, OCTAHHIM
IHEM CTPOKY BUKOHAHHS IOKYMEHTA BBAKAETHCS NEPIIH ACHb MiCIIsl HEPOOOUIOro JHS.

190. Ctpoku MOXyTh OyTH THIIOBUMH a00 1HINUBI Ay aTbHUMH.

TumoBli CTPOKM BHUKOHAHHS JOKYMEHTIB YCTaHOBJIFOIOTHCS 3aKOHOAABCTBOM. CTpoku
BHUKOHAHHSI OCHOBHUX JJOKyMEHTIB HAaBOISATHCS y TONATKY 9.

[HnuBiAyanbHI CTPOKM BCTAHOBIIOKOTBCS KEPIBHULTBOM CENHUINHOI pagu  (KepiBHUKOM
CTPYKTYPHOTO MiAPO3ALIY, SKIIO AOKYMEHT HamiimoB OesmocepenHbo y Biaain). KiHueBuii ctpok
BUKOHAHHS 3a3HAYAETHCS y TEKCTI TOKyMEHTa a00 Pe30JTIOLIii.

191. JlokyMeHTH, B SIKHX HE€ 3a3HAQY€HO CTPOK BHKOHAHHA, sKI HE € JOKYMEHTaMH
iH(popMaLiifHOTO XapakTepy a00 HE MICTATh KOHTPOJBHUX 3aBlIaHb, MOBHHHI OyTH BUKOHAHI HE
mi3Hime Hixk 33 30 KaJeHJapHUX JAHIB 3 MOMEHTY peecTpailii JOKyMeHTa B CeuInHiN paal abo ii
BUKOHABYOMY KOMITETY .

192. Sxmo 3aBmaHHs mnOTpeOye TEPMIHOBOTO BHKOHAHHS, OOOB’S3KOBO 3a3HAYAETHCS
KOHKPETHHH KIHLIEBUH CTPOK BUKOHAHHSI.

193. CmiBBukoHaBHi 3000B’s3aHI MOAABATH TPOMO3UII TOJOBHOMY BHUKOHABIIO MPOTITOM
nepuIoi MOJOBUHH CTPOKY, BIABEIEHOTO JAJIST BAKOHAHHS TOPYUYEHHSI, 3aBIaHHS.

194. InguBinyanbHUH CTPOK BUKOHAHHS TOKYMEHTA MOKe OyTH 3MIHEHHUH JINIIE 32 BKa31BKOO
MocagoBoi 0coOu, sika WOro BCTAHOBHJIA, a Y pasi ii BIACYTHOCTI — IMOCATOBOK 0cO0OK0, sika il
3aMIIIAE.

VY pasi moTpedu CTPOK BUKOHAHHS TOKYMEHTa MOXe OyTH MPOJOBIKEHO 3a OOIPYHTOBAHUM
NPOXaHHSIM BUKOHABL, SIKE€ MOJAETHCS HE MI3HIIIE HIXK 3a TpU PoOOYMX AHI O 3aKiHUYEHHS
BCTAHOBJICHOTO CTPOKY, a IIOAO AOKYMEHTa, B SIKOMy HE 3a3HA4YE€HO CTPOK, - O 3aKIHYECHHs
TPUIALKTHASHHOTO CTPOKY BiJ AaTH HOro peectparii.

195. Be3nocepenHiii MOHITOPUHT BUKOHAHHSI TOKYMEHTA MPOBOAUTHCS HA MiICTaBl Pe30IoLii
CEJIUIIHOTO TOJIOBH a00 3aCTYIMHUKIB CEJIHMIIHOIO TOJOBH CENMIIHOI pamu Ta ii BHKOHABYOTO
KOMITETY.

196. PeecTpaui iHO-MOHITOPUHTOBI KaPTKH JOKYMEHTIB, LIOJ0 BUKOHAHHS SIKHX MPOBOIUTHCS
MOHITOPHHT, IUIs1 3pYYHOCTI MOXKYTb IPyIyBaTHUCS 32 CTPOKaMHU (HAOJIM)KEHHSIM CTPOKIB) BUKOHAHHS
JIOKYMEHTIB, 38 BUKOHABIISIMHU, 32 KOpecroHAeHTaMu ado rpynamu (Haka3u 3 OCHOBHOI JiSUTBHOCTI,
HAKa3M 3 a/IMiHICTPATUBHO-TOCIIOAAPCHKUX MMUTaHb, JOPYYEHHS BHIINX OPTaHiB BIAaIH, AOPYYECHHS
KEpiBHHUKA YCTAHOBH TOLIO).

197. ¥V pa3l 3MIHH CTPOKIB BHUKOHAHHS BIJIOBIJHI 3MIHM BHOCSTBCA y IOKYMEHT Ta
peecTpaLiiiHO-KOHTPOJIbHY KapTKy B KOMIT FOTEpI.

198. KoHTpodp 3a JOTPUMaHHS CTPOKIB BHKOHAHHS JIMCTIB, 3asiB 1 CKapr rpOMajsH
31ACHIOETHCS TIPALIi BHUKOM BiTIOBI JAJILHUM 32 POOOTY 13 3BEpHEHHSMHU IPOMAJISIH; 33 JOTPUMAHHS
CTPOKiB BUKOHAHHS 3aIUTIB Ha MyOIiuHy iH()OpPMALIit0 — BIATIOBI TAJTHHOI OCOOOI0 3 MUTAHb 3AITUTIB
Ha nyOsivHy iH(pOpMALIIO; 3a JOTPUMAHHS CTPOKIB BUKOHAHHS 3alUTIB T4 3BEPHEHb NEIyTAaTiB
CeJIUIITHOI paau, PIIIeHb CEJIUINHOI paayd — BIAMIJIOM 3arajbHO-OpraHizaliiiHoro 3abe3meueHHs
BUKOHABYOTO KOMITETY CEJMIIHOI PasH.

199. B34aTTs JOKyMeHTa Ha KOHTPOJIb 3MIACHIOETHCS BiAMOBIAHO J0 3aBIaHb, BUKJIAICHUX Y
IOKyMeHTi, ad0 Ha MiICTaBl Pe30JIOLI] KepIBHULTBA CEIUIIHOI PaIH.

200. CTpykTypHi TAPO3AUIH CENUIIHOI pagd Ta OpraHi3amii, sSKUM IOBEIEHO 3aBIaHHS
pIlIeHHSIM 200 PO3MOPSIKEHHSM, TIOAA0Th TOJIOBHOMY BiATIOBi JaJIbHOMY BUKOHABLIIO Y BCTAHOBJICHI
TepMiHU a00 Ha foro BUMOTry 1H(GOPMALIIO PO CTAaH BUKOHAHHS JJOBEEHUX 3aB/IaHb.

201. TonoBHMI BiANIOBINANBHUN BUKOHABEIb Y BCTAHOBJICHI PILICHHAM (PO3MOPSIKEHHSIM)
TEPMIHH, a Y pa3i X BIACYTHOCTI — Ha BUMOTY BIJIUTYy 3arajbHO-OpPTaHI3allifHOrO 3a0e3MeYeHHs
BUKOHABYOTO KOMITETY CEJHINHOI paaM TOTy€ Y3arajibHIOOYY [OBIAKY MPO XiJA BUKOHAHHS
IOKyMEHTa 3 1HPOpMaLIi€ro IO KOKHOMY MYHKTY (MATMYHKTY) Y pO3pi3i 3aAiTHUX BUKOHABIIIB.



202. Ilicns BUKOHAHHS JOKYMEHT 3HIMAeTbCsA 3 KOHTPONO. JIOKYMEHTH BBaXKarOThCS
BUKOHAHUMH 1 3HIMAIOTHCS 3 KOHTPOJIKO MICJIsl BUKOHAHHS 3aBlaHb, 3AIMUTIB, TOBIIOMIICHHS PO
pe3yJIbTaTH 3aiHTEPECOBAaHUM YCTaHOBaM 1 0cobOam ado IHIIOTO MiATBEPAKEHHS] BUKOHAHHSI.

203. Tani mpo BUKOHAHHSI TOKYMEHTA 1 3HATTSI 1Or0 3 KOHTPOITIO BHOCSITBCA IO PEECTPALI HHOTO
JKypHaIy.

204. JlneM BUKOHAHHS 3aBJaHb BBAXKAEThbCS JIEHb PeeCTpalii BUXITHUX TOKYMEHTIB MPO
BUKOHAHHS 3aBJIaHb y BIJJUI 3arajibHO-OpraHi3aliiiHOro 3a0e3MeueHHs] BUKOHABYOIO KOMITETY
CEJIULIHOI paau.

Iopsinoxk onpauBaHHA TA HAACWIAHHS BUXITHUX JOKYMEHTIB

205. BuxiiHi JOKYMEHTH y TanepoBiii ¢opmi, CTBOPEHI B YCTAHOBI Y pasi HasIBHOCTI ITiJCTaB,
sIKI BU3HAIOTHCSI OOTPYHTOBAHUMH 11 CTBOPEHHS JOKYMEHTIB y Maneposiit GopMi, HAACHIAOTHCS
azipecatam 3 BUKOPHUCTAHHSM 3ac001B IMOIITOBOTO 3B’ SI3KY, €JIEKTPO3B’ SI3Ky, & TAKOXK JOCTABJISIOTHCS
Kyp’ €pCbKOIO, (Detba’ erepChKOI0 CIIyKOO0K0.

206. BuxigHi [OOKYMEHTH B amapari CeJIHMIIHOI paal HAJACUJIAIOTBCA anapecataMm 3
BUKOPHUCTAHHSIM 3aC0O01B MOIITOBOTO 3B SI3KY, €JeKTPO3B 53Ky ((hake, eNeKTPOHHA IMOINTA).

207. OmpawroBaHHS AOKYMEHTIB Ui BIANPABICHHS IMOIITOBUM 3B SI3KOM 371HCHIOETHCS
BIJALIOM 3arajbHO-OpTaHizamiitHOro 3ad0e3rneueHHs] BHKOHABUOTO KOMITETY CeJHUINHOI panu
BiANOBIAHO 10 [IpaBuyt HaMaHHS MOCIYT MOIMITOBOTO 3B SI3KY .

208. 3 BuKOpHCTAaHHSIM 3acCO0IB €NEKTPO3B’SI3KY 3IIHCHIOETHCS Tepenada akcorpam Ta
JIOKYMEHTIB B €JIEKTPOHHIH opmi.

209. Bci OOKyMEHTH, IO HAICUJIAIOTHCS €IEKTPOHHOIO IMOIITOK, BUKOHABII 3000B’s3aHI
oopmisiTH BinMOBIIHO 10 BUMOT Hi€l [HeTpykuii. Ha mpuMipHUKY TOKYMEHTA, IO 3aJUINAETHCS Y
CIpaBl CENUINHOI paad, BUKOHABELb POOUTH BIAMOBIMHMN 3amuc (HA Ky EJEKTPOHHY aapecy
BIATIPABJICHO JJOKYMEHT, J1aTa, MIAMNC, MPI3BULIE BiANPABHUKA).

3a00pOHSEThCA HAACHIIATH €JIEKTPOHHOO TMOIITOK HE MOTOKeH] (He 3aBi30BaHl) JOKYMEHTH
1 He MANMCaHI KePiBHULITBOM CEJIUIIHOI PajH.

JIOKYMEHTH Ha eJIEKTPOHHUX HOCISIX HAJCHJIAOTHCS 13 CYMPOBITHUM JIICTOM B YIIAKOBIII, IO
BIJIMIOBIIa€ TEXHIYHUM BUMOTaM 30epexeHHs! 1Hpopmarii.

210. BuxigHi JOKYMEHTH OIPAIbOBYIOTHCS BIAMOBIAHO A0 BUMOT Iiiei [HCTpykmii i
HA/ICUJIAFOTHCS B ICHD X HAIXOIKEHHSI BIJI CTPYKTYPHHUX MiAPO3ALIIIB CEJUIIHOI pal — BUKOHABIIIB
a00 He Mi3HiIIe HACTYITHOTO POOOYOro JHS.

Ha ocranHbOMy apKyIi BHXIZHOTO JOKYMEHTA 3a3HAYAETHCS MPI3BHILE Ta HOMEP CIIyKO0BOTO
TenedoHy Horo Oe3mocepeHbOr0 BUKOHABIIS, SIKUH TIAMUCY€E KOO [[bOTO JOKYMEHTA.

JIOKyMeHTH, aapecoBaHi B LIEHTPaJIbHI OPraHd Bianu, OOJACHY NEpKaBHY aIMiHICTpALIIo,
objacHy paay, MPaBOOXOPOHHI Ta KOHTPOJIIOKYI OPraHH, IMiJIMUCYIOThCS CEJIHIIHUM TOJOBOK, Y
BUKJIFOYHMX BHITQJIKaX B pa3i HOro TpuBasoi BIACYTHOCTI — CEKPETapeM CENUINHOI pajH, NMepLInM
3aCTYIHUKOM CEJIMIIHOTO TOJIOBH, 3aCTYMHUKOM CEJHIIHOTO TOJIOBH, Ha $IKOrO IOKJIQJACHO
BUKOHAHHS 00OB’ 13KIB CEJIMIHOTO T'OJIOBH.

211. He nomyckaeThbcsi HAACHUIIaHHS a0 Tmepenada JOKYMEHTIB 0e3 1X peectparii 10 BiamiiIy
3arajpHOi poboTH

Buxingni nokyMeHTH (IMCTH-BIAIOBINI), SIKI PEECTPYIOTBCS Y BIAALIAX Ta CTPYKTYPHHX
MAPO3LIAX CEUITHOI Paay PO3CUIIAIOTHCS Oe3MocepeqHbO LIMMHU Bi IALIAMU.

212. He nomyckaeTnes:

® HaJICWJIaHHS a00 mepenada JOKYMEHTIB 0e3 iX peectparii y ciy»xk01 q1JI0BOACTBA;

e nyOyeTHEe HACHIIAHHS MPUMIPHHKA, Y TOMY YHCII OPUT1HAJIBHOTO, TOKYMEHTA Y MarepoBiit
dopmi, SKIIO HOro NMpUMIpHUK abO KO0 BXKE HAIICIAHO B €JIEKTPOHHIN (popmi depe3 cucremy
B32€EMOII.

213. Ilix 4gac mpuiiMaHHS BiJl BHKOHABIIB BUXIJHUX HIOKYMEHTIB MPAIIBHUKH BIIILITY
3araJibHO-OpraHi3auiiHoro 3abe3neueHHs 30008’ 13aH1 ePEBIPUTH:

® [IPaBIJIBHICTb OPOPMIIEHHS JOKyMeHTa (CKJIa 1 PO3MIIIEHHS B HbOMY BCIX PEKBI3UTIB);,

® HAsIBHICTb 1 MPABUJIbHICTh 3a3HAYCHHS aJ[PeCH;



® HAasIBHICTh Ha JOKYMEHTI BIAMITKH MPO TOAATKH,

® HASIBHICTh yCIX HEOOXIAHUX IMiAMKCIB HA TOKYMEHTI Ta I0AaTKaX 10 HbOTO;

® HASBHICTh Bi3 Ha BIAMYCKY — KOMii BUXIJHOTO JOKYMEHTA, IO 3QJIULIAETHCS y CIIPaBi
CEJIULIHOL pajy;

® HAasIBHICTh 1 IOBHOTY JIOAATKIB,;

® Bi/IMOBI THICTh KIJIbKOCTI MIPUMIPHUKIB KIJTBKOCTI aIpecaTiB.

214. Ha opuriHanax TOKYMEHTIB, sIKl IJISITAI0Th TOBEPHEHHIO, HA BEPXHBOMY MPABOMY IOJI
MEPIIOi CTOPIHKY CTABUTHCS ITamil «Iliiisirae MOBEpHEHHIOY.

215. Anpecu MOKyTh HAHOCHUTHUCS] HA KOHBEPT JPYKAPCHKUM CITOCOOOM.

216. JIOKyMeHTH, 110 HAJICUJIAFOTHCS. OJHOYACHO OJTHOMY 1 TOMY K aJpeCcaToBi, BKJIATAIOTHCS B
OIMH KOHBEPT (ynakyBaHHs). Ha KOHBEpT! MPOCTABISIFOTHCSI PEECTPALIIHHI 1HAEKCH BCIX IOKYMEHTIB,
SIKI MiCTSITBCSI Y KOHBEPTI.

217. HdocunaHHs abo 3aMiHa PO3ICIAHOTO paHIIIe AOKyMEHTa 3IHCHIOETHCS 3a BKa31BKOIO
10CaI0BOi 0COOH, SIKa MiANUcaNa JOKYMEHT. Y TaKOMy BHUIAJKY B JTOKYMEHTI 3a3HAYAETHCS, IO BiH
€ TOCHJIAHHSM a00 HA/ICHIIAEThCS HA 3aMiHY PaHIIIe HalllCITAHOMY .

218. TomwHM TpWIiOMY BIJALIOM 3arajbHO-OPTraHI3aliHHOTO 3a0e3MeYeHHs] BHXITHUX
IOKYMEHTIB, 1HIINX MMOIITOBUX BiAMPABICHDb BiJ] BAKOHABLIB BU3HAYAIOTHCS i€ [HCTpyKLiErO.

I. CucremaTusauis Ta 30epiraHHs 10KYMeHTIB y ALI0BOACTBI
CkJ1ageHHs1 HOMEHKJIATYPH CIIpaB

219. HomeHkmatypa cnpas — 11e 000B’ sI3KOBHI CUCTEMATH30BaHUHN NepetiK Ha3B (3arojIoBKiB)
cripas, 10 GOPMYIOTHCS Y BIALII 3araibHO-OPTaHi3alitHOro 3a0e3MmeYeHHs] BUKOHABUOT'O KOMITETY
Cnobo:xaHChKOl CENMMITHOI pamy Ta OKPEMO B KOXKHOMY CTPYKTYpPHOMY MiApo3aLi, opopmiernii y
BIATIOBITHOMY TOPSIZAKY 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs CIIpas.

220. HomenknaTypa cnpaB NMpU3HAU€HA Il BCTAHOBJICHHS €MHOTO TOPAAKY (HOpMYBaHHS
crnpas, 3abe3nedeHHs1 iX OOJIKy, OMEPaTHMBHOIO MOMIYKY JOKYMEHTa 3a HOro 3MICTOM 1 BHIOM,
BU3HAYEHHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOK JJIsl CKJIAZCHHS ONHCIB CIpPaB MOCTIHHOrO Ta
Tpusasioro (rmoHax 10 pokiB) 30epiraHHs, a Takox At oOniKy crpas TEM4acoBoro (mo 10 pokis
BKJIFOYHO) 30epiraHHs.

Ilin gac po3poOieHHS HOMEHKJATypHU CIPaB CENUINHOI paad 3 METOK OLIbII MOBHOTO
OXOIUJICHHS] BUBUAETHCS T aHAJI3Y€ETHCS MIsUIbHICTD CENUIMHOI paay Ta ii BUKOHABYOTO KOMITETY B
misiomy. IIpn ©bOMYy BHUKOPHUCTOBYIOTBCS MOJIOKEHHSI NMPO CTPYKTYPHI MiAPO3MAINH, THIOBI abo
NPUMIPHI HOMEHKJIATYpH CIIpaB, HOMEHKJIATYPH Ta OMHCH CIPaB 32 MUHYJI POKH, KiIacu(pikaTopu
JIOKYMEHTIB 1 KOPECIIOHJCHTIB, & TAKOXK BPAXOBYIOTHCS 3aBAAHHS CEIHIIHOI pau HA HACTYITHUH PIK.

221. B anapati CenMIIHOI paay CKIAAar0ThCs HOMEHKIIATY DU CIPAB CTPYKTYPHHX i IPO3/LIIIB
1 3BeIeHa HOMEHKJIATypa CIpaB CeNUIHOI paan (HoaaTok 15).

3BeeHa HOMEHKJIATypa CIpaB CENUIIHOI paay Ta 1i BUKOHABYOTO KOMITETY CKJIAAETHCS 3
HOMEHKJIATYPH CIIPaB CTPYKTYPHHUX i IPO3/LIIB .

222. HomeHkyaTtypa CHpaB CTPYKTYPHOTO MiAPO3ALTY po3polnserbcss He mi3Hime 15
JIMCTOIAaa MOTOYHOTO POKY MOCAAOBOK0 0COOOK0, BIAMIOBI AATBHOIO 32 [IJIOBOJCTBO Y CTPYKTYPHOMY
MIAPO3/L, HA MACTaBl JOKYMEHTIB 3 yCiX MUTAaHb MOTO AISUTBHOCTI 13 3allydeHHsIM (axiBIlB, sIKi
NPALOTh B MIAPO3IAUI Ta MiAMUCYETHCS KEPIBHUKOM CTPYKTYPHOTO MiAPO3Iiay 1 00OB’SI3KOBO
Y3TOMKY€ETHCS 3 3aBiTyBa4eM apXiBHOTO BIAALITY CETUIIHOI PaIu.

223. Po3MileHHs cipaB y HOMEHKJIATY Pl MOBUHHO BIATIOBIAATH CTYTIEHIO BAJKJIMBOCTI ITUTAHb,
IO BUPIIIYIOTBCS, 3 YPaxXyBaHHAM B3a€MO3B’ 13Ky JOKYMEHTIB, BKIFOUEHNUX A0 KOHKPETHHUX CIIPAB.

224. I'padyt HOMEHKJIATYPHU CIIPAB 3aTIOBHIOIOTHCS TAKUM YHHOM.

Koxna crpaBa, BKIIOYEHAa A0 HOMEHKJIATypH, IIOBUHHA MaTH YMOBHE MO3HAYEHHS
(apaOcpkumu nudpamu) — iHAEKC.

Y rpadi I mpocraBnsieThCs 1HAEKC KOXKHOI cripaBu. [HAEKC CpaBU CTPYKTYPHOTO MiAPO3ALITY
CKJIAZIA€ThCS 3 1HAEKCY CTPYKTYPHOTO MiJPO3IUTYy CENUINHOI paau (3a IITATHUM pO3MHCOM ado
KJIacu(piKaToOpoOM CTPYKTYPHHUX IMiAPO3ALIIB) Ta TOPSIKOBOrO HOMEPY CIIPaBH B MEXKaxX MiIPO3LTy.



Hanpuknan: 06-12, ne 06 — innexc Biaainy, 12 — nopsinkoBuii Homep cripasu, ado 04.1-07, ne 04.1 —
1HAEKC BIAALTY y CKJIaal yrnpasiiHHs, 07 — MOPSIKOBHI HOMEp CIpaB.

VY pasi HasBHOCTI y CIpaBi TOMiB (YaCTHH) IHAEKC CTABUTHCS HA KOKHOMY TOMI, HAITPUKJIA:
T.1, T.2 TOIIO.

Jlo rpadm 2 BKIIIOYAOTHCS 3arOJIOBKH CIPAB (TOMIB, YaCTHH).

3aroJIoBOK CIpaBy MOBHHEH YITKO y CTHCIIH y3arajbHEHiH Gpopmi BigoOpaskaTH CKJIajg 1 3MICT
IOKYMEHTIB CITPaB.

He no3BossieTbCsl BXKMBAaHHS B 3aroJIOBKax CIpPaB HEKOHKPETHUX (OPMYJIFOBaHb («pi3HI
MaTepiajgm», «3arajbHe JIMCTYBaHHS», «BXIJHA KOPECIOHACHIIS», «BHUXIAHA KOPECTOHIEHI S
TOIIO), @ TAKOXK BCTABHUX CJIIB 1 CKJIATHUX CHHTAKCUYHHUX 3BOPOTIB.

ITix yac popMyTFOBaHHS 3ar0JIOBKIB CIIPAB BPAXOBYIOTHCS TaKi O3HAKU (POPMYBaHHSI CIIPaB, K
HOMIHAJIbHA, aBTOPCbKA, KOPECMOHIEHTChKA, NMPEAMETHO-ITUTANIbHA, XPOHOJIOrYHa, reorpadivna.
JlokyMeHTH (OPMYIOTBCS y CIIPaBH HA OCHOBI OKPEMOi O3HAKH a00 CIOJY4YEHHS O3HAK.

3aroJIOBOK CIIPaBH CKJIAAAETHCS 3 €IEMEHTIB, L0 PO3MIIIYIOThCS Y TaKif IMOCIITOBHOCTI: Ha3Ba
BU/Iy CIpaBU (JIMCTYBaHHS, )KypHaJI, KHATA TOIIO) YH BUAY JOKYMEHTIB y CIpaBi (PO3MOPSAIKEHHS,
HAKa3W, MPOTOKOJH, aKTH TOLIO), aBTOP AOKYMEHTIB (HalilMEHyBaHHS yCTaHOBH, CTPYKTYPHOIO
MAPO3LTY ), KOPECTIOHACHT a0 anpecat (HaliMeHy BaHHS yCTaHOBH, 10 SIKO1 aapecoBaHi abo BiJI sIKOi
HAMIANUIH JOKYMEHTH), KOPOTKHH 3MICT NOKYMEHTIB CHpaBu (THTaHHS, 3 SKOrO (OPMYETHCS
CrpaBa); Ha3Ba PerioHy (TepHUTOopii), 3 TKUM IIOB’SI3AHHUH 3MICT JOKYMEHTa; farta (mepiox), 10 KOl
HaJIeXKaTh TOKYMEHTH CITPAaBH;, BKa31BKH HA HASIBHICTh KOMii JOKYMEHTIB y crpasi (y pasi motpedu).

VY 3aronoBkax 0coOOBUX (MIEPCOHATBHUX) Ta 1HIINUX CIPaB, IO MICTSITh JOKYMEHTH 3 OJHOTO
MTUTAHHS, TIOB’13aH1 ITOCJIi IOBHICTIO BEIEHHS MPOLIEAYP AIJIOBOJCTBA, BYKUBAETHCA TEPMiH «CIIPaBay,
Hanpukiazn: «Ocobosa cipaBay, «IlepcoHanbHa cripaBay.

VY 3aroyioBkax Crpas, IO MICTSATh JOKYMEHTH 3 OJJHOT'O IIUTAHHSI, HE MOB s13aH] MOCI TOBHI CTIO
BEJICHHS MPOLIEAYp ALIOBOACTBA, BJKUBAETHCA TEPMIH «JIOKyMEHTH», a MICIsI HbOTO B IYyKKax
3a3HAYAOTHCSI OCHOBHI BHIU JIOKYMEHTIB CIIPaBHU.

TepMiH «TOKYMEHTH» BXKMBAETBCS TAKOXK Y 3arojiOBKax CIPaB, IO MICTSATh JOKYMEHTH-
aonaTtku 10 Oynb-SIKOr0 HOPMATHUBHO-IIPABOBOIO akTa abo pO3MOPSAUOro JOKYMEHTa CEJTHIIHOI
panu.

VY 3arojioBKax Crpas, NIPU3HAYEHUX JUIA TPyIyBaHHS JOKYMEHTIB OIHOTO BHIY, 3a3HAYAETHCS
BUJI JOKYMEHTa y MHOXKHHI Ta aBTOP AOKYMEHTIB, Hampukiaa: «lIporokonu 3acigaHp CENUIIHOL
pamm».

VY 3aroyioBKax CIpas, IO MiCTATb JIMCTYBAHHS, 3a3HAYAI0THCS KOPECTIOHIEHT 1 KOPOTKUH 3MICT
IOKYMEHTIB, Hampukian: «Jlucrysannsa 3 obmmep:kaaMiHICTpauiero mpo poboTy 13 3BEPHEHHSIMHU
TPOMAISTHY .

VY 3arojoBkax Crpas, IO MICTSITh JIMCTYBAHHS 3 KOPECIOHIEHTAMH, OIHOPIAHMMH 32
XapaKTePOM IisTBHOCTI, TaKi KOPECIIOHIEHTH HE MEPeiuyIOThCs, & 3a3HAYAa€ThCs IX y3arajbHeHe
HallMeHyBaHHS, HaNpUKJIaa: «JIMCTyBaHHA 3 BiAMIIaAMHU Ta YIIPABIIHHIMH CEJHIIHOI paay 3 MUTaHb
3a0e3meueHHs COLiaJbHOTO 3aXUCTY HACEICHHS .

Y 3arosoBkax CIpas, IO MICTATb JIMCTYBaHHS 3 PI3HAMH KOPECHMOHICHTAMH, TaKi
KOPECIIOH/IGHTH HE 3a3HAYarOThCs, HANpPUKIaA. «JIMCTyBaHHA MNPO OpraHis3alilo CceMiHapy 3
MABUIICHHS KBaJTi (PiKaIii mpaliBHUKIB KaIpOBOl CITyKOM» .

VY 3aroioBkax Chpas, IO MICTATh IJIAHOBO-3BITHY [OKYMEHTALIIO, 3a3HAYAETHCS MEPION
(MicsALb, KBapTas, MiBPIUYs, PiK), B SKOMY IUIAHYETbCS CTBOPEHHsS HOKYMEHTIB, abo mepion ix
(aKTUUIHOTO BUKOHAHHS, HAPUKIIAL;

1. ITnan pobotu cenuinnoi panu Ha nepuie miBpiads 2021 poky;
2. 3BIT PO BUKOPUCTAHHS OFOKETHUX KOIITIB 3a 2021 pik.

Skio cripaBa CKJIAAAETHCS 3 KITBKOX TOMIB 200 4aCTHH, (POPMYJTFOEThCS 3araibHUN 3ar0JI0BOK
CTpaBy, a TOTIM y pasi MoTpedu — 3aroJIOBOK KOXKHOI CIIPaBH.

Ilin wac po3MiLIeHHs 3arojOBKIB CIIPaB y HOMEHKJATypl BPaxOBYETbCA BaKIUBICTh
JIOKYMEHTI B, BKIIFOUEHHX JI0 CIIPaBH, iX B3a€MO3B’s130K. Ha mouaTky po3miIyrOThCs 3ar0JIOBKH CIIPaB



IOAO0 JOKYMEHTIB, sIKI HAIIWIIUIA BiJl OPTaHiB BJaay BUIIOTO PiBHS, AaJll — IMOAO OpPTraHi3aliiiHo-
pO3MOPsiAUOi TOKYMEHTallli, MJIaHOBO-3BITHOI JOKYMEHTAIlii, JINCTYBAaHHS, OOJIIKOBO-IOBIIKOBUX
BU/IB JIOKYMEHTIB. Y KOXHIH 3 LHUX TPyl JOKYMEHTH TaKOX PO3MIIIYIOTBCA 3 YPaxyBaHHSIM
BAKJIMBOCTI Ta CTPOKIB 30€piraHHs.

I'padha 3 HOMEHKIIATYPH 3aIIOBHIOETHCS HATIPUKIHIN KAJIEHIAPHOTO POKY.

Y rpadi 4 HOMEHKJIATYpH 3a3HAYAIOTBCA CTPOKH 30epiraHHs CIpaB, HOMEPH cTaredl 3a
NepeNiKoM TOKYMEHTIB 13 CTPOKaMH 30epiraHHs.

Y rpagi 5 «BinmiTka» poOATHCS MO3HAYKH PO MEPEXIiIHI CIPaBH; PO CIPABH, IO BEAYThCS
B €JIGKTPOHHIH QopMmi; PO mocagoBux OciO, BIAMOBINAIBHUX 38 (OPMyBaHHsI CIIPaB; MPO Mepeaady
CIpaB 10 apXiBy YH IHIIMX YCTAHOB JUJIs MPOJOBXKEHHS TOLIO.

225. HomeHKJIaTypH CHpaB CTPYKTYPHUX MiAPO3ILTIB CENHUIIHOI panu Ta ii BUKOHABUOTO
KOMITETY MiCJIst IX PO3TJIsiAy 1 aHaJi3y 3BOASTHCS BiILIIOM 3arajbHO-OpTraHi3ali fHOro 3a0e3neueHHs
B €IUHY (3BE€ICHY) HOMEHKJIATYPy CITPaB.

CrpaBu 3 mMTaHb, BUPILICHHS SKUX TPUBAE OLIbILIE OJHOrO POKY (MepexiiHi CrpasH),
BHOCSITBCSI 1O HOMEHKJIATY PH CIIPaB IOPOKY MPOTITOM BChOTO TEPMiHY X BHPIIICHHS.

226. Jlo HOMEHKJIATYPH CIIPaB HE BKJIIOYAIOTHCS APYyKOBaHI BHOAHHS, OPOLIyPH, TOBIAHUKH,
OrosteTeHi, pedepaTUBHI Ky pHAIHU, eKCTIpec-1HPOPMALIis TOLIO.

227. 3BeneHa HOMEHKJIATypa CIIPaB CEJUINHOI paau MICHs 1i OCTATOYHOTO JOOMPALFOBAHHS
CXBAJIIOETHCSI €KCIIEPTHOK KOMICI€0 BUKOHAaBUOro komitery Cio00XKaHChKOI CeNMUINHOI panu 3
MPOBENEHHs eKCIIEPTU3U LIHHOCTI JokyMeHTiB (nani-EK) Ta moromxyeTbes eKCIepTHOK KOMICIERO
(EK) apxiBHoro Bimainy JIHINPOBCBHKOI paiinep:kaaMiHICTpaLii, MCIs HYOro 3aTBEPIKYEThCS
CeKpeTapeM BUKOHKOMY.

228. Sk 1 B HOMEHKJIATypl CHpaB CTPYKTYPHOTO MiAPO3ILTY, TaK 1 B 3BEJCHIH HOMEHKJIATYpi
CIpaB CENUINHOI paau Ta I BHUKOHABUOTO KOMITETY, NPOTSTOM [iJIOBOJHOIO POKYy B Tpadi
«IIpumiTka» poOISITHCS BIAMITKH MPO 3aBENEHHS 1 BKJIFOYEHHSI HOBUX CIPaB MPO MepeXiHi CpaBu
TOLIO.

229. 3BeneHa HOMEHKJIATy pa CIIPaB CEJIUIIHOL Pay CKIANAEThCA Y YOTUPHOX MPUMIPHHUKAX, HA
KOJKHOMY 3 SIKMX ITIOBUHEH OyTH 3aITOBHEHUH rpud MOTOAKEHHS 3 apXiBHUM BiA1JIOM J{HIMPOBCHKOI
paiinepskaamiHiCTparii.

ITpumi pHUKY 3BEI€HOI HOMEHKJIATYPU CIIPaB PO3MOAUISIOTHCS B TAKOMY MOPSIZIKY :

- nepiuii (HENOTOPKaHHUH ) TPUMIPHHUK 3BEI€HOI HOMEHKJIATYPH crIpaB 30epiraeTbes y BiaaLI
3araJibHO-OpraHi3auiiHOro 3a0e3neueHHs] BAKOHABYOTrO KOMITETY CEJTHIIHOI Pay,

- IpyTUH BUKOPHCTOBYETHCS BIA1JIOM 3arajlbHO-OpPTaHi3aliiHOro 3a0e3neueH s IK pOOOUHiA;

- TpeTii mepenaeTbCs apXiBHOMY BIAMIIY CENUIIHOI paju, IUis 3AIACHEHHS KOHTPOJIIO 3a
(bopMyBaHHSM CIIPaB y CTPYKTYPHUX I APO3ITIAX,

- YETBEPTHH — HAICWIAETBCS 1O apXiBHOTO BiAATy JIHIMPOBCHKOI palOHHOI JepKaBHOI
aaMiHICTpAIi,

230. CTpyKTypHI MAPO3MITN CEIHMINHOI pagyd OTPUMYIOTh BUTATH 3 BiANOBIOHHUX PO3MILJIiB
3aTBEPIKEHOI 3BE€ACHOI HOMEHKJIATYPH CIIPAB AJI1 BUKOPUCTAHHS Y POOOTI.

231. 3BemeHa HOMEHKJATypa CHpaB CEJIMIIHOI paaW IMOpPiYHO (HE Ti3HIIIe TPyIHS)
NEePerysiIacThCs, AHANI3YETbCS Ta YTOUHSAETbCA. Iliciast BHECEHHS 3MiH HOMEHKJIATypa CIpaB
NePEAPYKOBY€ETHCS, 3aTBEPIIKYETBCS CEKPETapeM pagul Ta BBOAUTHCS B Air0 3 1 CIUHS HACTYITHOTO
KaJIEHIAPHOTO POKY.

3BeeHa HOMEHKJIaTypa CIpaB CEJUIIHOI paau MiJIArae MOroPKEHHIO 3 apXiBHUM BiIALIOM
JIHITPOBCHKOI palOHHOI Jiep>KaBHOI aaMiHICTpaLii OAMH pa3 Ha I’ ATh POKiB a00 HEBIIKIJIAIHO B pasi
ICTOTHHX 3MiH.

232, Y xiHOI [JIJIOBOAHOTO POKY HOMEHKJATypa cCrpaB oOOOB’SI3KOBO 3aKPUBAETHCS
I ICYMKOBHM 3aITUCOM, Y SIKOMY 3a3Ha4YarOThCs KUIBKICTb 1 Kareropis (PakTUYHO 3BEACHHX 32 PiK
cnpaB. IlincyMKOBuII 3amuc CKpIILIFOE CBOIM MIANHACOM HAYajJbHHUK BIIALTY 3arajbHO-
oprasizaiiitHoro 3abe3neueHHsl.

233. HomeHkJaTypa crpaB B CTPYKTYPHHX MIAPO3MAITIaX CENUIHOI Pamgy, sIKI € HOPUAUIHOK
0c00010, PO3POOIISETHCS BIAIOBI THO IO BUMOT L€l IHCTPYyKii (qomaTok 16).



®opMyBaHHS CNIPAB

234. ®opMyBaHHS CIIpaB — L€ TPyINyBaHHS BUKOHAHUX JOKYMEHTIB y CIPaBU BIAIMOBIIHO 10
HOMEHKJIATYPH CIIPAB.

235. CripaBu pOpPMYIOTECS, SIK IPABUIIO, AELIEHTPAII30BaHO, TOOTO B CTPYKTYPHHX ITi APO3ALIaxX
CEJIULIHOI paau.

236. ITix yac ¢popMyBaHHS CrIpaB CIIiI AOTPUMYBATHCh TAKUX 3arajbHUX MPABILI:

BMIIYBaTH y CIpaBH TUIBKM BHUKOHAHI JOKYMEHTH BIAMOBIIHO IO 3arojiOBKIB CIIPaB B
HOMEHKJIaTypi;

IPyIyBaTH y CHpPaBU TOKYMEHTH, BHUKOHAHI MPOTSArOM OIHOrO KaJeHZApHOro pOKy (3a
BUHSITKOM IEPEXiTHUX, CYJOBUX, 0c000BUX crpaB). OcoboBi cripaBu (GOPMYIOTHCS MPOTIITOM BCbOTO
gacy poOoTH 0COOH B CENMIITHIN pasl Ta ii BHKOHABYOTO KOMITETY;

BMIIYBaTH Y CIPaBU JIMIIEe OpuriHaimu (y pasl iX BIACYTHOCTI-3aCBI4YEH] B YCTAHOBJICHOMY
MOPSIZIKY KoTii) MpaBUIbHO O(QOPMIICHNX | BUKOHAHHUX JOKYMEHTIB, HE JAONMYCKATH BKJIIOUEHHS 10
CIpaB YOPHOBHX, OCOOUCTHX, My OJiKaTiB JOKYMEHTIB, JOKYMEHTIB, L0 MiUISTal0Th TOBEPHEHHIO Ta
KOITI i

BKJIFOYATH A0 CIPAaBU JOKYMEHTH TiJIbKH 3 OHOTO MHUTAHHs abo TPy CHOPITHEHUX MUTaHb,
IO CTAHOBIISITh €JUHUHA TEMATUYHHIA KOMIUIEKC, CIIOYATKy — 1HILIATHBHUN JOKYMEHT, a IMOTIM — BCI
1HII B JIOTIYHI# OCIIJOBHOCTI,;

SKINO AOKYMEHTH 34 CBOIM 3MICTOM 1 CTPOKOM 30€piraHHsi He MOXYTb OyTH 3TPYIIOBaHl Y
crpaBy, nependaveHi HOMEHKJIATYPOIO, 3aBOAMTHCS HOBA CIpaBa 3 OOOB’SI3KOBUM BHECEHHSIM i
HallMEHYBaHHS Ta CTPOKY 30epiraHHs B AIF0Yy HOMEHKJIATypy CIIPaB,

OKpeMO TPYyNyBaTH Yy CHOpPaBU JOKYMEHTHU MOCTIHHOro, TpuBajoro (moHam 10 pokis),
TUMYACOBOTO 30€piraHHs,

3a o0csrom crpasa mocTiiiHOrO Ta TpuBanoro (monan 10 pokiB) 30epiraHHs HE MOBHUHHA
nepesuinyBatu 250 apkymis (30-40 MiTiMETpiB 3aBTOBLIKH).

237. JIOKyMEHTH TOCTIHOTO 1 THMYacOBOTO 30epiraHHs, MOB’ s3aHl 3 BHPIIIEHHSM OZHOTO
MUTAHHS, MOXYTb TPYIyBaTUCh MPOTSTOM AIJIOBOJHOTO POKY B ONHY crmpaBy. Ilicnst 3akiHUeHHS
I1JIOBOJHOTO POKY abo mepen nmepeaayero CrpaBy 0 apXiBy JOKYMEHTH IMOBUHHI OyTH pO3KJIaIeHi
38 OKPEMHUMH CIIPaBaMH 3T1THO 3 HOMEHKJIATY POIO:

B OJIHIH CIpaBi JOKyMEHTH MOCTIHHOTO, a B IHIIIH — JOKYMEHTH THMYaCcOBOT0 30epiraHHs.

238. JIOKyMEHTH IPpynyIOTHCS Y CIPaBU B XPOHOJIOTIYHOMY Ta/ab0 JIOTIYHOMY TOPSIZIKY .

239. TlonokeHHsI, TpaBWia, 1HCTPYKLIi TOINO, 3aTBEPAKEHI PO3MOPSAUYUMH JTOKYMEHTAMH,
IPYIYIOTBCA Pa3OM 13 3a3HAYEHMMH JOKYMEHTaMH. SIKIO BOHHM 3aTBEPIKEHl $IK CaMOCTIHHI
IOKYMEHTH, TO iX TPYIYIOTh B OKPEMI CIIPaBH.

240. PimeHHs, pO3MOPSIKEHHs (HaKa3W) 3 OCHOBHOI AISUIBHOCTI, 3 KaJpPOBUX ITHUTaHb
(ocoboBoro ckiaay) rpynyroThCs Y Pi3HI cripaBu. PO3mopsKeHHs 3 KaApOBUX MUTaHb (0co00BOTr0O
CKJIaJly ) TPYyIYOTHCS BIATIOBIAHO 10 iX BHIIB Ta CTPOKiB 30epiraHHs.

241. JIoKyMeHTH 3acijaHb BUKOHKOMY T'PYIYIOTHCSI Y CIIPaBU B TAKOMY IOPSIKY: IMEPENiK
pilleHb MPHUHHATHX Ha 3aCiiaHHI BUKOHKOMY, MOPSIOOK IEHHWH, MPOTOKOJ, OPHIIHAIN PilleHb
(TPOEKTH PilLIeHb, SIKIIO PIIICHHS NPUIHSTO 3 3ayBAXKEHHSIMHU 1 MIPOMO3HLISIMA).

242. ITpoToKoNIN 3acifaHb BUKOHKOMY IPYIYIOTBECS Y CIIPaBH B XPOHOJIOTIYHOMY TOPSIKY 1 32
HOMepaMu. JIOKyMEHTH MO 3aciiaHb BUKOHKOMY CHCTEMAaTH3YIOThCS 3a JaTaMH Ta HOMEpaMu
IPOTOKOJIIB, & B MEXax IPyNH AOKYMEHTIB, IO CTOCYIOTHCS OHOTO MPOTOKOINY, - 3 MOPSAKOM
JIEHHUM 3aCiTaHHS.

243. Jlopy4€eHHs yCTaHOB BUILOTO PiBHS 1 TOKYMEHTH, MOB's13aHi 3 iX BUKOHAHHSM, TPYIYIOThCS
y CIpaBH 3a HANPsSIMaMH JisSTIbHOCTI BUKOHKOMY. JIOKYMEHTH y HEBEJIHKIH KiJIBKOCTI TPYIYIOTHCS B
OIHy crpaBy. Y CIIpaBl JOKYMEHTH CUCTEMATH3YIOThCS 3a JaTaMH AOPYYEHb.

244. 3aTBepIUKEH] IJIaHH, 3BITH, KOLITOPUCH TPYIYIOTBCS Y CIIPABH OKPEMO BiJ MTPOEKTIB LIUX
JIOKYMEHTIB.

245. JluctyBaHHA TPYNyETbCS 32 3MICTOM Ta KOPECIIOHACHTCHKOK  O3HAKOK 1
CHUCTEMATH3YEThCA B XPOHOJOTIYHOMY TIOPSIIKY: JOKYMEHT-BIAMOBIAb PO3MIIIYETHCS MEpen
TIOKYMEHTOM-3aITUTOM.



246. OcoboBi cripaBu MOCAIOBHUX OCIO CENUITHOI paau GOPMYIOThCS BIAMOBIAHO 10 [lopsaky
BEICHHSI 0OCOOOBHUX CIPaB JEPKABHHUX CJIY’KOOBLIB B OpraHax BUKOHABUOi BJIAAH, 3aTBEPIKEHOTO
noctaHoBor Kabinery MinicTpi Ykpainu Big 25.05.1998 Ne 731 (o¢iuitinuii BicHUK Ykpaiau, 1998
p., Ne 21, cT. 764).

247. Po3paxyHKOBO-TUIATIKHI BiZOMOCTI (0cOOOBI paxyHKH) MpaLiBHUKIB CHCTEMATH3YIOThCS
B MEXKax POKY 3a MpPi3BUIIAMU B a1(haBiTHOMY MOPSIKY, & BIJOMOCTI Ha BUIUIATY TpoLIei (BIIOMOCTI
HapaxyBaHHs 3apOOITHOI IIATH) IOBUHHI OyTH cpopMOBaHi LIOMICSII 3a PiK.

248. MeTtonnyHe KEepIBHULTBO 1 KOHTPOJb 3a (POPMYBaHHSIM CIIpaB Yy BUKOHKOMI Ta HOro
CTPYKTYPHHUX MiAPO3ALNIaxX 3MIHCHIOETBCS BIAAUIOM 3arajbHO-OpraHizamiifHoro 3ade3nedyeHHs
BUKOHaBYOTrO KoMiTeTy Ci1000KaHCHKOI CETUIHOI Paiu.

30epiraHHsi JOKYyMEHTIB B AL10BOACTBI

249. JIoOKyMEHTH 3 4Yacy CTBOPEHHs (HAIXOIKEHHs) 1 MO mepenadl apxiBHOMY BiJally
Cno060:xaHChKOI CENUINHOI paau 30epiraroThes 3a MicLeM iX pOpMyBaHHS y CIIPaBax.

KepiBHUKM CTPYKTYpPHHMX MIIPO3JUIIB Ta MpPALiBHUKYA BIANOBIJAJbHI 3a OpraHizauito
JIJIOBO/ICTBA B LIUX MiPO3/iax, 30008’ s13aH1 3a0e3neunTu 30epiraHHs TOKYMEHTIB 1 CIIpaB.

250. Y poOouux KiMHaTax CIpaBU IMOBHHHI 30epiraTHCs y BEPTHKAJIbHOMY IOJIOKEHHI Y
madax, IO 3aKpUBAIOThCSA. JlJI MIIBUINEHHS OINEPAaTUBHOCTI PO3INYKY MAOKYMEHTIB CIIpaBU
PO3MIIIYFOTHCS BIAMIOBIAHO IO HOMEHKJIATYPH crpaB. Ha KOpiHISIX OOKJIaTUHOK CITPaB 3a3HAYAKOTHCS
1HJIEKCH 32 HOMEHKJIATYPOIO.

251. Komii ¢aiinie aymio-3anucy (poHOrpaMu) 3acijaib Ceciii CeNMUIIHOl paan 30epiratoTbes y
B 3arajibHO-OpTaHi3aui HHOTo 3a0€3MeueHHs] BAKOHABYOTO KOMITETY MPOTSATOM Hacy 1CHYBaHHS
pamu. Ha MarHiTHOMY HOCI1 pOOUTBCS BIIMITKA PO AATY 3aCiJaHHA 1 4ac 3aImcy.

252. IlpairoBaT 3 OpUTIHAIIAMU PillIeHb BUKOHKOMY, OPUTIHAJaMH PILIEHb CEJUIIHOI pajiH,
PO3MOPSAIKEHb CEIHUIIHOIO TOJIOBH 3 OCHOBHOI AISUIBHOCTI Ta JOKYMEHTAMH 11O HUX IOCAIOBUM
ocobaM CeNUINHOI paau AO3BOJISIETHCS TUILKHU Y BiILI 3arajbHO-OpraHi3aliiHOro 3a0e3neveHHs.
Sk BUHSTOK, 3 O3BOJIy HadaJIbHUKA BIAJITY 3arajbHO-OpraHi3aliifHoro 3a0e3nedeHHs, OpuriHaau
pilleHb BHUKOHKOMY, OPHTIHAJIU PILIEHb CENUIIHOI pPaiH, PO3MOPSIKEHb CEIHIIHOIO TOJOBU 3
OCHOBHOI MiSUTBHOCTI Ta JOKYMEHTAMH IO HUX MOXYTb ONPAI[bOBYBATHCh B MPUMIIIEHHI 1HIIOTO
CTPYKTYPHOTO MiAPO3LTY Paau, Ha SIKe MOKJIAASHO BUKOHAHHS Bl IIOBIJHOTO 3aBAAaHHS, OB’ I3aHOTO
3 ONPALFOBAHHSM BiIIOBIJHUX OPUTIHAIIB JOKYMEHTIB.

JlenytaT Mae mpaBo 3HAHOMUTHUCH 3 Oy Ib-sIKUMH O0(i Ll HHUMH TOKYMEHTaMH, 1K1 30epiratoTbes
B CEJTUINHIHN panl Ta il BAKOHABYOMY KOMITETI, pOOUTH BUITUCKH, KOIIIOBAHHS IUX JJOKYMEHTIB.

Ha nucemoBe 3BepHEeHHs nemyTara HoMmy Moxke OyTH BHAaHa OQILIIHO 3acBigueHa KOs
pILIEHHSI, PO3MOPSIKEHHS, MPUIHHATOrO/BUIAHOTO CENUIIHOK PAajOl, BUKOHABYUM KOMITETOM,
CEJIUIIHUM T'OJIOBOIO, HaKa3y, BUAAHOTO HAYAJbHUKOM CTPYKTYPHOTO MiIPO3LTy CEJUINHOI pany,
{HIINX TOKYMEHTIB, YTBOPEHHUX Y MPOLEeCi AisUIbHOCTI BUKOHABYMX OPTaHIB CEJTUIIHOI PaIu.

BuneceHHsT OpUTiHAIB MPOTOKOJIB 3aCiaHb CENIMIIHOI pajgu, ii BHKOHABYOIO KOMITETY,
pilieHb Paay, BUKOHABYOTO KOMITETY, PO3MOPSIKEHb CEJHIIHOrO TOJIOBH Ta IHIINX IOKYMEHTIB,
3apeECTPOBAHUX y CEJIUINHIA padl Ta i1 BUKOHABUMX OPraHax, 3a MEXKl aaMiHICTPaTHUBHOTO
NPUMIIIEHHS HE JOMYCKAETHCSL.

253. Buny4ueHHs TOKYMEHTIB 13 CIIpaBy NOCTIHHOTO 30epiranHs 3a00pOHSAETHCS. Y BUHATKOBUX
BUIIAJIKAaX BIJIyYEHHS JOKYMEHTIB JOIMYCKAETHCS Y BCTAHOBJIIEHOMY MOPSIAKY 3 TO3BOJY KEpiBHULITBA
CeNUINHOI pagu 3 OOOB’S3KOBHM 3aJHMIIEHHSM Y CIpPaBl 3aCBIMYEHHX HAJIECKHUM YHHOM KOTIH
(monatok 13).

V. Ilopsinok miAroToBKH CNpas 10 nepeaavi AJs apXxiBHOro 30epiraHHs
Excneprusa uiHHOCTI J0KYMeHTIB
254. TlpoBeneHHsI €KCIIEPTHU3M LIIHHOCTI AOKYMEHTIB MOJSIrae y BCeOIYHOMY iX BHUBYEHHI 3
METOI0 BHEeCEeHHs 10 HamioHanbHOro apxiBHOro (oHIy a00 BUIYYEHHS 3 HbOTO Ta BCTAHOBJICHHS
CTpOKiB 30epiraHHsl MOKYMEHTIB, IO HE MIiJIATal0Th BHECEHHIO N0 HallioHAJIbHOrO apxiBHOTO

doHmy.



255. Excrneprh3a IIHHOCTI JOKYMEHTIB MOJSITAE y BH3HAYEHHI IX I[IHHOCTI 3 METOI
BCTAHOBJICHHSI CTPOKIB 30epiraHHst JOKyMEHTIB 1 BiOOpy iX Ha AeprkaBHE 30epiraHHs.

256. Jlns oprani3amii Ta MPOBEIEHHS €KCIEePTHU3U LIHHOCTI JOKYMEHTIB B CEJUIIHIA paii
(caMoCTIHiHUX BIZIIaX ) YTBOPIOETHCS MOCTIHHO nitoua excriepTHa komicis (EK).

257. ExcriepTu3a IIHHOCTI JOKYMEHTIB MPOBOAMTHCS IIOPOKY B CTPYKTYPHHX MiAPO3ALIAX
CeJNIUIITHOI panu Oe3nocepenHbo 0co0aMu, BIAMOBIAAJILHUMU 33 OPTaHI3allii0 iJIOBOACTBA B LIUX
i IPO3IiIax, Pa3oM 3 EKCIEPTHOI KOMICIEH.

258. Ilig yac mpoOBeNEeHHS €KCIIePTH3H [IHHOCTI TOKYMEHTIB 311 HICHIOEThCS BIAOIP TOKYMEHTIB
noctiitHoro Ta TpuBasoro (moHax 10 pokie) 30epiraHHA [UIA mepenadi OO apxiBHOTO BIIALITY
CEJTUIIHOI Paay, BUWIyYEHHS U 3HUIIECHHS TOKYMEHTIB 1 CIIpaB 3a MUHYJII POKH, CTPOKH 30€piraHHs
SIKUX 3aKi HYHJTUCS].

259. Buny4eHHs JOKYMEHTIB Uil 3HUIIEHHS 0e3 MPOBENEHHS MOMePEeNHbOl eKCIMEPTU3H iX
LIHHOCTI 3a00pPOHSIETHCS.

260. Binbip HMOKYMEHTIB MOCTIHHOrO 30epiraHHsl 3IIACHIOETHCS HA MiACTaBl THUIIOBHX Ta
BiZOMYMX (Tajy3eBHX) MeEpeNikiB JOKYMEHTIB 13 CTpOKaMu 30€piraHHs, HOMEHKJATypH CIIPaB
CEJIUIIHOI paay LUISIXOM MEeperiisily KOXKHOTO apKylna cripaBu. 3a00pOHSAEThCS BIAOIp TOKYMEHTIB
s mopanboro 30epiranHs a0O 3HUIIEHHS Ha MiACTaBl 3aroJIOBKIB CHOpaB B oOmuci abo
HOMEHKJIATYpl CITPaB.

261. 3a pe3yibTaTaMy eKCIIePTH3H LIHHOCTI TOKYMEHTIB CKIIAIAEThCS aKT MPO BUITyUEHHS JUIs
3HUINEHHS JOKYMEHTIB, He BHeceHuX 0 HamioHanpHOTO apxiBHOTO oHay (momatok 20).

262. 3BeneHi onycH crpas NocTiiHoro (noxarok 17), Tpusanoro (nmonax 10 pokis) 30epiraHHs
1 3 KaAPOBUX MHUTaHb (OCOOOBOTO CKJIAAY) Ta aKT MPO BHIIYUEHHS Uil 3HUINEHHS JOKYMEHTIB, HE
BigHeceHUx 10 HamioHanpHOTO apXiBHOTO (POHAY, pO3MIISIAIOTHCS EKCIIEPTHOK KOMICIE) CeTUITHOL
pamu ogHOYacHO. Taki akTH pa3oM 3 OMHCAMU CIIPaB MOCTIHHOTO 30epiraHHs Ta 3 KaAPOBUX ITUTAHb
(ocoboBoro ckjamy) MOAArOTHCS B YCTaHOBIEHOMY Topsinky Ha posrisin EK apxiBHOrO Bimminy
JlHinpoBCbKoOi paiiaepskaaMinicTpauii Ta ekcrieptHo-niepesipHoi komicii (EITK) [lepxaBHOro apxiBy
JuinponerpoBchkoi oOnacti. [loromkeni akTH 3aTBEPIKYIOTbCS TOJOBOIO CEJIHINHOI PAAM MiCIs
YOro BiANOBIAAIBHHIA 32 apXiB MMPaLiBHUK CEIUIITHOI paal MA€E MPaBO 3HUIIUTH JOKYMEHTH.

263. AXT mpo BWIYYEHHs U1 3HUIICHHS JOKYMEHTIB, He BHeceHHX a0 HauioHampHOTrO
apxiBHOTO (POHAY, CKIIANAEThCS, SIK TIPABKIIO, HAa BCI CIIpaBU. SIKIIO B aKTi 3a3HAYEHO CIIPABU KLJIBKOX
CTPYKTYPHUX MiPO3LIIB, IX HAMMEHYBaHHS 3a3HAYAIOTHCS MEPE]] TPYTIOK0 3ar0JIOBKIB CIPAB [bOTO
HiAPO3aiTy. AKT PO3IIIANAETHCS 1 CXBAMIOETHCS Ha 3acinanHsax EK ogHowacHO 3 onricamu cripas.

Cki1aaeHHs oNMCiB CIpaB, 0 CKJIaJeHi y naneposiii popmi

264. Onuc crpaB — apxiBHUHM AOBIAHHK, NMPU3HAUYEHUH Ui OOJIKY Ta PO3KPUTTS 3MICTY
ONUHUIL 30epiraHHs, OAVMHUILIb OOJIIKY, 3aKPITUTEHHS X CUCTEMATH3allll Y MeXKaxX apXiBHOTO (hOHIY.

265. 3a pesynbTaTaMd €KCIEPTU3M LIHHOCTI AOKYMEHTIB CKJIQAAIOTbCS ONHCU CIIPaB
MOCTIHHOTO 1 TpUBANOro 30epiraHHs, 3 KaApOBUX MNHUTaHb (0COOOBOro ckiany). Omucu crpas
YKJIaJar0ThCsl OKPEMO Ha CIpaBU MOCTiHHOrO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs Ta 3
KaJpOBUX MHUTaHb (0COOOBOTO CKITANY).

Ha cnpasu Tumuacosoro (o 10 pokis) 30epiraHHs OMUCH HE CKIANAIOThCA. Y pasi JiKBigamii
YH peopranizanii Taki OMUCH CKJIAAAThCs 000B’ I3KOBO.

266. Omucu crnpaB CTPYKTYPHOTO MiAPO3ALITY CENHINHOI pPaaud CKJIAAAIOThCS IIOPOKY 3a
BCTaHOBJICHOIO (opmoro (momarok 18) mocamoBoro 0co0Or0, BIAMOBINAIBHOK 3a IIJIOBOICTBO Y
CTPYKTYPHOMY MiAPO3iii, 32 METOJUYHOI JOTTOMOTH apxiBHOTO Biainy Cio00KaHCHKOI CENUIITHOT
panu.

267. Homep ommcy crnpaB CTPYKTYPHOTO MiAPO3MALTY MOBHHEH CKJIAJaTHUCS 3 LU(PPOBOro
MO3HAYEHHS CTPYKTYPHOTO IMiAPO31JTy 32 HOMEHKJIATYPOIO CIIPaB 3 JOAABAHHAM MOYATKOBOI JiTEPU
HAa3BU Kareropii JOKYMEHTIB, IO BKJIIOYAIOTBCS O OMHCY, Ta YOTUPBOX LHU(P POKY, B SIKOMY
PO3IOYATO CIPABH, BKJIIOYEH] IO OMHCY.



Hanpuknan: onucu cripas noctiifHOro, TpuBajioro (moxHan 10 pokis) 30epiraHHs Ta 3 KaIpOBUX
nuTaHb (0COO0BOIO CKJIAMY ) CTPYKTYPHOTO miapo3aiiy Ne 5, 1mo obiKOBYIOTHCS 38 HOMEHKIIATY POFO
crpas i po3noyati y 2017 poui, MmatumyTh Taki Homepu: 5 I1-2017; S T —2017; 5 OC —2017.

268. Ilix yac ckJIaiaHHs OMUCIB CIPAaB CJIiT JOTPUMYBATUCS TAKUX BUMOT

e rpadu ONKCY 3aNIOBHIOOTHCS BiIMOBI THO JI0 BiIOMOCTEH, BHHECEHUX Ha OOKJIAJUHKY CIIPABH.
Omnwc Ha cripaBH TPUBAJIOTO 30epiraHHs MOBUHEH MaTH N0AaTKOBY rpady « CTpok 30epiraHHs, CTaTTs
3a Mepesi KoMy,

erpada onmcy «lIpuMiTKa» BHKOPUCTOBYETHCS IS MO3HAYOK MPO OCOOIMBOCTI (hi3HUHOTO
CTaHy CITpaB, PO Nepeaady Crpas A0 IHIINX CTPYKTYPHUX MIAPO3IIIIB, PO HASBHICTh KOMIH TOIIO,

® CUCTEMATH3Allsl CIPAaB CTPYKTYPHOTO MiAPO3iJy, IO BKIIIOUYAIOTHCS OO OIMUCY, TTOBHHHA
BIATIOBIAATH CHUCTEMAaTH3alli 3a HOMEHKJATYpPOK CIpaB SK CTPYKTYPHOrO MiAPO3ALIY, TaK 1
CEJIUIITHOI Pa iy B LIIJIOMY

® KOXKHA CITPaBa BHOCUTBCS JIO OIMUCY i CAMOCTIHHUM MOPSIAKOBUM HOMEPOM (SIKIIO CIpaBa
Ma€e KijbKa TOMIB a00 YaCTHH, KOXXHHH TOM a0O YacTHHAa BHOCATBHCS MO OIUCY TMiJ OKPEMHUM
HOMEPOM);

ey pa3i BHECEHHS JIO OIMHUCY KIJbKOX CIPaB MIAPS 3 OJHAKOBUM 3aroJIOBKOM 3a3HAYAETHCS
MIOBHICTIO JIMINIE 3ar0JIOBOK MEPIIOi CIpaBH, a BCl 1HII OJHOPIAHI CHPAaBH MMO3HAYAIOTHCS CIOBAMHU
«T€ came», MPH LbOMY iHIII BIOMOCTI NMPO CHPABH BHOCATHCS 10 ONMHUCY MOBHICTIO (HA KOXKHOMY
HOBOMY apKYyIlli OMUCY 3ar0JIOBOK BiATBOPIOETHCS MOBHICTIO);

eCIpaBH 3 KaIpOBUX NHUTaHb (OCOOOBOrO CKJIAAy) BHOCSTBCS O OMHCY 3a andaBiToM,
TEMATUKOK), XPOHOJIOTIELO.

269. OmucH crpaB BeOyTbCS MPOTITOM KUIBKOX POKIB 3 BUKOPHUCTAHHSIM €IMHOI HACKPI3HOI
HyMeparii. CripaBu KOKHOTO POKY CTAHOBJISITh PIYHUHA PO3ZLIT OIHCY.

VY KiHIl ONHCY POOUTHCS MiICYMKOBUH 3aIHC 13 3a3HAYEHHAM KUTBKOCTI (LiridppamMu i CioBamMu)
crpaB, IO OOJNIKOBYIOTBCS 32 OMHMCOM, NMEPIINN 1 OCTaHHIH HOMEpPHU CIIpPaB 3a OMHCOM, a TAKOX
00yMOBIIOIOTBCS OCOOIMBOCTI HyMepallii Cripas B Omnuci (JIITEPHI Ta MPOMYIIEHI HOMEPH CIpPaB).

Y piuHHA pO3MIN OMUCY CHpPaB BHOCATBCS TAKOX CIIPAaBH, HE 3aBEPLICHI NPOTATOM
KaJICHIAAPHOTO POKY. Y TAaKUX BHIAAKAX Y KIHLI PIYHUX PO3LJIB OMUCY KOKHOTO HACTYITHOTO POKY,
NPOTATOM SIKOTO CIIPaBH MPOAOBXKYBAJIHMCh B IIJIOBOACTBI, 3a3HAYAETHCS: «J{OKYMEHTH 3 IHOTO
MUTAHHS IUB. TAKOX y PO3/LII 32 pix, No_ ».

270. Omuc crpaB CTPYKTYPHOTO MiAPO3NITY CEIHMINHOI pajd MiAMUCYEThCA YKIanadeMm 13
3a3HAYEHHSM HOTrO MOCAIH, MOTOMKYEThCS 3 HAYAIBHUKOM 3arajbHO-OPTaHI3aIlliiHOTO BIAALIY 1
3aTBEPIKYETHCA KEPIBHUKOM CTPYKTYPHOT'O I IPO3LITY.

Onuc crpaB CTPYKTYPHOTO MiAPO3ALTY CEJIHINHOI Paay CKJIANAEThCS Y JBOX MPUMIPHUKAX,
OIUH 3 SIKUX NepPEeNacTbCs MO BIIALIY 3arajbHO-OpPTaHi3aliiHOro 3a0e3revYeHHs] BHKOHABYOTO
KOMITETY CEJIUIIHOI pajd, a 1HIIMHA 3aIHIIAETHCS SIK KOHTPOJbHUI MPUMIPHUK Yy CTPYKTYPHOMY
T TPO3 LTI

Onucu cnpaB CTPYKTYPHUX TMIAPO3ALIIB CENUIIHOI paadl € TiJACTABOK ISl CKJIAJaHHS
3BEIIEHOrO OMHUCY CIPaB CEJUIIHOI PaIy.

271. 3BeneHwii OmMHMC CHpaB MOCTIHHOrO TepMiHY 30epiraHHs CKJIAJa€eTbCs Y YOTHUPHOX
MPUMIPHUKAX, SIKI MICJIsT CXBaJIeHHsT ekcrepTHOR komiciero (EK) cenuimuoi paau (3aTBEPIKYIOTHCS
CEJTUIIHUM T'OJIOBOI0) 1 B yCTAHOBIIEHOMY TIOPSIZIKY MONAOThCS st cxBasieHHst EK apxiBHOTO Biminty
JHinpoBcbkoi padiaep:kaaMinicTpauii Ta excnepTHo-nepeBipHor komiciero (EIIK) Jlep:kapxiBy
Juinpornerposcbkoi odnacti. Tpu nmpuMipHUKA MICHS 3aTBEPAKEHHS 3AJUINAIOTHCS B apXiBHOMY
Bigaun JHIMPOBCHKOI padaepkaaMiHICTpalli, YETBEPTUH MepenaeTbCss OO0 apXiBHOTO BIIJILITY
Cn00607KaHChKOI CETUIHOI paIu.

3BeneHuid ONuC CIpaB MOCTIHHOTO TEPMiHYy 30€piraHHs 3aTBEPAKY€ETHCS IMICHs CXBAJCHHS Ta
MIOTO)KEHHSI.

272. Omucu copas TpuBanoro (monan 10 poki) 30epiraHHs, CKIQNaOThCS Y JBOX
MPUMIPHUKAX, CXBATIOIOTHCS €KCIIEPTHO KOMICIE0 CEUITHOI Py 1 3aTBEPKYOTECS CETUIIHUM
T'OJIOBOIO.




273. 3BeneHi ONMUCH CHpaB 3 KaApOBUX NHUTaHb (0COOOBOrO CKJIAAY) CKIANAIOTBCS Y TPbOX
MPUMIPHUKAX, TAMUCYIOTHCS VKJIagaueM, CXBATIOIOTHCS ekcnepTHow kowmicier (EK) cemumnoi
pamu, EK apxiBHOro Bimminy JHImpoBCHKOI paiimepskanMiHicTparii (3aTBEPAKYIOThCS CENUITHUM
rOJIOBOKO) Ta TOTOMKYIOTBCA 3 ekcrnepTtHo-nepeBipHO0 Komiciero (EIIK) lep:xaBHOro apxiBy
JuinponeTpoBchbkoi obnacti. OnuH NPUMi PHHUK 3BEIEHOTO OMHCY IMICHIS 3aTBEPAKEHHS 3aITUIIAEThCS
B apxiBHOMY Bifaij J{HIMpOBCHKOI paiinepskaaMiHICTpaLii, OAUH MEePENacTbCs aAPXIBHOMY BiILITY
Cnobo:xaHChKOI CEeNUINHOI paiy, a OIWH MOBEPTAETHCS 0 BIAMIIY 3arajbHO-OpPTaHi3aliiHOro
3a0e3MedeHHs] BAKOHABYOTO KOMITETY CEJIUIIHOI paIu.

274. CenuurHa paga 3000B’s13aHa OMUCYBATH TOKYMEHTH MOCTIHHOTO Ta TpuBajoro (rmounan 10
POKiB) 30epiraHHs, 3 KaAPOBUX MUTAHb (0COOOBOTO CKJIAy ) Yepe3 ABa POKH ITiCJIs 3aBEPIIEHHS CIIPaB
y AUTOBOACTBI 1 BIATIOBIAHO 1O 3aTBEPA’KEHUX OMFKCIB TEepPEeNaBaTH CIPaBU OO apXiBHOTO BiIALIy
Cn0060:kaHChKOI CENUIIHOI Pl y BCTAHOBJICH] CTPOKH, a TAKOXK MepeIaBaTH JOKYMEHTH NOCTITHOTO
CTPOKy 30epiraHHsl BIANOBIAHO 1O 3aTBEPIPKEHUX OIMKCIB O apxiBHOro Binainy JIHIMPOBCHKOIL
paiinep:kaaMiHicTpanii y BCTAHOBIIEHI CTPOKH.

OdopmieHns cnpas ckiageHHuX y naneposiii popmi

275. Iicns 3aKiHYEHHS ALIOBOAHOTO POKY JOKYMEHTH IPYIYIOTHCS Y CIIPABH.

Odopmnenns cripas noctiitHOro 1 TpuBajioro (monax 10 pokiB) 30epiraHHs MiAATaI0Th TAKOMY
oopmieHHIO: miAIMBaHHS B OOKJAAMHKY 3 TBEPIOTO KapTOHY, HyMepalis apKyLIB y CIIpasi,
CKJIaZJaHHS T1ICYMKOBOTO HAIUCY; CKJiaaaHHs (y pas3i moTpedu) BHYTPIIIHBOTO OMUCY JOKYMEHTI B;
oopmnenHs: OOKIanuHKH cripasy (moaaTok 19).

276. JIOKyMEHTH TUMYaCOBOTO 30epiraHHs, cOpMOBaHi y CIIpaBH, HE i ALIHMBAIOTHCS, APKY I
HE HYMEpPYIOTBCSI, YTOUHEHHS €JIEMEHTIB OpOpMIIEHHS OOKJIaMUHKN HE MPOBOIUTHCS, 32 BUHATKOM
NEPBUHHOI OyXranTepchbKoi TOKYMEHTAi.

277. Cnpasu 3 rpudom «JIyis ciy:k00BOr0 KOPUCTYBaHHS, OCOOOBI Ta OKpPeMI IPYIH CIpaB
NOCTITHOTO 30epiraHHs, Ha3BH SKUX HE TOBHICTIO PO3KPUBAIOTH 3MICT (CHpaBH, IO MICTSTH
PO3MOPSIKEHHS], HAKa3|, PILIEHHS TOIIO), TOBUHHI MAaTH BHYTPILIHIF OMMC TOKYMEHTIB y CHpaBi.
Omnuc po3MiIyeThCS HA MOYATKY CIPABH 1 MICTHTh 3a3HAYEHHS 1HAEKCIB JOKYMEHTIB y CIIpaBi, ixX
KOPOTKHI 3MICT, JaTy 1 HOMEPH apKyIIiB y CIPAaBi.

278. Ilicna 3akiHYeHHs A1IOBOAHOTO POKY AO HANHUCIB Ha OOKJIQAMHKAX CIIPaB MOCTIHHOTO 1
TPHUBAJIOTO 30€piraHHsl BHOCATHCS HEOOX1THI YTOYHEHHS, MEPEBIPSETHCS BIAMOBIIHICTD 3ar0JIOBKIB
CrpaB Ha OOKJIAUHII 3MICTY MiALINTHX JTOKYMEHTIB, Y pa3i moTpeOH 10 3ar0JIOBKa CIIPAaBH BHOCSITHCS
JOAATKOBI BIAOMOCTI (IIPOCTABIISIFOTHCSI HOMEPH PO3IMOPSAKEHb, PiLlIeHb, TPOTOKOJI B, BUAM 1 popmu
3BITHOCTI TOLIO).

279. Jlata Ha OOKJIQIMHLI CIIPaBH MOBUHHA BIIOBIAATH POKY MTOYATKY 1 3aKiHUEHHS CIIPABH; Y
CTpaBi, IO Ma€ JOKYMEHTH 3a O1JIbII paHHl POKH, HiK PiK YTBOPEHHS CIPaBH, il AATOK POOUTHCS
HAITHC «€ TOKYMEHTH 32 ... POKI».

280. Ha oOxiaguHKax CHpas, IO CKIANAIOTHCS 3 KUJIBKOX TOMIB (YaCTHH), IPOCTABIISIOTHCS
JaTH TMEPHIOrO 1 OCTAHHBOTO JOKYMEHTIB KOJKHOTO TOMY (4acTuHH). Y pasi 3a3Hau€HHS TOYHOI
KaJICHAAPHOI JaTH MPOCTABIISETHCS YUCIO, MICALb 1 pik. YKCHIO 1 piK MO3HAYAOTHCSA apaOChKUMHU
udpamMu, MiCALb MUILIETHCS CIIOBOM.

281. Ha oOkjamuHII CrpaBH MPOCTABISIETHCS HOMEP CIPAaBH 3a 3BEICHHM OIMCOM, HOMEP
onwmcy i GoHmy.

282. V pasi 3MiHH Ha3BH CeNUINHOI paau (iI CTPYKTYPHOrO MiAPO3/TY) MPOTSITOM MEPioay,
SAKHH OXOIUTIOIOTH JOKYMEHTH crhpaBu, abo Mg dwac mepenadl CHpaBd 10 IHINOI YCTAHOBU
(CTPYKTYpHOrO MiAPO3MiJy) HAa OOKJIAAWHIN CIPABU 3a3HAYAETHCS HOBA HA3Ba CEJIMINHOI pagu
(CTPYKTYpPHOTO MiAPO3ILIY), a TONepeaHst OEpeThCs B AYKKH.

283. Hammcn Ha oOKIaAMHKAX CHpaB MOCTiHHOrO Ta Tpusajoro (moHax 10 pokiB) 30epiranHs
pPOONSATBCS YITKO YOPHUM CBITJIOCTIHKMM YOPHUJIOM a00 macTor. 3a00pOHSETHCS HAKJICKOBAHHS
TUTYJIBHOTO apKyIla Ha OOKJIAJUHKY CIIPABH.



Ilepenaua cnpas, ckiageHHuX y naneposiii ¢popmi, 10 apxiBy yCTAHOBH

284. 3akiH4eHl J1JI0BOICTBOM CIPaBU MOCTIHHOTO 1 TpuBajoro (moHax 10 pokis) 30epiraHHs, 3
KaJApPOBHUX MHUTaHb (OCOOOBOro CKJany), IO YTBOPHJIMCH B IMPOLECI IJOBOACTBA B CTPYKTYPHHX
MiIPO3iIax CENUINHOI pagu Ta ii BUKOHABUOTO KOMITETY, Yepe3 J1Ba POKH TICIS 3aBEPIIEHHS X
BEJICHHSI MEPENAIOTHCS IO aPXiBY CEJNUIITHOI Paay IJIsl MOAANBIIOrO 30epiraHHs Ta BUKOPUCTAHHSI.

CrpaBu TumuacoBoro (10 10 pokiB BKIFOYHO) 30epiraHHs MOXKYTb MEPEAaBATUCS IO APXiBY
CEJIUIITHOI Pajy 3a PIIIeHHSIM CeKpeTaps paau (moaatok 21).

285. Tlepenavya cnpaB [0 apXiBHOTO BiALNY CENUINHOI panu 3A1MCHIOBATHCS 3a Tpadikom,
MOTOP)KEHUM 3 KePIBHUKAMHU CTPYKTYPHHUX MiAPO3ALIIB 1 3aTBEPIKEHUM CEJIMIIHUM TOJIOBOKO ab0
CeKpeTapeM BUKOHKOMY.

286. Skmo okpeMi cripaBH HEOOXITHO 3AJHIINTH Y CTPYKTYPHOMY IiAPO3ILIL [ IOTOYHOI
poboTH, apXiBHUH BIIALI CEMUINHOI panu ohopMIIsie BUAAUy CIpaB y THMYACOBE KOPUCTYBAHHSI.

287. IlixroToBka CHpaB CTPYKTYPHOTO MIAPO3ALTY ISl MEPEJaHHs A0 apXiBHOTO BiAmiiay
CeNIUINHOI pafl BKJIIOYAE TMEPEBIPSIHHA NPABWIBHOCTI (POPMyBaHHS JOKYMEHTIB Yy CIpaBH,
BIATIOBIAHICTb 3arOJIOBKIB CIPAaB 3MICTy BMIIIEHUX A0 CIPaB TOKYMEHTIB, O(OPMIIEHHS JOKYMEHTIB
KOJKHOI CIipaBH, 0OPMJIICHHS CIIPaB Ta BiATIOBIAHICT CIPaB 3aTBEPAKEHI il HOMEHKIIATY .

VY pasi BUsIBJICHHS HENOMIKIB Y (popMyBaHHI Ta OOPMIICHH] CIPaB MPaLiBHUKUA CTPYKTYPHUX
MAPO3LTIB CENTUIHOI paau 30008’ s13aH1 X yeyHyTH. CripaBu 10 apXiBHOTO BiJILTY CEJUIITHOI paau
IOCTABJISIFOTHCS MPALliBHUKAMU CTPYKTYPHHUX MiAPO3IUTIB 3B’ SI3aHUMU (YIIAaKOBAHUMH) HAJICKHUM
YHHOM.

288. [IlpuiimanHs — mepemada KOXKHOI CHpaBH 3IHCHIOETBCS apXIBHUM  BiJALIOM
CnoboxaHChbKOl CeNMMIIHOI paad B MPHUCYTHOCTI NPALiBHUKA CTPYKTYPHOTO MiAPO3AUTY, SKUH
nepeae yrnopsiAKoBaHi Ta opopmMIiieHi CripaBu.

289. Cnpasu noctifiHOTO 30€piranHs Ta Tpusaioro (moHax 10 pokiB) 30epiraHHs nepesaroThCs
10 apXiBHOTO BiJILTy CEITUIIHOI pajy 33 OMMUCAMHU.

Y KiHII KOXXHOrO TNPUMIPHHUKA OMUCY ocoba BIANOBIAadbHA 32 apXiB CEJNHUINHOI paau
PO3MUCYETHCS Y MPUAHATTI CIpaB 3 000B’SI3KOBHM 3a3HAYEHHSIM KiJTbKOCTI (mmdpamu 1 cjoBamu)
nepenaHux cmpaB i mpoctaBise nary. OOUH TPUMIPHHUK OIUCY TOBEPTAETHCS CTPYKTYPHOMY
i IPO3 LTy, 1HII 3aJTUIIAIOTHCS B apXiBHOMY BIIIII CEJTHIITHOI PaIH.

290. V pa3i miksiganii abo peopraHizaiii CTpyKTYPHOTO Miapo3aiiay ocoda, BiAMOBIAATBHA 32
OpraHi3aLio ALIOBOACTBA B MIAPO3IUT, B NEPiON MPOBENEHHs JIIKBiJALIHHUX 3aX0iB (opMye BCl
JOKYMEHTH y chpaBu, OQOPMIIIOE CIpaBU 1 mepenae ix n0 apxiBHOro Biaminy CrnoOoskaHCBKOI
CEJIUIITHOI pajy He3aJIeXKHO BiA CTPOKiB 30epiranHs. [lepemaua crpaB 3MIHCHIOETBCS 33 OMUCAMU
CIIpaB 1 HOMEHKJIATy POIO.

291. CenumiHa pana 30008’ s13aHa 3a0e3meunTy 30epiraHHs apXiBHUX JOKYMEHTIB Ta Tiepeaady
IOKYMEHTIB, O HajexxaTh 10 HanioHampHOro apxiBHOro (hOHAY, MiCisl 3aKIHYEHHS BCTAHOBJIEHUX
IPAaHUYHUX CTPOKIB ix 30epiranHs B apxiBl Cio00KaHCHKOI CENUINHOI paa AJsl TOCTIHHOTO
30epiraHHs 0 apxiBHOTO Biaaiay J{HIMPOBCHKOI paiaepskanaMiHICTpaLi.

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA












Honarok 2a
no IHerpyxkuii

BUKOHABYM KOMITET CJIOBOKAHCBKOI CEJIMIIHOIL PAJIN
JHIITPOBCBKOTI'O PAMOHY JTHINMPONETPOBCHKOI OBJIACTI

GBACTYIIHUK CEJULHIHOI'O I'0OJIOBU,
HA3BA CTAPOCTHHCBKOI'O OKPVYIY,
HA3BA BIUIIJTY BUKOHABUYOI'O KOMITETY)

ByI. Bacuna CyxoMmmHCEKOTO, 56-0, c-me CnoborkaHchke [IHITIPOBCHKOTO padoHy JIHIITPOIETPOBCHKOI 00IacTi,
52005, Ten. (056) 719-91-52, e-mail: vykonkom(@slobozhanska-gromada.gov.ua, kox €IPTIOY 40198703
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Cexperap cenuuHol paau (BUKOHKOMY ) Jrogmuna JIAT'OJA


















Honatok 5
no IHerpyxkuii

ITPUMIPHHU ITEPEJIIK
JOKYMEHTIB, 110 3aTBEPIKYIOThCS
3 IPOCTABJICHHM rpr(a 3aTBEPIKEHHS

1. Axtu (TOTOBHOCTI 00’€KTa A0 €KCIUIyaTalll, CHHCAHHS, 1HBEHTapw3allii, eKCIepTU3H,
BIUTyYEHHS CIIPaB [T 3HUIICHHS, Tiepeadl Cripas; JIKBiganii BiALIIB Ta yIPaBIiHb TOLIO)

2. 3aBmaHHs (Ha MPOEKTYBAaHHS 00 €KTIB, TEXHIYHUX CIIOPY[, KamiTajibHe OyaiBHHLTBO, Ha
MPOBENEHHsI MPOEKTHO-KOHCTPYKTOPCHKUX 1 TEXHOJOTIYHUX POOIT; TEXHIYHI TOLIO).

3.3BiTH (PO OCHOBHY AisUTbHICTB; BIIPSIIKEHHS TOLIO).

4. Komwrropucu BuTpaT (Ha yTPUMAHHS anapaTy BUKOHKOMY, BIAJIJIB, YIIPaBJiHb, Oy JUHKIB,
NPUMIIIEHb, CIIOPY;, HA MIATOTOBKY Ta OCBOEHHS BHUPOOHHITBA HOBUX BUPOOIB; Ha KaIlTaJlbHE
Oy i BHULITBO TOIIO).

5. HomeHnknarypu crpas.

6. HopmaruBm (BUTpa4yaHHs CHPOBUHH, MaTepiaiiB, €JIEKTPOCHEPrii; TEXHOJOTIHHOTO
MPOEKTYBaHHS, YUCEIBHOCTI MPaLiBHUKIB TOIIO).

7. Onucu crpas.

8. Ilepeniku (mocaa MpamiBHUKIB 3 HEHOPMOBAHUM POOOYMM [THEM, THUIOBHUX, BIIOMYHUX
(ray3eBUX) TOKYMEHTIB 13 CTPOKaMH 30€piraHHs TOIIO).

9. Ilnanu (poOOTH BHKOHABYOrO KOMITETY, CEJHINHOI paau, KOJerii, BiAIIJIIB, YIPaBJiHb
TOIIO).

10. TTocagoBi IHCTPYKIII.

11. IIporpamu (¢piHaHCOBO-€KOHOMIYHI, TPOBEIEHHS POOIT 1 3aXO1B; BIAPSAKEHb TOIIO).

12. TIpoTokosu 3aciiaHb KOJIeTiaJIbHUX OpraHiB (3a moTpedn)

13. Po31iHKM HA BUKOHAHHS POOIT.

14. CratyTu (TIONIOKEHHST) YCTAHOB.

15. CtpykTypa yCTaHOBHU.

16. ®opmu yHIpIKOBAaHUX TOKYMEHTIB.

17. IlITaTHi pO3MUCH.

Cexperap cenuuHol paau (BUKOHKOMY ) Jrongmuna JIATOJA



Honatok 6
no [acTpykuii
[TPUMIPHUH TTEPEJIK
JIOKYMEHTIB, TAMUCH HA SIKUX CKPITUTIOIOTHCS repOOBOK0 TIEYATKOO

1. PitmeHHs CEMUINHOI paay, BHKOHABYOTO KOMITETY, PO3TOPSIKEHHS CEJTUIIHOTO T'OJIOBH.

2. AxTtH (BUKOHaHHsS pOOIT, CIMCAHHS, €KCIEePTHU3H, (PIHAHCOBUX IEPEBIPOK, BHIIYUYCHHS
CTIpaB Ha 3HUIIEHHS, TIepeaayl CIpas TOIIO).

3. ApKy1i MOroKeHHs MPOEKTiB HOPMATHBHO - IPABOBUX AKTIB.

4. JloBinku (JIMITHI, PO BUIUIATY CTPAXOBUX CYM; BUKOPHCTaHHs OIOJKETHUX aCUTHYBaHb
Ha 3apIuiaTy; PO HapaxOBaHy 3apIUIATy, TOLIO).

5. JloroBopu (Tipo MaTepiajbHy BiIMOBIAANBHICTh; OPEHAY MPUMIIIEHb, 3eMETbHUX J1ISTHOK,;
KYTiBJI-IIPOZIAKy; TPO BUKOHAHHS POOIT TOLIO).

6. JlokyMeHTH (IOBIIKH, TOCBITYEHHS, CBIIOLTBA TOMIO), IO 3aCBIIYYIOTH MTPpaBa rPOMAJIsH 1
IOPUANYHUX OCi0.

7. JopydeHHs Ha onmep:KaHHS TOBAPHO-MAaTeplaibHUX IIHHOCTEH, OrOMKeTHI, OaHKIBCBKI,
MEHCIHHI, MIaTIXKHI.

8. 3aBmaHHs (Ha NMPOEKTYBAaHHs OO €KTIB, TEXHIYHUX CIIOPYJ, KamiTajbHE OyNiBHHITBO;
TEXHIYHI TOIIO).

9. 3asiBM (Ha aKpPEOUTHB; PO BIAMOBY BiJl aKIENTY TOLIO).

10. 3asBku (Ha oONagHAHHS, BUHAXOIH TOLIO).

11. 3pa3ku BiAOUTKIB MEYATOK 1 MiAMKCIB MPALBHUKIB, SKI MalOTh NPaBO 3A1HCHIOBATH
(h1HAHCOBO - TOCTIOAAPCHKI OMeparii.

12. Komrropuc Butpar (Ha YTPUMAaHHSI arnapary CeJHINHOI pajy, BIAALNIB, yIpPaBJiHb, HA
KaJIBbKYJISILIIO 32 JOTOBOPOM, Ha KamiTajgbHe Oy i BHHLTBO TOLIO).

13. JIuctu rapanTiiiHi (Ha BHKOHAHHS POOIT, MOCIYT TOLIO).

14. HomeHKaTypu Crpas.

15. Onucu crpas.

16. ITomaHHs 1 KJIOMOTAHHS (PO HATOPOIKEHHS OPACHAMH 1 MEAJISIMU; TIPO TPEMIFOBAHHS).

17. TIpoTokosu (3aciiaHb CENUIITHOI Pay, BUKOHABYOTO KOMITETY, Hapam).

18. Peectpu (uekiB, OIOIKETHIX TOPYUEHB).

19. ChinpHI TOKyMEHTH, MiATOTOBJIEH] Bl IMEHI BOX 1 O1JIbIIE yCTAHOB.

20. CtaTyTH yCTaHOB.

21. TUTyaBHI CITUCKH.

22. TpynoBi KHUKKH.

23. IlItaTHi po3nucu

24. HaropomkyBaJibHI TOKYMEHTH (MTOJSKH, TPAMOTH, TTOCBIIUEHHS, BITAJIBHI JIUCTH, TOLIO).

25. KoHTpaKTH 3 KepiBHUKAMH I AMPHUEMCTB KOMYHAJIbHOI BIIACHOCTI.

26. ITonoskeHHs PO BLAIIH.

27. IlocanoBi IHCTPYKLIT OPTaHiB MiCIIEBOTO CAMOBPSIAYBaHHSI.

28. Ciy>x00B1 XapaKTEPUCTHKH.

29. Opaepu Ha KBapTUPH.

30. HedexTHi akTH HA KamiTaubHI (IOTOYHI) pEMOHTH.

31. Yroau mpo criBpoOITHHLTBO.

32. 3BiTH (mogaTkoBsi, (piHAHCOBI, OyXTaJITePChKi, TOLIO).

33. L{i1p0OBI porpamu, MporpaMu €KOHOMIYHOT'O 1 COLIATBHOTO PO3BUTKY. 3aX0H1 3 OXOPOHHU
HABKOJIMIIHBOTO MPUPOIHOTO CEPENOBHIIA, CaHITAPHO-TITEHIYHI, TOLIO.

34. Ilnanu poOiT BUKOHABYMX OPTaHIB CEJTUIIHOI PaIu.

35. BUCHOBKH OMKYHCBKOI pajm.

36. Bunmcku 3 MOKYMEHTIB JAEP)KaBHOI peecTpauii OpuUaAnYHUX ocid 1 (i3muHuUX 0ci0-
M ATIPUEMIIB.
Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA



Honatox 7
no IHerpyxkuii

I[MPUMIPHUU TTEPEJIIK
JOKYMEHTIB, IO HE MiISTal0Th
peecTpallii BiAIIJIOM 3arajbHO-OpraHi3aliiHoro 3ade3neueHHs

. I'padixu, Hapsay, 3asBKHU, PO3HAPSIKH.

. 3BeneHHs Ta iHpOpMaIlii, HaiClaHi 10 BiOMa.

. HaBuaneHi manu, nporpamu (kormii)

. PexkyiaMHI TIOBITOMJICHHS, TIJIAKATH, TPOTpaMU Hapas, KOH(epeHIi i ToIIo.
. Ipetickypantu (xormii)

. Hopmu BuTpaTn matepiaiis.

. BiTanbHi TUCTH 1 3aMpOIIEHHS.

0 3 O L B~ W

. JApykoBaHi BUaHHs (KHUTH, JKypHAIH, OI0JIETEH]).
9. Mics4Hi, KBapTaJbHi, MBPIYHI 3BITH.

10. ®opmu CTATHCTUYHOI 3BITHOCTI.

11. dorosopu.

12. 3asABU 3 KapPOBUX MUTAHb.

13. HayxkoBi 3BiTH 32 TEMaMH.

* JlokyMeHTH, 3a3Ha4deHi v myHKTax 1, 10-12 mizumrarors cremiagbHOMY OOMIKY YV BIANOBIAHHX CTPYKTYPHHX
mizpo3ainax (Biagimax OyXranTtepchbKoTro OOMIKY Ta 3BITHOCTI, KaApiB, FOPHINIHOMY )

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA



Honarok 8
no [acTpykuii

XKYPHAJI
peecTpallii BXiIHUX TOKYMEHTIB *
JHara Kopecnonaenr, | Koporkmit 3mict | Pesomomuis abo [Migmuc ocodwu, Bimmitka mpo
HAJXO/MKCHHA Ta | JaTa, iHACKC Ta BIJTIOBiJATbHUH KA OTpUMAJIa BHKOHAHHA
IHZIEKC crnocio BHKOHABCIIb JOKYMEHT JIOKYMECHTA
JOKYyMCHTA HAOXOHKCHHA
OJICPKAHOTO
JOKYMEHTA
1 2 3 4 5 6
*Y pasi moTpedu Ky pHAT MOKC TOTIOBHIOBATHCH T0JATKOBHMH Tpadamu.
Cekperap cenuinHoi paan (BUKOHKOMY ) Jronmuna JIATOJJA




Honatoxk 9
no [acTpykuii

CTPOKH
BUKOHAHHSI OCHOBHHX JJOKYMEHTIB

1. Yka3u, po3nopsiiskeHHs1, TopyyueHHs Ta akTH [Ipesunenra Ykpainu —y pasi, KOJH B aKTl YU
nopyueHHi Ilpesunenta YkpaiHU CTPOK BHUKOHAHHS 3aBIaHHS HE BHU3HAYEHO, HOro BUKOHAHHS
3MIACHIOETHCS TPOTATroM 30 KaJleHNapHUX [IHIB 3 aTH HAOpaHHS YNHHOCTI LIUM aKTOM.

2. 3amuT HAPOIHOTO AenyTara Y KpaiH! — He Mi3HIIIE HiXK Y I ITHAALSITUACHHUH CTPOK 3 JTHS
Horo HaaXxoKeHHs a00 B 1HIUINIA yCTaHOBIEeHUI BepxoBHow Panoro Ykpainu cTpok. 3anuT gemnyrara
CLIbCBKOI, ceNmuInHOi (0OmacHoi, paiiOHHOI) paagu — B YCTAHOBJIEHUH CLIBCHKOK, CEIUIIHOK
(obmacHO0, pallOHHOIO) PaZOK CTPOK.

Akmo 3amuT HapogHOro paemyTata YKpainun (memytata BepxoBHoi pagut ABTOHOMHOI
PecnyOmixu Kpum, nemyTara cinbcpkoi (00macHoi, palioHHOT) paan) 3 00’ €eKTUBHUX MPUYHH HE MOXKE
OyTH pPO3MISAHYTO B YCTAHOBIEHHH CTPOK, HAACHUJIAETHCS BIANOBIAHO 1O 3aKOHY ITHCHMOBE
NOBIIOMJIEHHsA Cy0 €kTaM BHeCeHHs 3amury. CTPOK pO3risily AEMyTaTChbKOTO 3 YpPaxyBaHHSM
NPOZIOBKEHHS HE MOXKe repeBuiyBaTH 30 AHIB 3 MOMEHTY HOTO HAJAXOKEHHSI.

3. 3BepHEeHHs HAPOAHOTO AenyTata Y kpainu (nemyTara BepxosHoi Panu, nenyTtara CijbChKOi,
cenuiHoi (00JacHOI, paliOHHOI) pafH) — MPOTITroM He Olibine ik 10 qHIB 3 THS HAIXOMKEHHS.

Y pasi HEMOXJIMBOCTI PO3TJISINYy 3BEPHEHHsS HAPOAHOrO JemyTtaTa YKpaiHu (memyTara
Bepxonoi Paau, nemyTaTa ciibChbKOI, CeNUIIHOI (00MacHOi, pallOHHOI) paan B yCTAHOBICHHH CTPOK
HOMy TOBIIOMIIIFOTH MPO Iie OQIMIHHUM JIUCTOM 13 3a3HAYEHHSIM MPUYHH MPOJOBKEHHS CTPOKY
posrsiny. CTpoK poO3risiAy AEMyTaTChbKOTO 3BEPHEHHS 3 ypaxXyBaHHSM NPOJOBIKEHHS HE MOXKE
nepesuinyBaty 30 qHIB 3 MOMEHTY HOTO HAAXOKEHHSI.

3BepHEHHS ey TaTiB MICIIEBOI PaaH - B IECITHACHHUHA TEPMiH.

4. Posnopsimokenns rojgou OJIA 1 nopyuenHst kepiBHuLTBa OJIA BHKOHYIOTBCSA Y CTPOKH,
BCTAHOBJICHI 3a3HAYEHHMH JOKYMEHTaMHU. SIKIIO CTPOK He BU3HAUEHI, BUKOHAHHS 31 HCHIOIOTHCS
npotsarom 30 KaneHAapHHUX THIB 3 MOMeHTY mianucanns OZIA.

5. 3anut Ha nyb6miyHy iHGOpMaLito BiA Gi3HUHOI, FOPUAUIHOI 0coOH, 00’ € THAHHS TPOMAISTH
0e3 crarycy ropuandHOi 0coOU, KpiM CyO’€KTIB BJIaJHUX MMOBHOBAKEHb (Hajll — 3amuTyBadyi), Ta
HAJIaHHS BIJMOBIAI Ha 3amuT Ha 1H(pOpMaNiro — He Oiibie M ATH POOOYUX AHIB BiO IHS
HAJIXOPKEHHS 3aITHTY.

VY pasi xonu 3anuT Ha 1HQOPMALIIO CTOCY€eThCs 1HpOopManii, HeOOX1THOI I 3aXUCTY JKUTTS
4y cBoOoaM 0coOH, MPO CTaH AOBKLLIS, SKICTb XapUOBHX MPOAYKTIB 1 mpeameriB modyTy, aBapii,
KaTacTpodu, HeOe3MmeyHI MPUPOIHI SIBUINA Ta 1HIN HAA3BUYAMHI MOMii, MO cTanucs abo MOXKYTh
CTaTUCh 1 3arpoKyrOTh Oe3merl TrpoMajsiH, BIAMOBIAL MOBMHHA OyTH HamaHAa HE MI3HIIIE HIXK
MPOTAroM 48 rofuH 3 JHS HAOXOIKECHHS 3alnTy.

Y pa3i KOMM 3amHUT CTOCYETbCA BeNUKOro obcsary iHdopmauii ado morpebye momyky
iH(popManii cepen 3HaYHOI KUJIBKOCTI NAaHUX, PO3MOPSAHUK 1H(OpMALI] MOXKE NMPONOBXKHUTU CTPOK
posrsany 3anuty a0 20 pobovnx HIB 3 OOTPyHTYBaHHIM TaKOTO MPOAOBKEHHA. [Ipo mpoaoBKeHHs
CTPOKY PO3MOPsSIHUK 1H(OpMaIii MOBIIOMIISIE 3aMUTyBa4y B MUCHMOBIH (OpMiI HE Mi3HIIIE HIXK
NPOTATOM IT SITH POOOUNX IHIB 3 THS HAIXOMKEHHS 3aIUTYy.

BincTpodeHHs B 3aJ0BOJIEHHI] 3aUTy Ha IHQOPMALIIO IOy CKAETHCS Y Pasi KOJIU 3alUTyBaHA
iHpopMarist He Moxe OyTH HajmaHa Uil O3HAMOMIIEHHsI B mepenOadeHi CTPOKH y pasl HACTaHHS
oOcraBuH HenepebopHOi cuny. PimeHHs nMpo BiIACTPOUYEHHS JOBOAMTHCS OO BiIOMA 3aMUTyBava y
MUCBMOBIH PopMi 3 pO3’ICHEHHSIM TOPSIIKY OCKap>KEHHSI MPUHHATOTO PiLICHHS.



6. 3BepHEHHS TPOMAJSTH — He OLIbIIE OMHOTO MICSIS B AHS X HAIXOMKEHHS, a Ti, SKI HE
noTpeOyIOTh ONAaTKOBOrO BHBYEHHS, - HEBIAKJIAOHO, ajie He Mmi3Hime 15 mHiB Bix IOHSA iX
HAJIXO/IKEHHSI.

AKII0 y MICSIMHUE CTPOK BUPIIIUTH MOPYIIEH] Y 3BEPHEHHI MMUTAHHS HEMOXJINBO, KEPiBHUK
yCTaHOBH a00 HOro 3aCTYNMHHUK BCTAHOBJIIOIOTH HEOOXITHUHI CTPOK sl HOro po3risiay, Mpo IO
MOBIJOMJISIFOTE 0Cc001, sika mozana 3BepHeHHs. [Ipu 1[bOMy 3arajbHHUI CTPOK BUPIIIEHHS NMHUTAHb,
MOPYLICHUX Y 3BEPHEHHI, HE MOXKE TIePeBUINYBaTH 45 NTHIB.

7. AIIBOKaTCBKHUI 3aIUT — He Mi3HiLIe T’ ITH pOOOYMX HIB 3 AHA HOrO OTPUMAHHSI.

8. JIucTu-nopy4eHHs 1 IMCTU-3AMTUTH BUIIOTO PiBHS — A0 3a3HAYEHOTO B HUX CTPOKY.

9.V pasi koju 3armuT Ha 1HPOPMAIIO CTOCYEThCS BETUKOro obcsry indopmarii abo motpedye
nouryky iHpopMarii cepen 3HAYHOI KUIBKOCTI JaHUX, CTPOK pO3IIISAY 3aluTy MOXe OyTu
nponoBkeHo 10 20 poOovmx AHIB 3 OOIPYHTYBAHHSIM TAaKOrO MPOAOBXKEHHS, NMPO IO aJBOKATY

MUCHMOBO MOBIIOMIISIETBCS HE MI3HILIE T SITh POOOYHX JTHIB 3 AHS HAIXOIKEHHS 3aIHTY.

10. TIpotarom m’siTH THIB BUKOHYIOTBHCS] JOKYMEHTH, CTPOKH BUKOHAHHS SIKHX 3aKiHYMIIUCH
110/ab0 B NeHb 1X HAAXOIKEHHS.

Cexperap cenuuHol paau (BUKOHKOMY ) Jrogmuna JIATOJA



Honatox 10
no [acTpykuii

bnank ycranosu

3ATBEPJIKVYIO (aixugo nompiono)

ITocana kepiBHHUKA yCTAaHOBU

(nionuc)  (Bnacue im st [IPI3BUIIE)

20 poky
M. IL

ITPOTOKOJI

20 poky Noe

(micye nposederHs)

3aciganss KoMmicii (nazea komicit)

T'onosa kowicii - [TIPI3BUIIE BnacHe im’st

Cexkpertap - [IPI3BUIIIE BrnacHe im’st

IIpucyTHi: unenu komicii - [IPI3BUILE BrnacHe iM’s1, B andaBiTHOMY MOPSIKY
Bincytni: ITPI3BULIE BnacHe iM’s1, B a1aBiTHOMY MOPSIKY

3anporeni: mocana (Ha3sa ycranosu), [IPI3BUIIE BiacuHe iM’st

Hopsiaok nenHwmii: (nepeniK PO3LISHYTUX HA 3aCiAaHHI MHTaHb Y HOPSIKY iX 3Haqymocﬁ)
1. (Baeonosox numanns 1, axuii nouunacmecs 3 npuitmennura «I11poy).
Jomnosins: (mocana, [TPI3BUIIIE BiacHe im’s1)

2. (Baconoeox numanns 2, axuii NOYUHACMbCA 3 npuilmenHura « IIpoy).
Homnosins: (mocana, [TPI3BUILE BiacHe im’s1)

1. CJIVXAJIU:
[TPI3BUIIIE BnacHe iM’s - TEKCT JOTOBII AOAAETHCS.

BUCTVYIINJIA:
IMPI3BUIIIE BnacHe iM’s - CTHCITUH 3aITUC BUCTYTIY.

BUPIIINJIN:
1.1. TexcT 3aBmaHHs.

1.2. TexcT 3aBmaHHs.

Buxonasui:

Tepmin:



ITponosxkenus noaatky 10
2. CIVXAJIH:

ITPI3BUIIIE BnacHe iM’s - TEKCT IOTOBII AOJAETHCS.

BUCTVYIINJIA:
[MPI3BUIIIE BnacHe iM’s - CTHCITUH 3aITUC BUCTYTIY.

BUPIITTNJIN:
2.1. TexcT 3aBOaHHs.
2.2. TexkcT 3aBOaHHs.
Buxonasui:

Tepmin:

T'onoBa komicii,

nocana (nionuc) Bracue im’s TIPI3BUIIE
Cexperap koMmicii,
nocana (nionuc) Bracue im’s TIPI3BUIIE

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA



Honatox 11
no [acTpykuii
bnank ycranosu

BUTAT 3 IPOTOKOJIY

20 poky Ne

(micye nposederHs)
3aciganssa KoMmicii (Hazea komicit)

Tonosa kowmicii — [TPI3BUIIIE, BnacuHe iM st

Cexperap — [IPI3BUILE Bnacue im’s1

[pucyTHi: unenu komicii — ITIPI3BUIIE Bnacue iM’s1, B anaBiTHOMY MOPSAAKY
Bincytni: ITPI3BULE BnacHe iM’s1, B a1(paBiTHOMY MOPSIKY

3anporeni: mocana (Ha3sa ycranosn), [IPI3BUIIE BiacuHe iM’st

Hopsiaok neHHMIA:
2. (Baconoeox numanns 2, axkuii NOYUHACMbCA 3 NpUilMenHuKa «[Ipoy).
JHomnosins: (mocama, [TPI3BUILIE BiacHe im’s1)

2. CJIVXAJIA:
[TPI3BUIIIE BnacHe iM’s - TEKCT JOTOBII AOJAETHCS.

BUCTVYIINJIA:
ITPI3BUIIIE BnacHe iM’s - CTHCITUH 3aITUC BUCTYTIY.

BUPIIINJIN:
I1P-2

2.1. Texkcr 3aBnanHHs.

2.2. Texcr 3aBnaHHs.

Buxkonasi:

Tepmin:
I'onoBa koMicii,
nocana (nionuc He 6i0MBOPIOEMbCS) Bracue im’s TIPI3BUIIE
Cexperap komicii,

nocana (nionuc He 6i0MEOPIOEMbC) Bracue im’s TIPI3BUIIE

3riAHO 3 OPHUTIHAIOM
Cekperap komicii (nionuc) Bracue im’s TIPI3BUIIE

Harta M.IL

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA






Honatoxk 12a
no [acTpykuii

BUKOHABYM KOMITET CJIOBOKAHCBKOI CEJIMIIHOIL PAJIN
JHIITPOBCBKOTI'O PAMOHY JTHINMPONETPOBCHKOI OBJIACTI

GBACTYIIHUK CEJULHIHOI'O I'0OJIOBU,
HA3BA CTAPOCTHHCBKOI'O OKPVYIY,
HA3BA BIUIIJTY BUKOHABUYOI'O KOMITETY)

ByI. Bacuna CyxoMmmHCEKOTO, 56-0, c-me CnoborkaHchke [IHITIPOBCHKOTO padoHy JIHIITPOIETPOBCHKOI 00IacTi,
52005, Ten. (056) 719-91-52, e-mail: vykonkom(@slobozhanska-gromada.gov.ua, kox €IPTIOY 40198703

Ilocana,

Bnacue im’s Ta TIPI3BUIIE
KepiBHHUKA

(KOMY ROOAEMbCs OONOBIOHA 3ANUCKA)

Cayx00Buii TuCT

(3mict ymcra)

JlomaTtok: Ha _ apKyIli B NPUMIPHHKY.

KepiBaEK Bracue im’s1, [TPI3BUIIE

Cekperap cenuinHoi paan (BUKOHKOMY ) Jrogmuna JIATOJTA









Honatox 14
no IHerpyxkuii

HaiimenyBaHHS yCTaHOBHU 3ATBEPJIKYIO

ITocana kepiBHHUKA YCTAaHOBU

(T1iqmmc) (1HiTTiamy (THIMiAT 1MeHi ), TIPI3BUITIE)

20 POKy

M. I1. (3a HasIBHOCTI)

AKT
No

(MicIie CKIaTAHH)

MPO HEeCTA4Yy CNPAaB (A10KYMEHTIB)
Y CTPYKTYPHHX Hmiapo3aijiax

Y  pesynbrarti BCTaHOBJIEHO
BIZACYTHICTb CIIPaB (JOKYMEHTIB), IO BHECEHI OO HOMEHKJIATYpPH. 3aXOAH INOAO IX PO3LIYyKY
MO3UTHUBHUX PE3YyJIbTATIB HE AAIH, Y 3B’SI3Ky 3 UMM BBAJKAEMO 3a JOLIJIbHE 3HATU 3 OOJIKY CIIpaBU
(mOKyMeHTH), 3a3HaUeHI HIDKYE:

Ne Ne cnipaswu 3a 3arojoBok Hata KinpkicTb Mo:xnuBi
3/m | HOMeHKJaTyporo (abo CrpaBu CrpaBu apKyLIiB y NPUYIHHA
HOMEpH apKyIliB (moxymeHTa) | (OOKyMEHTA) crpasi BIZICYTHOCTI
TOKYMEHTa) (moKyMeHTI ) CIIpaBH
(mokyMeHTa)
1 2 | 3 4 5 6 7
Paszom CIpas, TOKYMEHTIB.
(1mdpamu 1 cIoBaMm) (1mdpamu 1 cioBaMm)

3MICT HEBUSIBJIGHUX CIpaB (IOKYMEHTIB) MO)Ke OyTH 4YaCTKOBO BIATBOPEHO TAKUMH CIIPaBaMHU
(moxymMeHTamn):

(HOMepH CIIpaB, apKyTIIB, iX 3aTr0IOBKH)

ITocana kepiBHUKA apXiBy (0cobwH,
( ocobu, BIAMOBIAATBHOI 32 apXiB)

(Trigmuc) (1Hirtiamy (1HIMiaT iMeH1 ), TIPI3BHITIE)

20 POKy

ITocana kepiBHUKA CITy>KOH A1JIOBOACTBA

(Trigmmc) (1Hirianmy (1HIIAT iMeH1 ), TIPI3BUITE)

20 POKy

@opmar A4 (210 x 297).

looamox: 13 i3 3minamu, gHecenumu 32iono 3 Haxasom Minicmepemaa rocmuyii No 2277/5 gio 04.07.2018}

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA



Honarox 15
no IHerpyxkuii

HaiimenyBaHHS yCTaHOBU 3ATBEPJIKVYIO
ITocana kepiBHUKA yCTAaHOBU
HOMEHKJIATYPA CIIPAB
(i e (1Hiriany (1HImaI IMeHi ), TIPI3BUITIE)
Ne 20__ poky
Ha piK M. I1. (3a HasIBHOCTI)
Innexc cipasu | 3aronosok cripasu | Kinbkicts cipaB | Ctpok 30epiranHs ITpumiTka
(TOMY, YaCTHUHH) (TOMiB, 4aCTHH) crpasu (ToMY,
YaCTUHH) 1 HOMEPHU
crarel 3a
TepesTi KoM
1 2 3 4 5
(HazBa po3iny ™)
ITocana kepiBHUKA
cityxk0u A1710BOICTBA (1t rmc) (imirtiamy (iHiIan iMen),
TIPi3BHITIE)
20 POKy
ITocana kepiBHUKa apxiBy (0ocodwu,
BIATIOBIAAJIBHOI 32 apXiB) YCTAHOBU
(Trimmc) (iHiriany (1Himan iMeHi ),
TIPi3BHIIIE)
CXBAJIEHO INOI'OPKEHO
IIporokon 3acinanns EK ycranoBu [IpoToko 3acinanHs
EIIK nepskaBHoro apxiBy, EK apxiBHOTrO
Ne Bigniny abdo EK oprany Bummoro piBHs
Ne

"HaliMeHy BAHHS CTPYKTYPHOTO MiAPO3MiNy (I yCTAHOB, B AKAX HEMAE CTPYKTYPHHX TAPO3IiB, HATIPIMY
JISTBHOCTI).



IIponos:kenns nomatky 15

ITincymMkoBuii 3ammc mpo Kareropii Ta KiIbKICTb CIIPaB, CKJIAACHUX Y POl B YCTAHOBI:

3a crpokamu 30epiraHHs Pazom Y Tomy yuci

TaKUX, 10 MePexonsTh |3 BiamiTkor «ETTK»

Tlocritiroro

Tpusasnoro (monazn 10 pokiB)

Tumuacosoro (1o 10 pokiB BKITIOYHO)

Yceboro

ITocana kepiBHUKA CITy>KOH I1JIOBOACTBA

(i e (1Hiriamy (THImam 1MeHi ),
TIpi3BHUITIE)
20 POKy
ITincyMKOBI BiIOMOCTI EPENaHO B apXiB yCTAHOBH.
ITocama ocobu, BIAMOBIHAIBLHOI
3a mepenavy BiIOMOCTEN
(i e (iHiriany (THImam IMeHi),
TIpi3BHUITIE)

20 POKy

@opmar A4 (210 x 297).

{Hooamox 10 i3 3minamu, eHecenumu 32iono 3 Haxasom Minicmepemea rocmuyii No 2277/5 ¢io 04.07.2018}

Cekperap cenuinHoOi paau (BUKOHKOMY ) Jrogmuna JIATOJA



Honatok 16
no [HeTpykii

HaiimenyBaHHS yCTaHOBHU

HaiimeHyBaHHS CTPYKTYPHOTO i APO3ILITY

HOMEHKJIATYPA CITIPAB
Ne
Ha pik
Ianexc cnipasu | 3aronoBok cripasu | KisnbkicTe cripas Crtpox [TpumiTka
(Tomy, yacTuam) | (TOMIB, YACTHH) 30epiraHHsi CripaBu
(TOMy, HacTHHH) 1
HOMEPHU CTaTen 3a
nepeikoM
1 2 3 4 5
(HazBa po3auTy)
IMocana kepiBHHKA
CTPYKTYPHOTO MAPOSALIY T (mmmc) (iHitianm (iHirian iveri),
TIpi3BHITIE)

20 POKy

ITocana kepiBHUKa apxiBy (0ocobu,
BiJTIOBi JAJIbHOI 32 apXiB) YCTAHOBU

(Triqmmc) (iHirfiany (1Hiran iMeHi),
TIPi3BHIIIE)



IIponos:xkenns nonatky 16

[MincymMkoBUil 3amuc mMpo KaTeropii Ta KUIbKICTh CHpPaB, CKIAAEHUX Y poli y CTPYKTYPHOMY
i APO3 L
3a crpokamu 30epiraHHs Pazom Y Tomy uuci

TaKuX, L0 MEePEXOITh 3 BiAMITKORO «EITK»

Tlocritiroro

Tpusanoro (monazn 10 pokis)

Tumuacosoro (zo 10 pokis
BKJIFOYHO)

Yceboro

IMocama ocoOu, BiANMOBIHAILHOI 3a A1JI0OBOICTBO
B CTPYKTYPHOMY i IPO3ii

(Trigmmc)

20 POKy

ITincyMKOBI BIIOMOCTI MePeNaHo A0 CIY>KOH IiJIOBOACTBA.

ITocama ocoOu, BiAMOBIqaIbLHOI
3a mepeaady BiIOMOCTeH
(TIigmuc)

20 POKy

Cekperap cenuinHoOi paau (BUKOHKOMY )

(1HiTiamy (THIma 1MeHi ),
TIpi3BHUITIE)

(1Hiriamy (THImam 1MeHi ),
TIpi3BHITIE)

@opmar A4 (210 x 297).

Jronmuna JIATOJJA






Honatok 18
no [HeTpykii

HaiimenyBaHHs yCTaHOBU 3ATBEPJDKYIO

HaiimeHyBaHHS CTPYKTYPHOTO i APO3ILITY ITocana kepiBHHKA
CTPYKTYPHOTO ITi APO3ALITY

(migmac)  (iHiriany (THImaT iMeH1 ), TIPi3BUITe)

20 POKy
onuc
Ne
Ne Ianexc | 3aromosok cmpaBu | Kpaiini natn | Kinbkictb Crpox IpumiTku
3/m CIIpaBH (TOMYy, YaCTHHN) IOKYMEHTIB | apkymiBy | 30epiranHs
CIIpaBH crpasi CIpaBu
(Tomy, (Tomi, (Tomy,
YaCTHUHH) YaCTHUHI) YAaCTUHH) 1
HOMEpHU
CTaTeH 3a
. sk
nepesikoM
1 2 3 4 5 6 7
(azBa posminy™™)
J1o onucy BHECEHO CIpas
(tmdpamu 1 croBaMK)
3 Ne o Ne , y TOMY YHCII:
JTTEPHI HOMEPHU , TIPOITYILIEHI HOMEPH
ITocana yknamgaua onucy
(i e (1HiTriamy (1HIMiAT 1MeHi ), TIPI3BUITS)

20 POKy

ITocana kepiBHUKA CITy>KOH A1JIOBOACTBA

(Triqmuc) (iHiriany (1HITiaT iMeH1 ), TIPI3BUITE)

20 POKy

“T'pada mocTa He 3ANOBHIOETHCA B OACAX CIPAB MOCTIHHOTO 30epiraHs.
“"HaliMeHyBAHHA CTPYKTYPHOTO MiAPO3MiNY (M1 FOPHAMYHUX OCI0, B AKHX HEMAE CTPYKTYPHHX MiIPO3ILNB, HAMPIMY
JiSITBHOCTI).
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Ilepenas

CIpas
(tmdpamu 1 cToBaMI)
Ta peecTparitHO-KOHTPOJIBHHUX KapTOK J0
. %
AOKYMEHTIB .
(tmdpamu 1 cIoBaMm)
ITocana npaniBHUKA CTPYKTYPHOTO
T APO3LTY
(i e (1Hiriamy (THImaT IMeHi),
TIPi3BHITIE)
20 POKy

IIpuitnss
CIpaB

(tmdpamu 1 cIoBaMm)

Ta peecTparitHO-KOHTPOJIBHUX KapTOK 10
JOKYMEHTIB.

(tmdpamu 1 cioBaMm)
ITocana kepiBHUKA apXiBy
(ocobwm, BiAMOBI JaIBHOI 32 apXiB)
(Triqmmc) (iHirfiany (THImam IMeHi ),

TIPi3BHITIE)

20 POKy

“TlepenaroThCs Pa3oM 3i CPaBAMH CITyKOH TLIOBOICTBA.

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA



3ACBIJIUYBAJIbHUI HAIIUC CIIPABH Ne
PO3aALTY OITUCY, 3BAKTHYEHOT'O OITHNCY)

VY cnpaBi (po3iii OMUCY, 3aKiHYEHOMY OTHIC) TAMKUTO 1 MPOHY MEPOBAHO

apKy1liB;

y TOMY YHUCJI JITEPHI HOMEpPHU
NPOMyIIEeH HOMEPH
+ apKyIIiB BHy TPIIIHBOTO OMUCY

Honatox 19
no [acTpykuii

OcobmmBocTi (13UIHOTO CTaHy Ta
dhopMyBaHHS CIIpaBU

Howmepu apkymis

1 2
(ITocaga ocobm, sxa CKiIana (T1iamc) (iHiTTiamy (1HiIian IMeH1 ), TIPI3BUITIE)
3aCBiqYyBAIbHAH HATIHC)
20 POKY

Cekperap cenuinHoi paau (BUKOHKOMY )

Jronmuna JIATOJA







ITponosxxenus noaatky 20

Omnucu crpas mocTifHOro 30epiraHHs 3a POKHM CXBaJIeHO, a 3 KaJpOBUX IUTaHb
(ocobosoro CKJIany) MOTOJI>KEHO 3 EIIK (EK)

(HaliMeHyBaHHS JIepKaBHO1 apXiBHOI YCTAaHOBH, apXiBHOTO BT MICHKOT pajir)

(mpoToko Ne ).

JIOKYME@HTH B KiJIbKOCTI

CripaB
(tmdpamu 1 cioBaMm)
Baro KT 3IaHO B
(HaliMeHYBaHHS yCTaHOBH)
Ha TmepepoOKy 3a MpUiMaIbHO-
31aBAJILHOIO
HAKJIaJIHOO BiJI No a00 3HMINEHO LLISIXOM CITAJICHHSI.

ITocana ocobu, sika 31ana
(3HUIIMIIA) TOKYMEHTH

(i e (1HiTriamy (THIMiAT 1MeHi ), TIPI3BUITE)

20 POKY

Cexperap cenuuHol paau (BUKOHKOMY ) Jronmuna JIATOJA






